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1. O0mme Mo0KeHUs1

1.1. Hacrosmee Ilonoxkenne 00 3JIEKTPOHHOM KJIACCHOM >KypHalie (lanee —
[Tonoxenue) pa3zpaboTaHO HAa OCHOBAaHUHU JEMCTBYIOIIEIO 3aKOHOAATENIbCTBA
Poccuiickoit ®denepanii 0 BeACHUM JOKYMEHTOOOOpOTa M ydera Yy4deOHO-
NeJaroru4eckou 1eaTeabHOCTH:

» OenepanpHoro 3akoHa OT 29.12.2012 Ne 273-®3 «0O6 ob6pa3oBaHuu B
Poccniickon ®@enepanumy;

» ®enepanpHoro 3akoHa Poccuiickoit ®@eneparuu ot 27.07.2006T Ne 152-03
«O mepCOHANIbHBIX JTAHHBIXY;

» ®enepanpHoro 3axkoHa Poccuiickoit deneparuu ot 27.07.2006 Ne 149-03
«O0 unbopmaru, THOOPMAITMOHHBIX TEXHOJIOTHUSIX U O 3aIUTE HHPOPMAITUI

* [Ipukazom MuHucTEpCTBa 3PABOOXPAHEHUS] W COIMAIBHOTO PAa3BUTHUSA
Poccuiickoit ®enepannn ot 26 aBrycra 2010 roma Ne761 «OO0 yTBepkaeHUU
EauHoro  KBalM(pUKALMOHHOTO CIPAaBOYHUKA  JOJDKHOCTEM  PYKOBOJUTENEH,
CHEUAINCTOB M CiyXaumx», pasaen «KpanudukanuuoHHbIe XapaKTEpUCTUKH
JOJKHOCTEN pabOTHUKOB 00pa30BAHUSI.

1.2. Onextponnbit xxypHan (D)) siBIseTCS TOCYIapCTBEHHBIM HOPMATHBHO-
(VHAHCOBBIM JJOKYMEHTOM M BEJEHHE €ro O00s3aTENbHO IS KaXKIOTO YUYHUTENsS U
KJIACCHOTO PYKOBOJIUTEJS.

1.3. DIIeKTPOHHBIM KJIACCHBIM KYPHAJIOM Ha3bIBACTCS KOMITJIEKC MPOTPAMMHBIX
CPEIICTB, BKJIIOYAOUIMI 0a3y JaHHBIX U CPEICTBA IOCTYIA K HEM.

1.4. DneKTpOHHBIN KIACCHBIN KypPHAJ CITYXKUT JJI PEIICHUS 3a/1a4, OMMCAHHbBIX
B I1. 2 Hactosiuero [lomoxenus.

1.5. Hacrosimiee [lonoxxenne ycTaHaBiIuBaeT €uHbIE TPEOOBAHUS 110 BEACHUIO
3JIEKTPOHHOT'O JKypHajia yCIEBAEMOCTH/ 3JIEKTPOHHOTO JHEBHHMKA OOY4YaroLIerocs



(DXK/DM1), ompenenseT TMOHATHS, IEJIH, TpeOOBaHUS, OpraHU3aIUI0 W PpadoTy
ANEKTPOHHOTO KiaccHOro xkypHaia MBOY «I'opmanu-tOprosckas CI» (manee —
IKoJIa, 0011e00pa3oBaTeIbHAs OpraHU3aIus).

1.6. DnexTpoHHBIA >KypHaJ JOJKEH TMOAJCPKUBATHCI B  aKTyaJIbHOM
COCTOSIHUH.

1.7. Tlonp3oBaTenssMu 3JIEKTPOHHOTO J>KypHaja SIBISIOTCS: aIMHHHCTPAIIHS
IIKOJIBI, YYUTEIS, KIIACCHBIE PYKOBOAUTEIH, 00YUaIOIIUECS U POJAUTEIH.

1.8. DNexTpoHHBIH  JKypHAT  SBISIETCS  YacThlo  MHGOPMAIMOHHO-
00pa30BaTEIHLHON CUCTEMBI IITKOJIBI.

1.9. B cmnydae HeBbInodHEeHUS JAaHHOro [loyoxkeHust aaMUHUCTpAIUs
oOpa3oBaTeNbHOM  OpraHM3alid WMEET TMPaBO HajaraTh JIUCHUILTMHAPHBIC
B3BICKaHUS B YCTAHOBJIICHHOM JICHCTBYIOIIUM 3aKOHOJATEIHCTBOM MOPSIKE.

2. 3agaum, pemiaeMble ¢ IOMOUIBIO JIEKTPOHHOI'0 KJIACCHOI0 KypHAaJIa

DNeKMPOHHBLL HCYPHAT UCNONILIYEmCsl OISl peuleHus CLeOVIOuUX 3a0ay.:

2.1. XpaHeHne JaHHBIX 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH 00YUYaIOITIXCS.

2.2. BwBog wunHbpopmaimm, Xxpassmencs B 0aze JaHHBIX, Ha OyMasKHBIH
HOCHUTEJb 711 0OpPMIICHHUSI B BHJIE JOKYMEHTa B COOTBETCTBHH C TPEOOBaHUSIMU
POCCUICKOTO 3aKOHOIaTEIbCTRA.

