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0 OudJIHOTEeKe

1. O6mme nonoxkenust
I. Hacrosiiiee nosoxenue pa3paboTaHo Ha OCHOBAHMH CTaThu 18 DeepalibHOIO

3akoHa o1 29.12.2012 roga Ne 273-®3 «O6 obpazosanuu B Poccuiickoii Mestepaunn,
npukasa ot 01.03.2004 roma Ne 936 O peanusauuu peuieHus KOIUICIHH
Muno6pasosatus Poccuu or 10.02.2004 roga No 2/2 «O6 0CHOBHbBIX HarpaBIeHUSX
COBEPLICHCTBOBAHMS JICATENILHOCTH OMOJIMOTEK yupexaeHuit obiiero obpazoanus
Poccniickoii Menepaimny, B cootsetcTBuM ¢ ['paxiaHckum Kojekcom Poccuiickoii
Genepaunn, @esiepanbHeiM  3akoHOM oT 25 wmions 2002 roma Ne 114-d3 «O
MPOTUBOACHCTBUM IKCTPEMUCTCKOM JesTenbHoCTHY 1 Ne 436 @3 ot 29 nexkadps 2010
roa «O sawmre geteit o MHGOPMALIMK, NPUUMHSIOLIEH BPe U pa3BUTHION, YcTaBa
MYHHULMIIAIBHOTO  OHOKETHOIO 06u1e06pa308alean0r0 yupexenusi  «l opanu-
IOproBekas cpemsist ikona» (janee - Ilkosna).

bubsnoreka siBsercs CTPYKTYpHBIM MOAPA3AENCHHEM IIKOJIbI, YUacTBYIONIMM B
y4eOHO-BOCIIUTATENILHOM — MpoLiecce B Hedisx  obecrieueHus  rpasa YYaCTHUKOB
00pasoBaTeibHOrO  fpouecca Ha  GeclulaTHOE  MOJb30BaHHE  GUOIHOTCUHO-
MH(DOPMALIMOHHBIMM PECYPCAMM.

[.2. JlesrenbHocTs 6ubIMOTEKH 00611106Pa30BaTENBHOTO yupexjaeHus (jajiee -
6ubnnorexa) otpaxaerces B Ycerase mkonbl. OecrnedeHHOCTh GHOTHOTEKH yueOHbIMHU,
METO/MHUCCKUMH M CHPABOYHBIMU JIOKYMEHTAMH YYUTBIBAETCHA TIPHU JIMIIEH3UPOBAHNH
00111e00Pa30BATEILHOIO YUPEKICHHS.

I.3.1lean nestensuocT GuONMOTEKM: pealnszaums 06s3aTeIbHOIO MUHUMYyMa
Coliepranms 0011eodpasoBaTeibHbIX NPOrPaMM, WX ajanTalus K SKU3HH B oOLICCTRe,
CO3/IaHUE  OCHOBBI  JUIs  OCO3HAHHOIO BBIOOpPAa ¥ MOCJIEAYIOIIEr0  OCBOCHUS
HpodeccHonanbHbIX 00pasoBaTelibHbIX TPOrpaMM, BOCHHTaHHE Fpak/1aHCTBEHHOCTH,
TPYAOJIIOOMS, yBaXeHWs K NpaBaM M cBOOOJAM 4enoBeka, MOOBM K OKpYKaioliel
npupoze, Poaune, cembe, popMupOBaHUe 310pOBOro 06pasza KU3HHU.



[.4. JlestenibHOCTh OMONMOTEKM OCHOBBIBAETCS HaA NPUHLMIAX JIEMOKPATHH,
rymaHusma,  OOLIE/IOCTYHOCTH,  NPHOpUTETa  OOIIEYeIOBEYECKUX  LIeHHOCTEH,
IpaX<J1aHCTBEHHOCTH, CBOOOIHOTO PA3BUTHS JIMYHOCTH.

1.5. lopsiiok nosnb3oBanusi ucTOUHHKaAMK HHOOPMALMM, TI€PEUYeHb OCHOBHbBIX
YCIYI' U yCHIOBUs MX NpenocTaBieHust onpeaensitores llonoxkennem o 6ubnuoreke u
[lpasunamu  nonb3oBanus ~ OMONUOTEKOW,  YTBEPKIACHHBIMU  PYKOBOJMTCIEM
00111e00pa30BaTe/ILHOrO YUPEKIACHHSI.

