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1. Obuine noJiomenmsi

I.1. HocrosiHHOo JleiicTByOlIas 3KernepTHas Komuccus (aance — DK) cozgaeres s
OpIaHu3aiui U POBCACHUS METOAWYECKON M NPAKTHYECKON padoOThi 110 HKCHCPTU3C
LEHHOCTH JIOKYMEHTOB, OTOOpY M TOMIOTOBKE K [epefade Ha I'oCy/1apeiBeHHOC
XpaHenne A0KyMeHTOB  ApxuBHoro donga Pd,  Biaouas  ynpapjieHUECKYHO,
MAlMHOMHTACMYIO  JIOKYMEHTALMI0, 00pazyroulytocst B - 1ponecce  JIeiTeIbHOCTH
oOpasopatenLHol oprabnszaunu (aaiee — 00).

1.2, llocrosnno aelictBytouas DK sgBasiercs coBeulare/ibHbiM  opranom Q0.
Pewenna DK Berynaor B cuily nocie ux yTBepkJcHust pykosojuteiem Q0. B
HeoOXOAUMBIX cilyuasix peteHdss DK yrBepiaaloress nocie HX NpPeABAPHTLILHON
COrnacoraHmnst ¢ DKCIEPTHO-11POBEPOYHON Komuccuen (nanee — 1K) apxusnoro
oprasa HeucHekon PecnyOumki.,

1.3. B croeit pabote DK pykopojcreyercs desiepanbibiv 3akonom o1 29.12.2012
No 273-@3 "06 obpaszoanun B Poccuiickoii Menepaiiun", Mejiepasibibiv 3aK0HOM O
22.10.2004 Ne 125-03 "OO0 apxuBHoM Jaene B Poccuiickoin  Depepaunn’,
HOPMATMBHBLIMH  NPABOBBIMM  aKTAMHM M MCTOJAMYECKHMH  PEKOMEH/AIlHIMH
dencpanbHOIO  apXMBHOrO — areHtera  (jgainee  —  PocapxuiB), TUNOBbIMH U
BCJIOMCTBEHHBIMY  IICPEYHAMHU  JIOKYMEHTOB ¢ YKa3aHMeM CPOKOB  Xpauerns,
HOPMATHBHBIMU [IPABOBBIMM aKTaMH U METOJAMYECKHMU peKkoMeHaauusvu HeueHckol
PecnyOamku, ycTaBOM M JIOK@IbHBIMM  HOPMaTHBHLIMK  aktamu OO0, HacTOsimmA
HOJOKCHHUEM.

I.4. Dxcnepruas komuccus cocrout w3 npexaceaarens DK, ero samecturend u
wienos komuccun. Cexperapem DK sBiseTcs OTBETCTBEHHBIN 3a apXHUB.

1.5, Iepconanbupiii coctap DK Hasnauaetcs npuxazom pyxkosogutens OO w3
HHUCHa peAcTaBU TS IeH CTPYKTYPHbBIX nojipasjie/eHui 00, a rakuxKe

ACJOHPOU3BOAXTCIA H cneyuanucera no Kalpam B O(_), npeacraBureist (yKazbisaeics




HaumeHosanne apxusa YeueHckoii PecnyOnuxn).

[.6. B rauecrse okcnepros k paGore DK MOryT NpHUBICKATLES [IPCICTABUTCIN
CTOPOHHKMX Opranu3almii.

1.5. Hacrosulee 1on0xenne paspaborano Ha OCHORe [pumepnoro nonoxenns o
HOCTOSHIO  JICHCTBYIONIEH  DKCHEPTHON  KOMMCCHH  YUPCHIEHHS, opratnusalmnm,
NpeAnpuaTHs,  yTB. TnpHkasoM Pocapxusa ot 19.01.1995 No 2. vreepsjiaercs
pyrosojuiciem OO nocie coriacoBanust ¢ IIK apxusnoro oprana Yeuenckoii

PeciyOnuiu,

2. OcnoBubie 3agaun DK

OcHoBHbIMK 3a1auamu DK aBISIOTCS:

2.1. Opranusaums 1 npoBejicHue IKCIEPTU3L HEHHOLTH JOKYMEHTOB 11a CTajiuu
ACNIONPOU3BOICTBA, ONPEACICHUE CPOKOB XPAHEHMs [OKYMEHTOB 11pH COCTABICHHH
HOMEHKIIATYPbI J1e]1 U (POPMUPOBAHUY J1e]T.