2.3. OnepaTuBHBIN JOCTYN K OLIEHKAaM 3a BECh MEPHOJI BEICHHUS >KypHaja Io
BCEM IpeMeTaM B JTF000€ BpeMsl.

2.4. ABTOMaruzauus CO3JaHUs NEPUOAMYECKUX OTYETOB YUMUTENIeH W
aJIMUHUCTpPALHH.

2.5. CpoeBpeMeHHOe WH(DOPMHpPOBAHHE  pOAWUTEICH 1O  BOMpOCaM
yCIIEBAEMOCTH M MOCEIIAEMOCTH UX JIeTEH.

2.6. KoHTposib BBHITIOJIHEHUSI 0Opa30BATENbHBIX MPOTPaMM, YTBEPKICHHBIX
y4€OHBIM TUIAHOM Ha TEKYIIUI y4eOHBIN ro/I.

2.7. Coznanmne enuHoi 0a3bl KaJeHIApHO-TEMAaTHYECKOTO IIAHUPOBAHUS IO
BCEM y4eOHBIM TpeIMETaM | MapaijiesisiM KJIacCOB.

2.8. Co3nanue u peanu3aius TMCTaHIIMOHHBIX Y4eOHBIX KYPCOB.

2.9. Coznanue noptdh oo 00ydarommxcs, Me1aroros.

2.10. Co3ganue ycioBUMl Uil JUCTAHLMOHHOTO  KOHCYJBTHPOBAHMS
3a00JIEBIINX JIETEH.

2.11. Pa3zpaboTka v MpoOBEJICHUE TUATHOCTHIECKUX U TECTOBBIX PabOT C IIENIbIO
POMEXKYTOUYHOTO 1 UTOTOBOTO KOHTPOJISI.

2.12. ABromaruzanusi CO3JaHUSI TMPOMEXKYTOYHBIX M MTOTOBBIX OTYETOB
yuuTeNenH-peIMETHUKOB, KJIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALIUH.



2.13. OOecnieueHue BO3MOXKHOCTU TIPSIMOTO OOIICHUS MEXIY YUYUTEISIMH,
QIMUHUCTPAIMCH, POAUTSISIMH W OOydYaIOIMUMKCS BHE 3aBUCUMOCTH OT WX
MECTOTOJIOKECHHUS.

3. IlpaBuiia U NOPSAAOK PadOTHI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. MuxeHep MO KOMIBIOTEPAM yCTaHABIMBAET MPOTpaMMHOE OOecIedeHue,
HeoOxonumoe 1711 paboThl IEKTPOHHOTO JKypHala, U o0ecredrBaeT HaJiexariee
(GYHKIIMOHUPOBAaHKE CO3JAHHOMN MPOTrpaMMHO-aIapaTHON Cpebl.

3.2. [lonb30BaTenyu NOAYYAIOT PEKBU3UTHI JIOCTYNA K JJIEKTPOHHOMY KYypHAIy B

CJIICAVYIOMCM ITOPAAKCE:
‘Y‘-IHTGHH, KIAaCCHBIC PYKOBOIUTCIIM, aIMHUHUCTPANOUA IIOJIYHAalOT PCKBU3UTLHI

JocTyma y anMuHuctpartopa K.

* Poqutrenmn u oOydaromuecs: CamMOCTOSTEIbHO PErUCTPUPYIOTCS B CHUCTEME
AIIEKTPOHHBIN )KYpHAJ/3JIEeKTPOHHBIN THEBHUK (DXK/DT).

3.3. KnaccHbie pykoBOAMTEIN CBOEBPEMEHHO 3aIlOJIHSAIOT KYPHAI U CIEIAT 3a
JIOCTOBEPHOCTBIO JIaHHBIX 00 OOYyYaromMXCS M UX POJUTENIIX B COOTBETCTBUU C
VHCTPYKIIUEH.

3.4. Yuutens akKypaTHO ¥ CBOEBPEMEHHO 3aHOCST JaHHbIE 00 YYEOHBIX
nporpaMmMax M UX T[POXOXKACHHH, 00 YCIHEBa€MOCTH M  IOCEHAEMOCTH
oOy4Jarommxcs, JOMAIIHUX 33JJaHUSAX B COOTBETCTBUM C HHCTPYKIUEH.

3.5. 3amectuTenp AupekTopa MIKOMBI MO YP ocyiecTBisier mepuoandecKuit
KOHTPOJIb 32 BEJIEHUEM JJIEKTPOHHOT'O KypHaja, COAEpAIIUil MPOLEHT Yy4acTus B
paboTe, MPOIEHT O0yYarolMXcs, HE MMEIOIIUX OLIEHOK, MPOLEHT 00yYaroIuxcs,
UMEIOLINX OJHY OLIEHKY, 3alUCh JIOMAILIHETO 3a/laHusl, y4yeT IPOWJEeHHOro y4eOHOTOo
MaTepuaa.