1.6. Illkona HeceT OTBETCTBEHHOCTh 3a JIOCTYNHOCThL M KAuecTBO OMOIMOTEHHO-
MH(OPMALIMOHHOIO 00CIYKUBaHUs OMOIMOTEKH.

[.7. Opranusanus o0cCIyKMBaHWS y4acTHMKOB 00pa3oBaTesbHOINO Mpoiecca
[IPOU3BOJIMTCS B COOTBETCTBUM €  MpaBUJaMH  TEXHMKH  0O€30MacHOCTH W
MPOTHUBOIOKAPHBIMH, CAHUTAPHO-THIMEHUYECKUMH TPEOOBAHUSIMMU.

2. OcHoBHbIE 33124 H

2.1. OcHOBHbBIMHU 3a1a4aMKi OUOJIIMOTEKH SBJISIFOTCS:

a) obecrieyeHne yvacTHHKaM 00pa30BaTeNbLHOrO Tpolecca — 00ydaloMMes,
1e/1aroru4ecKum

paboTHUKAM, POJAMTENSIM (MHBIM 3aKOHHBIM TPEICTABUTENSIM) 00YUaIOLUXCS
(fanee - 1oyb30BaTENsAM) - J0CTYNa K MH(GOPMALIMK, 3HAHUSM, HJICSIM, KYJIbTYPHBIM
LEHHOCTAM TOCPEJACTBOM HCII0JIb30BaHUs OUOIMOTEUHO-UH(DOPMAIIMOHHBIX PECYPCOB
00111e00pa30BaTENILHOIO YUPEKACHHUS HA Pa3TMYHBbIX HOCHTENSX: OYMaKHOM (KHUKHbI
(ona, onx nepuopnueckux uzfanuii); MaruutHOM ((POHA ayaMO- M BHJIEOKACCET);
wipposom  (CD-mucku);  KOMMYHHUKATHBHOM — (KOMMLIOTEPHbBIE CETH) M MHBIX
HOCUTEISIX; '

0) BOCnMTaAHWE KyIbTYPHOTO M TIPaXJAHCKOrO CaMOCO3HAHMWS, NOMOIlL B
colHain3aliii 00y4aromerocs, pa3BUTHH €ro TBOPYECKOro NMOTEHIHAA;

B) (OpMHpOBaHME HABBIKOB HE3aBUCHMOTO OMOIMOTEYHOrO MOJIBL30BATES:
00y4eHHe MOUCKY, OTOOPY M KPUTHYECKOH OLleHKe MH(pOPMALUH;

I') COBEpLICHCTBOBAaHWE IIPENOCTABISEMBIX OMOIMOTEKOH yCiyr Ha OCHOBE
BHEJIPEHUST HOBbIX HH(OPMALMOHHBIX TEXHOJIOMMH U KOMIbIOTEPU3aINKY OUGAMOTEUHO-
HHPOPMAIIMOHHBIX NPOLIECCOB, GOPMUPOBaHKE KOMPOPTHOI GUBIHOTEUHOM cpelbl.

3. OcHoBHbIe PyHKUUH
3.1. Jlna peanuzaimu ocHOBHBIX 3a1au OGubGIMOTEKA:

a) (popmupyer (poHnn OMOIMOTEYHO-MH(DOPMALTMOHHbIX pecypcoB
00111e00pa30BaTEILHOTO YUPEKACHHS:

*  KOMIUIGKTYeT YHHUBEpPCalbHbIH (OHJ YYeOHBIMH, XYI0KECTBEHHBLIMH,
Hay4HbIMH, CIPABOYHBIMH, MEAArOMMYECKUMU M HAYYHO-TIONYJISSPHBIMU JOKYMEHTAMU

Ha TPaAWITMOHHBIX U HETPAJAUUMOHHBIX HOCHUTEJISIX HHqJOpMElLlHH;
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+  mnonosnser GoHx MHPOPMALMOHHBIMU pecypcamu cetu Mutepuer, 6azamu u
Oankamy 1aHHbIX IPYTUX YUPEKACHHUH U OpraHu3aliuii;