2.2, Opranusaums u nposesienne KCMCPTU3bI UEHHOCTH JOKYMEHTOB Ha CTa/IWH
NMOANOTOBKH MX K apPXUBHOMY XPaHeHHIO.

2.3. Opranusauus 1 nposeiacHue o16opa U MOANOTOBKH JOKYMEHTOB K Tiepe/iaqe

-

Ha 1ocylapcTsennoe Xpauenue B apxus Yeuenckol PecniyGiaukm, coBMeciio ¢

HPCACTABITCIAMM (YKa3bIBACTCA HAMMECHOBaHUe apxuBa Yeuernckoi Pecniybiinknm).

3. Ocnosubie pyuknun K

B cOOTBCICTBIM C BO3NOKEHHBIMU Ha Hee 3agauanu K BbioNHsIe ) CHCLYIOIHC
(hyHKUMM:

3.1. Oprauusyer v NMpoBOJMT COBMECTHO € OTBETCTBEHHBIM 34 JICHOTIPOU3BOACTRO
M OTBETCTBCHHLIM 3a apXWB padoTy 110 exerojHomy otbopy pokymentos OO s
AANBHCHIIETO XPAHCHUS U K YHUUYTOKCHHIO.

3.2, OcyuecTsiser MeToaruyeckoe PYKOBOJACTBO paboToil 1o sxcrnepruse
HeHHoetn jgokymeHtoB OO W MO MOATOTOBKE HX K APXUBHOMY XpaHeHuro, o
paspaboTKe HOMEHKIATYpbl Jied, jaeT IKCNEPTHYIO OLEHKY 1POEKTaM HOPMATHBHO-
MCTOAHMECKNX IOKYMCHTORB 110 YKa3aHHBIM BOIPOCAM.

3.3. OkazbiBaer cojieHeTBHE U METO/IHYCCKYIO 1IOMOLILL crieranucTam OO:

MO BRISBIACHUIO BIANCIBLUCE JHYHBIX apxuBoB B8 OO, 10 BO3MOKION
HEPE/IAYe UMH JIHCBHHKOB, 3allMCed, BOCIIOMHUHAHWMN, JPYTUX JOKYMEHTOB B COCl1aB
ApxusHoro ¢onga Pd:
MO WHUUMATUBHOMY  JOKYMCHTHPOBAHUIO  (3alUCH  BOCHOMMHAHUG
crapeiiux paboTHUKOB, KHHO(MOTOCHEMKH ) € LIETBIO CO3/AIIHSI ucropuu O0).
3.4. PaccmatpuBaer v npuanMaert PELIEHUE O COITIACOBAHMH, [IPE/IC IABNSICT:
3.4.1. Ha yreepuienue IITK apxuBHOro opraHa YHeuenckon Pecriybimkn, a sarem