3.6. Pomurenn u oOywaromyecss MMEIOT JOCTYN TOJBKO K COOCTBEHHBIM
JaHHBIM UM HUCHOJB3YIT OX/DJl 1 ero mpocMoTpa B COOTBETCTBUM C
VHCTPYKLIUEH.

4. IIpaBa, 00s13aHHOCTH

4.1. [IpaBa:

4.1.1. Bce nmonp30BaTeny MMEIOT MPABO JOCTYIA K 3JIEKTPOHHOMY KypHAIY
€XXETHEBHO U KPYTJIOCYTOYHO.

4.1.2. Bce nosib30oBaTeNid UMEIOT MPABO Ha CBOEBPEMEHHBIE KOHCYJIbTAIUU IO
BOIIPOCaM PabOThI C 3JIEKTPOHHBIM KYPHAJIOM.

4.1.3. Tlo pe3ynpTaTaM MpPOBEPKH aJAMHUHHUCTPATOP, YUMUTENs U KIACCHBIE
PYKOBOJMTEIM BIPaBE PACCUMTHIBATh HAa MPEMHAIBHOE BO3HATPAXKIECHUE 110 UTOraM
y4eOHBIX MIEPUOJIOB.

JIMpEKTOp MIKOIbI UMEET MPABO:




* HasHauath COTPYAHMKOB IIKOJBI HA UCIOJNHEHHS OOS3aHHOCTEH B
COOTBETCTBUH C JAHHBIM IOJIOKEHUEM;

* O603HayaTh TEMBI AJs1 0OCYKJIEHHUs, Kacaroluecs y4eOHO-BOCTIMTATEIbHON
JESITEIbHOCTH, U TPOIIecca YIPaBICHUS MIKOIOH;

* [IybnukoBaTh NMpHKa3bl M TOJOXKEHHS, H3/laBaeMble B IIKOJE, B pasfene
«JlOKyMEHTBI».

3amectuTenb qUpekTopa no YP umeer npaso:

* [losiydath CBOEBPEMEHHYIO MHAMBUIYAIbHYIO KOHCYJBTAIUIO [0 BOMPOCAM
paboThI C 3JEKTPOHHBIM KYPHAJIOM;

* O0cyxnath  JTIO0YH0  TeMy,  Kacalollylocs  Y4eOHO-BOCIUTATEILHOM
NeATEeTLHOCTH, U TIPOIIecca YIIPABICHHS IIIKOJIOM;

» Bectu TmaHOE 37EKTPOHHBIC TOPTHOIIHO.

AnmvunuctpaTop 1o 9K/I]/] umeer npago:

* OOGcyxmaTh  JIO0yI0  TeMy, Kacarollylocs  y4eOHO-BOCIIMTATEIbHOMN
JIESITEIIBHOCTH, U TIPOLIECCA YIIPABJICHHUS IIKOJIOM;

* CoCcTaBJISITh MPEACTABICHUE JUPEKTOPY IIKOJY Ha MPEMUPOBAHUE yUHUTEIEH
0 pe3yJibTaTaM paboThI C AIEKTPOHHBIM KYPHAJIOM.

3amecturens gupekropa no MKT umeer mpaso:

*O0CyXnaTh M BHOCUTh MPEMJIOKEHUS MO YIYYIIEHUIO padoThl ¢
AJIEKTPOHHBIM KYPHAJIOM U JTHEBHUKOM.

Yyurenp-npeAMETHUK UMEET MPABO:

 [lonmyyaTb CBOEBPEMEHHYIO KOHCYJBTALMIO IO BONpOcaM padoOThl C

3JIEKTPOHHBIM JKYPHAJIOM;

* DopMupoBaTh  CBOM  DJIEKTPOHHBIE  ydeOHBIE  KYypChbl,  HTOTOBEIE,
IPOMEXYTOUHbIE W KOHTPOJbHBIE TECTOBBIE PAOOTHI W WCIOJIB30BaTh HX MPH
POBEJCHUH YPOKOB;

* O0cyxnaTh  JIOOYH0  TeMy, Kacammlylocs  y4eOHO-BOCIIHTATEILHON
JESITEIbHOCTH U TIPOLECCa YIIPABIICHUS IIKOJIOM;

*O0cyXJIaTbh W BHOCUTb TPEIJIOKEHHUS IO YIYyYIIEHHWIO paboThl C
3JIEKTPOHHBIM JKYPHAJIOM U JHEBHUKOM;

* [Ipu CBOEBpPEMEHHOM, MOJHOM M KAa4€CTBEHHOM 3aIOJHEHUH SJIEKTPOHHOTO
)KypHasia (OpMUPOBaTh OTUETHl MO paboTe B AJeKTpoHHOM Buie: KanenmapHo-
TEMaTHUYeCKOe IUIaHUpoBaHue; MToru ycrneBaeMOCTH MO MpeIMeTy 3a Y4YeOHbIN
nepuoa; OTdeT ydHUTENSA-IPEeIMETHHKAa IO OKOHYAHUU Y4YeOHBIX IEpPHUOJ0B U
HUTOT'OBBIN;

 Co3aBaTh U MyOJIMKOBATH OOBSBICHHSI HA 3JIEKTPOHHOM JJOCKE OOBSBICHUN;

* Bectu TMYHOE 37€KTPOHHOE MOPTGHOIIHO.

KiiaccHbIN pyKOBOIUTENb UMEET MPaBO:




* [lomyyaTb CBOEBPEMEHHYIO KOHCYJBTAIIMIO II0 BOIpocamM paldoThl ¢
AIIEKTPOHHBIM KYPHAIIOM;

* O0cyxmaTh  JIOOYIO  TeMy, Kacammlylocs  y4eOHO-BOCIIHTATEIbHON
NEATETLHOCTH U TIPOIIecca YIIPaBICHUS IKOJION;

* [Ipu cBOEGBpEMEHHOM, IOJHOM M KAa4eCTBEHHOM 3aIlOJHEHUHU 3JIECKTPOHHOIO
KypHaJIa yUUTCISIMU-TIPEIMETHUKaMH  (OPMHUpPOBATH OTYETHI 110 paboTe B
NEKTpOHHOM  Buae: OTyeT © ToOcCemaeMocTd Kiacca (Mo Mecsiam);
[IpenBapuTenbHBIA OTYET KJIACCHOTO PYKOBOJUTENA 3a ydeOHbIH mepuon; Oruer
KJIACCHOTO PYKOBOIUTENS 3a y4deOHBIM mepuona;, MTorm ycreBaemMocTH Kiacca 3a
yaeOHbIi rrepuox; CBogHAS BEIOMOCTh YU€Ta YCIIEBAEMOCTH O0OYJArOIIMXCsI KIlacca;
CBojiHAsI BEIOMOCTh y4eTa MOCEIaeMOCTH.

* ®opmupoBaTh Tipu Heobxomaumoctu «HMHOpmManmoHHOE MHCHMO IS
poauTenei» B OyMa)KHOM BHAE JJI1 BKJICHMBAHUS B OOBIUHBIA JTHEBHUK
o0Oy4aroIierocs;

» Co3gaBath 1 MyOJUKOBATH OOBSIBJICHUS HA AJIEKTPOHHOM T0CKE OOBSBICHUI;

* BecTu 1uuHOE 3JIEKTPOHHOE MOPTPOIIHO.

4.2. O6s3aHHOCTH:

JIMpeKTOp OpraHu3alvy, OCYIISCTBISIONIYIO O6D330B3T€J'H)HVIO JACATCIBHOCTD,

00s13aH:

* Pa3pabaTeiBaTh W yTBEpKIaTh HOPMATUBHYIO M UHYI JOKYMEHTAIUIO
oOpa3oBaTenbHOM opranu3zaiuu no seaenuro XK/ /1;

* OcyiecTBIsATh KOHTPOJIb 32 BenenueM DK/D /] e pexe 1 paza B ueTBepTb.

» Co3aaTh Bce HEOOXOAMMBIC YCIOBUS JIJIsi BHEAPEHUS U oOecrieueHus: paboThl
AJIEKTPOHHOTO KypHajla B Y4eOHO-BOCIUTATENIBLHOW JEATEIbHOCTH W TIpoliecce
YIIPABJICHUS LIKOJIOM;

 [IpenqycmaTpuBath JE€HEKHOE BO3HATPAXIECHUE YUHUTENEHM U KIIACCHBIX
PYKOBOJIUTENIEH B Ciydae TOJDKHOTO HWCIIOJIHEHHS TPAaBWUJI M TOPSAIKAa paboOTHI C
AJIEKTPOHHBIM JKYPHAJIOM TPU HAYMCICHUU TPEMHUH (CTUMYJIHUPYIONIUX BBITIIAT), C
Y4€TOM UX Harpy3ku rnpu paboTe ¢ CUCTEMOM.

3amectuTenu aupekTopa no Y BP o6s3aHbI:

* COBMECTHO C JPYTUMHU aJMUHUCTPATUBHBIMHU COTPYIHUKAMU pa3pabaThiBaTh
HOPMATHUBHYIO 0a3zy yueOHOU aestenbHOCTH A Benenus DXK/D ]l mist pasmenieHus
Ha caiiTe o0pa30BaTeIHLHON OpPraHU3aIuy;

» ®opMHUPOBATh PACIIMCAHUE 3aHSATUHN MO KJIaccaM, YYUTENsIM W KaOWHETaM B
Hayasie y4yeOHoro rona. Ilpu HEoOXOIMMOCTH MPOBOAUTH KOPPEKTUPOBKY
pacnucaHus;

*[IpoBepaATh  HamMuMe  KaJCHAAPHO-TEMATHYECKOTO  IUTAHWUPOBAHUS B
AJIEKTPOHHOM J>KYpHAJIC IIKOJIBI y YYHTENed MPEIMETHUKOB 0 Hadayia y4eOHOTO
roja;



» KoHTpOmMpoBaTh CBOEBPEMEHHOCTh 3aIOJHEHUS JJIEKTPOHHOTO JKypHasa
YUIUTEISIMHA-TIPEAMETHUKAMH ¥ KJIACCHBIMU PYKOBOJMTEISIMA C TTOMOIIBI0 «OTUeTa
0 JIOCTYTIC K KJIACCHOMY >KYPHAITY»;