oo Do




Ha yreepiaenne pykosoaurens OO:
OTIKCH 1eJ1 TOCTOSHHOTO XPaHEeHUs YIIPaBIEHYECKOU JIOKY MCH Faliy;
2KThl O BBIJICIICHUM K YHHUTOXKCHUIO JIOKYMCHTOB C MCTEKIIMMH CPOKaMK
XpaHeus;
JOKYMEHTOB €0 cpokamu xpaHenunsi 10 sier u Gosee, ¢ orverkoi "DHK" B
nepeyvHe.
3.4.2. Ha cornacosanue D11K apxusHoro oprana Yeuenckol PecnyOinknu, a satem
Ha yisepkienue pykosoauress Q0:
HHCTPYKIWKO 110 JiesionpousBoictsy O0;
Homenkinatypy aen OO;
OIIMCH JIenl 110 IMYHOMY COCTaBY;
OTIUCH JIWYHbIX JI€JI YBOJNEHHBIX paboTHUKOB;
aktbl 00  yTpare WM HEUCNPABUMOM  TOBPCIKACHUM  JOKYMCHTOB
NOCTOSIHHOIO XPAHCHUS H 110 IMUHOMY COCTaBY.
3.4.3. Ha pacemorpenue DK apxuBHoro oprana Yeuenckon PecriyOsuku:
rpe;uioxetns 00 W3MCHCHUM CPOKOB XPAHCHMSI KATCrOPHIl JIOKYMCHTOR,
YCTAHOB.ICHHBIX TlepevyHeM, 00 Onpe/le/ieHdd CPOKOB XPAaHCHMS JOKYMCHTOB, He
MPC/LyCMOTPEHHBIX MCPEUHEM.
3.4.4. Ha yreepucienne pykosoauteds OO:
AKTBI O BbUICNICHHW K YHHYTOKECHHUIO JIOKYMEHTOB C MCTEKIIHMH CPOKAMH
XPaHCHHS (KPOME [epeyMCcHHBIX B 11. 3.4.1);
aKThi 00 yTpaTe WIM HCHUCIIPABUMOM TOBPCHKACHUM JIOKYMCHTOB 110
JMYIOMY COCTaRBY.
3.5. CoBMECTHO € OTBETCTBEHHBIMH 3a J€JIONPOU3BOJICTBO U KaJAPbl 1IPOBOJINT 118
corpyunKos OO KOHCYJBTALMU NO BoOlpocaM padoThl ¢ JIOKYMEHTAMH, YHACTBYET B
HPOBE/ECHUH MEPOIIPUATHI 11O MOBBILICHUIO UX KBATH(PHKAIMH,

4. lIpasa DK

DKCneprHas KOMUCCHS (B JIMLE TIPEACe/iaTelis ¥ WICHOB) HMeeT 11PaBo:

4.1. B npenenax cBoeii koMNeTeHIIMM jaBarh pekomenaauuu padoruukam OO no
BOMpOCam  pPa3pabdoOTKH HOMEHKNATYpbl Ael W (OPMMpOBaHMA UCil [IPH  BCJACHUU
JCHONPOM3BOJICTBA, YKCIEPTH3bl LEHHOCTH JOKYMCHTOB, PO3BICKA HEIOCTAIONLIX JIe.]
NOCTOAHHONO  CPOKA  XPAHCHUS M Jed [0 JIMYHOMY COCTABY, VYIIOPSA0UeHHs M
OoOPMICHHS JIOKYMEHTOB.

4.2. 3anpawmsars ot padorHukos OO:

IMUCBMCHHbBIE OODBACHEHUS O MPUUMHAX YTPAThl, HOPUW HIIH HEZAKOHHOIO
YHHHTOACHHS JIOKYMCHTOB MOCTOSHHOIO U IONTOBPEMEHHOTO CPOKOB XPAHEHKWs, 1 1. U,
JOKYMEHTOB 110 JINYHOMY COCTABY;




Npe/UloKenus W 3aKMioueHns, HeoOXoauMble jUia Onpeienchits CpokoB
XpaHeHHs JIOKYMCHTOB.

4.3, 3aciyliuBarTh HAa CBOMX 3aceianusx padornukos OO 0 X0je N0 OTOBKY
JIOKYMEHTOR K apXMBHOMY XpaHeHuio, 00 YCHOBHAX XpaHenus u obeciicyenus
COXPaHHOCTH JIOKYMelToB ApXuBHOTO oHAa P, 0 NpuuHHAX YTPaThi JOKYMCHTOE.