» Co31aBaTh 1 IMMyOJIMKOBaTh OOBSBICHUS HA SJICKTPOHHON TOCKE OOBSIBICHUN O
BPEMEHH W MECTE KIACCHBIX COOpaHWil, M3MEHECHHUSX B PACHUCAHUHM W JIPYTOu
orepaTHBHON WHGOPMAITUH IJIsl yIUTeNel, 00yJaronuxcs U poAuTeNeH;

* AHaITM3UPOBATh AHHBIC TI0 PE3YJIbTATUBHOCTH YICOHOM JEITETbHOCTH U TIPH
HeoOxomuMocT (OPMHUPOBATH HEOOXOAUMBIE OTYETHI B OyMa)XHOM BHJE IIO
OKOHYAHHIO YUEOHBIX TIEPHOIOB.

AnmvunuctpaTtop o DXK/I]1 06s13aH:

* OpranuzoBath BHenpenue DK/ /1;

* Pa3paboTath COBMECTHO C aJMHUHUCTpAIIMEH IIKOJIbI, HOPMATUBHYIO 0a3y 1o
BeaeHuto DXK/D/1;

» O0ecnieunTh BCEX TMOJB30BATENIC PEKBU3UTAMU JOCTYIA K JJICKTPOHHOMY

KypHainy. Bectu 0a3y JaHHBIX TMOJb30BaTelIel M CTAaTUCTUKY pPabOThI C
AJIEKTPOHHBIM KYPHAJIOM;

* KouTponupoBarh paboTy ¢ SJIEKTPOHHBIM KYpPHAJOM BCEX YYacCTHUKOB
o0pa30BaTeIbHON JEATEIbHOCTH: aMUHUCTPAIIUHU, YUUTENIeH, O0yJaroIMXCsS U UX
POAUTENEH;

» OGecreunBaTh CBOECBPEMEHHYIO KOHCYJIBTAIMIO MO BOmpocam paboThl C
AJIEKTPOHHBIM JKYPHAIOM;

* [IpoBOUTH,  IIKOJBHBIE  CEMHHApPbHI, HANpPaBJICHHbIE HA  H3Yy4YCHUE
BO3MOYHOCTEHN 1 cr1oco00B pabOThI C 3JIEKTPOHHBIM KYpPHAJIOM;

 [lonnepxuBaTh CBSI3b C POAMTENAMH M OCYIIECTBJISATH HEOOXOAMMbBIC
KOHCYJIbTAILMM 10 BOMPOCAM MOJKIIOYEHUS U PA0OTHI C SJIEKTPOHHBIM KYpPHAJIOM

* Pasmeniarh Ha IIKOJLHOM CalTe HOPMATHBHO — IPABOBBIC JIOKYMEHTHI IO
BeaeHuro DXK/DI;

* Paszmeniath Ha caiite 0011e00pa3oBaTEIbHON OpTraHU3ANMH HHCTPYKIUIO TI0
pabore ¢ OXK/DJ nns ydeHUKOB, poauTeNel (3aKOHHBIX MPEACTABUTEINCH),
MEJJaroroB..

3amectutensb gupekropa 1o UKT no koMneroTepaM 00si3aH:

» O6ecnieunTh MephI M0 OecriepeOoiHOMY (PYHKITMOHHUPOBAHUIO DJIEKTPOHHOTO

KypHaa,

» KonTponupoBats paboTocniocoOHOCTh cucteMbl DK/D1;

* OCyIIECTBIIATh CBSI3b CO CIIYKO00HM TEXHUYECKON MOIIEPKKU pa3paboTUHKa
DK/

* Onpenenaty Toukw OKkcruryataruu OXK/DJ[ (B ciiyqae HeI0CTaTOYHOM
TEXHUYECKOUN OCHAIIEHHOCTH 00pa30BaTEIbHON OpraHU3alllii ).

 OpranuszoBath BHeApeHue DK/ /] B oOpa3oBaTenpHOM OpraHu3aiumy,



* PazpaboTaTh COBMECTHO C aJIMUHUCTPAIMEH IIIKOJIbI, HOPMAaTUBHYIO 0a3y 1o
BeacHuo DXK/DI;

» ObecrieynBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO MO BOIMpocaM paboThl ¢
AJIEKTPOHHBIM KYPHAIOM;

* [[poBOIUTh  MIKOJBHBIE  CEMUHAphI, HAMpaBICHHBIE HAa  W3YyYCHHUE
BO3MOXKHOCTEH M CITIOCOOOB pabOTHI C IIEKTPOHHBIM JKYPHAJIOM;

 PazMenaTh Ha IIKOJIBHOM CaiiTe HOPMAaTHBHO — IMPABOBBIE TOKYMEHTHI IO
BeacHuo DXK/DI;

* Pa3memiare Ha caiite 00I1e00pa3oBaTENbHOW OpPraHU3alUuy WHCTPYKIHIO 10
padore ¢ OXK/OJI s y4yeHUKOB, poauTened (3aKOHHBIX MPEACTABUTENIEH),
MIE/1aroroB;

» O6ecnieunTh MepHI 10 OecriepeOoHOMY (PYHKITMOHUPOBAHUIO AJIEKTPOHHOTO
KypHaa,

* KouTponupoBath paboTocrnocoOHOCTh cucteMbl IXK/D/;

KiaccHbI pyKOBOAUTENb 00513aH:

* [IpoxoauTh 0O0yuYeHHs] Ha IIKOJBHBIX CEMHHapaX, HaIMpaBJICHHBIX Ha
U3Y4YEHUE IPUEMOB Pa0OTHI C JIEKTPOHHBIM KYPHAJIOM;

* 3aMOJHATh U CIEAUTH 33 aKTyaJlbHOCTBIO JTAHHBIX 00 OOY4YarOMIMXCS CBOETO
KJIacca U UX POJAUTEIIAX;

» KoHTpOoupoBaTh CBOEBpEMEHHOE (€KEHEACIbHOE) 3aroHeHne 0a3bl TaHHBIX
OXK/31 06 oOyyaromuxcsi YYUTEIIMU-TIPEIMETHUKAMU; BECTU MOHHUTOPUHT
YCHEIIHOCTH 00y4YEeHHUS;

* UHCTpYKTHPOBATh 00YYAIOLIUXCS U UX POJUTENEH MO BOIPOCAM PETUCTPALIMH
B DK/D/;

* Opranu3oBaTh  cOOp  KOMIUIEKTa  JIOKYMEHTOB IO  OOECIEYCHUIO
3aKOHOJIATEIBHBIX TPEOOBAHUI O 3aITUTE MEPCOHATHHBIX TAHHBIX;

* BHOCUTB B 3JIEKTPOHHBIN XypHaAT (PaKThI MPOIYCKa 3aHATHI 00y4YaIOIIUMHUCS
M0 YBOKUTEIHLHON MPUUINHE;

* E>xeHeIeTbHO KOPPEKTUPOBATh BBICTABIICHHBIC YUYMTEIISIMH MPEAMETHUKAMU
(bakThl POITyCcKa 3aHATUN 00yUYaIOIIUMUCS;

* OnoBemiate pOAUTENICH HEYCHEBAIIUX OOyYaIoIIUXCs, OOydYaroluxcs,
MPOITYCKAIOIINX 3aHATHS TI0 HEYBAKUTEILHOW MPUYNHE;

e [IpoBoauth  0OOy4deHWE IS YYCHUKOB W poAWTeNell  (3aKOHHBIX
npejcTaBuTeNei) mo padore ¢ IXK/3/1;

* OpranuzoBaTh OOMEH HH(poOpMaIUel ¢ OOy4YalOUUMUCS U POJIUTEISIMHU
(3aKOHHBIMH TIPEICTABUTEIISIMH );

* OCy1IeCTBIATh KOHTPOJIb AOCTYyNa POAUTENEH U 00yUaIOIIUXCSl.

Yuutenb-npeaMeTHUK 0053aH:




* [Ipoxoauts o0OyueHMsT Ha UIKOJBHBIX CEMHHapax, HalpaBICHHbIX Ha
U3y4EHUE IPUEMOB PA0OTHI C 3JIEKTPOHHBIM KYPHAJIOM;

* 3aMOJHATH AIEKTPOHHBIN )KypHaJI HEMOCPEACTBEHHO HA YPOKE WJIM OTCPOUYEHO
HE IO3/IHEE YeM 4Yepe3 2 yaca MOocie OKOHYAHUS 3aHATUN O0y4YaroIMUXCs Ka)Ja0ro
JTHS B TOUKaXx 3Kcruryataruu D0XK/9/1;

* E>xeTHEBHO 3aI10JIHATH JIaHHBIE 110 JIOMAILTHUM 3a]IaHUSIM;

» CucrteMaTHYeCKH NMPOBEPATHh M OLIEHWBATH 3HAHUsS OOYYaOLIUXCS, a TaKXkKe
OTMEYaTh MOCEIIAEMOCTb B 3JIEKTPOHHOM KYypHAJIE;

* lcnpaBneHne OTMETOK U BBICTABJIEHUE OTMETOK «3aJHUM  UHCIOM»
3aIpenieHo.

*B 1-x kiaccax oOyueHue 0e€30TMETOYHOE, noMauiHue 3aaanus B DK He
3aMMCBIBAKOTCS, OCYLIECTBISETCS 3allOJHEHWE TEM YPOKOB, YYET IOCEIIAaeMOCTH,
NBUKEHUSI OOydyaroluxcs, OOIIEHWE YYUTEIsl C POJIUTENAMH (3aKOHHBIMHU
HPEICTABUTEISIMHU).

*Bo 2- X Kiaccax B TEUEHHME IIEPBOrO IOJIYIOIWs HE CTaBATCA OLICHKH,
nomainHue 3afgaHus B OJK 3amMChIBAalOTCS, OCYUIECTBIISETCS 3allOJHEHUE TEM
YPOKOB, YYET MOCEUIaeMOCTH, JBUKEHUS 00yHaIOLUXCSl.