4.4. llpurnawmars Ha sacedanus DK B KauyecTBe KOHCY/IBTAHTOB W OKCICPTOB
cnennanneros OO, npencrasutenedl apxupa Yeuenckol PecryOumnkn (yKasbisacies
Haumenosatlue apxusa Hevernckoii PecryOnnkm).

4.5. DxcriepTHas KOMHCCHS B JIMLE MpeAcearesis, 3aMecTuTe/st M cekperaps
HMeeT 1pABO HE MPUHHUMATh K PACCMOTPEHHIO M BO3BpALIaTh JUId JopadboTKH
HEKaueCTBEHHO W HEOPEKHO NMOATOTOBACHHDIE JOKYMEHTbI.

4.6. Wndopmuposars pykosojutenss OO 1o Bolipocam, OTHOCHIMMES K
komneteiimnn DK,

4.7. B ycranosicHHoM nopsake npencrasaste OO nHa  3aceaanmsx DMK

apxustioro oprana Yeuenckoit PecnyOnmku.

5. Opraunusauns padoret JK

5.1. Jkenepruas komuccus OO paboraer B TecHom KoHTakte ¢ DIIK apxusHoro
oprada Yedenckoil PecyOunku, nony4aer OT Hee COOTBETCTBYHOLLME OPralH3altonHO-
MCTOAHUECKHE YKa3aHWus.

5.2. DkcnepTHas KOMHCCHS padoTacT [0 IOJ0BOMY [J1aHy, YTBEPHICHHOMY
pykoBoureiem Q0.

5.3. Bonpocel, otnocsiidecs K KomnereHuuu DK, pacematpusaroics na ce
3ACEAAHMAX, KOTOPLIE NMPOBOAATCS MO Mepe HCOOXOAMMOCTH, HO HE peske JIBYX pas B
roj. Bee sacenanns DK nporokomupytotes. [Noctynaomme na pacemorpenie DK
JOKYMEHTH PACCMATPUBAIOTCS HA €€ 3ace/laluu He nosjiee, dem uepes 10 e,

5.4. 3acenanve DK M NpUHATBIE HA HEM PELUEHHS CHWUTAIOTCS (IPABOMOUHLIMH,
eclM B I'OJOCOBAHWN TMPHHAJIM YYaCcTHE HE MEHEC TOJIOBUHBI NPUCYTCTBYIOLINX HE
sacenannn wienos DK, llpaso pewaroiuero rosioca HMeoT Toabko uicHe DKL
| Ipuraamenibie KOHCYIBTAHThl M 3KCIIEPThl HMEIOT [IPABO COBEILATCIILHOIO 1'0/I0Cd, B
IOJI0OCOBUHMM HE YUacTBYIOT.

PetieHus TPUHUMAIOTCS 1IPOCTBIM OOIBLIMICTBOM TOJIOCOB [TPUCYTCTBYHOLIMX Ha
sacelannn anenoB DK, Tlpu pasneaenuu 10J10COB OPOBHY pellienne npuHumact
npesceiarcib JK (B HeOOXO/MMBIX Caydasx — I10 COTJIACOBAHUIO € (YKa3bIBACTCS
naumenosanne apxuea Yedencko PecnyOnukn)).

5.5. Benenue genonpou3sojactea DK, XpaHeHHE U UCTIONb30BAHKE £e JJOKYMEHTOB,
OTBCTCTBCHHOCTL 38 MX COXPAHHOCTb, 4 TAKKE KOHTPOJb 3@ NCTIOMHEHWUCM HIPUHATHIX

JK pemneHnil Bo3naratoTes Ha ceKpeTaps KOMUCCHHU.




3.6 r)KCﬂCpTI—IaH KOMHCCHAH HeceT OTBCTCTBCHHOCTL 3a TNPHHATHIC DPCIHCHUWA B
COOTBETCTBHHU C J.ll;‘l-i/’]C'l"Byl()l_[.],l'l M 3aKOHO1ATCILCTBOM.