* JInis OOBEKTUBHOM aTTeCTallMd OOYYalOIIMXCS 3a YETBEPTh M YUEOHBIM rof
HEOOXOJMMO HalMuhe HE MEHee TpeX OTMETOK (mpu 1-2-yacoBoil HenenbHOMN
y4eOHOM Harpy3ke 10 nmpeaMeTy) u 6osee (mpu yueOHOM Harpyske 6ojiee 2-X 4acoB
B HEACNII0) C O00s3aTelIbHBIM YYETOM KadecTBa 3HaHUN O0O0yd4aromerocs o
MMCbMEHHBIM paboTaM;

*B ciyyae npoBeneHHs TUCbMEHHBIX KOHTPOJIBHBIX paboT, MpoBepka paboT
yuyuTeleM M BbICTaBleHHME oOTMeTok B DK ocymiecTBisieTcss B CpPOKH,
IpeyCMOTPEHHbIE HOPMAaMHU IIPOBEPKU MUCbMEHHBIX padoT;

*B cnyyae Hamuuusg y 0OOy4aromlerocsi CIpaBKU-OCBOOOXKIEHHUS OT YpPOKOB
buznyecKkoil KynbTypbl, OLEHUBAIOTCS MOJOXKUTEIBHO TEOPETUUYECKHE 3HAHUS IO
NpeaAMETY. 3alKiCh «OCB.» B JKypHaJI€ HE JOIYCKAaeTCs;

* OTMETKH 32 YETBEPTh U YUEOHBIN IO/l BHICTABISAIOTCS B CTOJIOLE, CAEAYIOIIEM
HEMOCPEICTBEHHO 3a CTOJIOLIOM J1aThl MTOCIETHETO YPOKa;

* BbICTaBIIATh UTOTOBBIEC OLICHKH OOYYaloOUIUXCs 3@ YETBEPTh, MOIYTOJHe, IO/,
DK3aMEH M UTOTOBBIE HE IO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M MO IIKOJE IO
3aBEpUICHUH yu4eOHOTO MepHoa;

* [Tpy HEOOXOUMOCTH OMOBEUIATh POAUTENICH HEYCIEBAIOIINUX O0yYarOIINXCA,
oOyuJaroluxcsl, MpOIyCKatOUINX 3aHATHS;

» Jlo Hauana y4eOHOro roja co3aTh KajleHIapHO-TEMaTUYECKOE MJIAHUPOBAHUE
U BHEJPUTHb €ro B DJIEKTPOHHBIN XypHasl. KonnuecTBo 4acoB B KaJeHIApHO-
TEMaTUYE€CKOM IUIAHUPOBAHUHU JOJHKHO COOTBETCTBOBATH YUeOHOMY ILIaHY;



*Bectu Bce 3amucu Mo BceM Yy4eOHBIM MpeameTaMm (BKJIIOYas YpPOKH IO
WHOCTPAHHOMY $I3BIKY) Ha PYCCKOM SI3BIKE C OOS3aTENbHBIM YKa3aHUEM HE TOJIBKO
TEM ypOKOB, HO ¥l TEM 3aJaHHH TI0 YPOKY;

* OnpenenuTh COCTaB MOJATPYIIT COBMECTHO C KJIACCHBIM PYKOBOJUTENEM, MPU
JIeJICHUH KJlacca Mo MpeAMETY Ha MOATPYIbI, U COOOLIUTh aJIMUHUCTPATOPY IO
OXK/3 /1. 3anucu BecTH MHAUBUIYAIBHO KAXKIBIM YUYUTEJIEM, BEAYIIUM MOJTPYIIITY;

* Ha cTtpanuiie 3MeKTpOHHOTO >KypHania «TeMbl YPOKOB U 3aJlaHUS BBOJUTH
TEeMy, U3Y4YCHHYIO Ha YPOKe.

4.3. Kareropuuecku 3ampeniaercsi A0MyckaTh oOywaromuxcs k padore ¢ DK
MO/ IOTHHOM U TIapOoJIeM Me1aroros.

4.4. 3ampemeno nepenaBatb HocuTelb XK (dieni-HOCUTENh) MOCTOPOHHUM
JIMIIAM.

4.5. Pazrnamars maposs Bxojaa B cuctemy XK/ 1 mocTOpoHHUM JIHIIaM.

5. O0ue npaBuJia BeJleHUs1 y4yera

5.1. Buecenue wuHpopManuu O 3aHATAU W 00 OTCYTCTBYIOIIMX JOJIKHBI
IPOU3BOAUTHCS 1O (PaKTy B JA€Hb NpoBeaeHUs. Eciu 3aHATHE IPOBOINUIOCH BMECTO
OCHOBHOTO TpernojaBaTesis, PakT 3aMEeHbl T0JKEH OTPaKaThCs B MOMEHT BHECEHUS
YYETHOU 3aIIUCH.

5.2. Buecenme B XypHal HH(OpPMAIMA O JOMAaITHEM 3aJaHUU JOJDKHO
MPOU3BOMUTHCS B JIEHb MPOBEACHUS 3aHIATHS HE MO3JHEE, YEM uepe3 3 yaca Mmoclie
OKOHYAHHUSI BCEX 3aHATUI TAHHBIX 00yUYarOIINXCA.

5.3. Pe3ynbrarhl OINleHUBaHUS BBITIOJHEHHBIX OOYYarOIIMMHCA PabOT JOIHKHBI
BBICTaBIATbCA He mo3aHee 10 nHel co JHA HMX MPOBEACHUS B COOTBETCTBUH C
MPUHATHIME B 00pa30BaTEILHOM OpPraHU3aIluu PABUIAMH OLIEHKH padoT.

5.4. ApxWBHOE XpaHEHME YYETHBIX JAHHBIX JOJDKHO NIPEeayCMaTpUBaTh
KOHTPOJIb 32 MX LEJIOCTHOCTbIO M JOCTOBEPHOCTHIO HAa MPOTSIKEHUU BCETO
HEO0OXOIMMOI0 CpOKa.

6. Yc/IoBHSI COBMENIEHHOT0 XPAHEHUsI IAHHBIX B 3JIEKTPOHHOM BH/I€ U HA
OyMaKHBIX HOCHUTEJIAX

6.1. B cimyyae HEOOXOIUMOCTH WCIIOJIB30BaHUs JaHHBIX DK W3 AIEKTPOHHOMN
dbopMBI B KayecTBE MEYATHOTO JTOKYMEHTa HMHQOpMaIUs BBIBOJAUTCS Ha MedaTh U
3aBEpSIETCA B YCTAHOBJICHHOM MOPSJAKE. APXMBHOE XPAHEHHE YYETHBIX JAHHBIX HA
OYMa)KHBIX HOCHUTENSX JOJIKHO OCYHIECTBISTHCA B COOTBETCTBUU C JICUCTBYIOIIUM
[Hopsinkom PocoOpHanzopa, yTBep>KIeHHBIM MpuKkazoM MuHoOpHayku Poccun ot
16.10.2018 r Ne 1417.

6.2. CBomgHasi BEIOMOCTh WTOTOBOM YCHEIIHOCTH KJacca 3a y4eOHBIH TOJ
BBIBOJUTCS U3 CUCTEMBI y4€Ta B TOM BUJE, KOTOPBIN MPEIYCMOTPEH IEUCTBYIOIIUMHU



TpeOOBAHUSIMU apXWMBHOU CyKObl. Eciu maHHble 1O y4yeOHOMY TOJly XpaHSATCS B
AJIEKTPOHHOM BHJIE, CBOJIHASI BEIOMOCTh MOET OBITh IMEpe/laHa B apXUB Cpa3y IO
3aBEPIICHUHU BEICHUS yU4e€Ta B COOTBETCTBYIOIIEM KJIACCHOM JKypHaJe.

6.3. [Ipu BegeHun yyera B SJIEKTPOHHOM BHJI€ HEOOXOAMMOCTh BBIBOJIA JAHHBIX
HAa T[eyaTh [UII UCIOJb30BaHMA B KauecTBe JOKYMEHTa  OIpeaesieTcs
COOTBETCTBHEM HUCHOJIb3yeMon nHpopManonHoit cuctemsl 'OCT P UCO 15489-1-
2019 «Haumonaneubiii cranaapT Poccuiickont denepanuu. CucteMa CTaHAapTOB MO
uHpopMaluu, OMOMUMOTEYHOMY W  H3JaTenbckoMy gAeny. HWubopmanus wu
JOKyMEHTAIUs. YTIPaBJICHUE IOKYMEHTaMI.

7. 3aKkJII04NTeIbHbIE M0JI0KEHUsI

7.1. Hactosimee IlonokeHue 00 SJIEKTPOHHOM KJIACCHOM >KypHAJE SIBISECTCS
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, NpuHUMaercs Ha IlemarormuyeckoM coBeTe
IIKOJIBI ¥ YTBEPK1aeTcsl (10O BBOJIUTCS B ACHCTBUE) TUPEKTOPOM IIKOJIBI.

7.2. Bce u3MeHeHUs M JIOTIOJIHEHMs, BHOCUMBIE B Hacrosiiee [lonoxenue,
opopMIIsitOTCST B NUCBMEHHOW ¢GopMe B COOTBETCTBUHM  JIEHCTBYIOIIUM
3aKOHOIaTeNnbCTBOM Poccuiickont denepauni.

7.3. Tlonoxenue 00 DIEKTPOHHOM KIACCHOM KypHaje MPUHUMAETCS Ha
HEOIpEeIEICHHbINM CpoK. V3MeHeHus u nonomaHeHus K [lonoxkenuto npuHuMaroTcst B
nopsiAKe, mpeaxycMoTpeHHoMm 1.7.1. Hacrosmero [lomoxenus.

7.4. Tlocne npunstus [lonoxenus: (UM U3BMEHEHUN U TOMOJHEHUHN OTIEIbHBIX
MYHKTOB U Pa3/elioB) B HOBOHM peNaKIMK MPEbIayIas peaakiius aBTOMAaTHYECKH
yTpaunBaeT CHUILY.
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