*  AKKymyJupyeT (OHJ JIOKYMEHTOB, cO3/aBaeMbIX B 00illeo0pa3oBareibHOM
yupexacHun (nydnukauuii ¥ pabot nejaroroB o0ieo0pa3oBaTebHOIO yUpek/IeHHMs,
JIYYILIHX Hay4YHbIX paboT u pedepatoB oOyyaroUMXCcs U JIp.);

*  OCYLIECTBJISICT pasMeLIeHHE, OPraHU3aLuI0 U COXPAHHOCTh JJOKYMEHTOB;

0) co3aeT MHOOPMALMOHHYIO TPOYKLMIO:

*  OCYICCTBIISIET aHAJIMTUKO-CUHTETHUECKYIO TepepadoTKy WHpopmalinm;

*  OpraHusyeT M BeJleT ClpaBo4YHO-OMOIMOrpaduueckuii anmnapar: KaTaaoru
(asiaBuTHBIA, cHCTEMATHYECKHI), KAPTOTEKH (CHCTEMATHUUYECKYIO KapTOTEKy cTaTeil,
TEMaTUYeCKUEe KapTOTEKH), OSJEKTPOHHBIM Katajior, 0a3bl JaHHLIX [0 NPOGUITIO
00111c00pa30BaTEILHOrO YUPEKAECHHS;

*  paspabarbiBaeT peKoMeH/arenbHble OnOIMorpaduueckue mocodus (CrnucKw,
0030phl, yKazaTeu U T.11.);

+  obecneyuBaetr MHPOPMUPOBAHWE T0Jb30BaTeNeli 06 HMHPOPMALMOHHOIN
NPOAYKIIHH;

B)  ocyuiecTBisier  aupdepeHUrpoBaHHOEe  OUOIHOTEYHO-UH(DOPMALIHOHHOE
00CIy )KUBaHUe 00yUarOIMXCS:

*  [IpelocTaBiiseT MH(POPMALMOHHbIE PECypchl HAa pa3IWyHBIX HOCHTENsIX Ha
OCHOBE M3Y4eHHs UX MHTEPECOB U MH(DOPMALIMOHHBIX MOTPEOHOCTEH;

*  co3aaet YCIOBUS JUls  peasiM3alud  CaMOCTOSTEILHOCTH B OOYYeHHH,
[O3HABATE/IbHOW, TBOPYECKOH JEATENIbHOCTH C  OMNOpOi Ha  KOMMYHHUKAIMIO;
Croco0CTBYET pa3sBUTUIO HABLIKOB caMOOOyueHMs (y4acTHe B CETEBLIX OJUMIMA/AX,
TEJICKOMMYHHKALIMOHHBIX MPOEKTaX B CUCTEME AMCTAHLMOHHOIO  00y4eHus);

* opraHuszyer  o0yuyeHHWE  HaBbLIKaM HE3aBUCUMOI0  OMOJIMOTEYHOrO
nosib3oBatesisi ¥ norpedurens uHdopMmalMu, COAEHCTBYET HHTErpalliu KOMIiekca
3HAHUH, yMEHUI U HABBIKOB PpaboThl ¢ KHUIOM U uHMOpMaIHeii;

*  OKasbIBaeT MH(OPMALMOHHYIO MO/UIEPIKKY B PELIEHUH 3a/1a4, BO3ZHHKAIOIINX
B Ipoliecce Ux y4eOHoM, camMooOpa3oBaTesbHOM M JI0CYTOBOM JAeSITEIbHOCTH;

*  OpraHm3yeT MaccoBbI€ MEPONPUSATHS, OPUEHTUPOBAHHbBIE HA PA3BUTHE ODLIEH,
W YWTATe]IbCKOH  KyJbTYpbl JIMUHOCTH, COJCHCTBYET Ppa3sBUTHIO KPUTHUYECKOTO
MbILLLICHHUS;

*  COJACHCTBYET 4jleHaM [1€/lJarOrHYeCKOro KOJUIEKTHBA W aAMMHHUCTPALMK
YHPEKJIeHUss B OpraHuzaldi 00pa3oBaTeIbHOTO Mpolecca M JIocyra o0yuarolMxcs
(nmpocmotp BuseodunbmMoB, CD-MCKOB, Npe3eHTalNH PA3BUBAIOLIMX KOMITBIOTEPHBIX
Hrp);

*  PYKOBO/IMT BOCIIMTATENILHON pabOTON ¢ KHUIOW B IPYIax MposJieHtioro js,
B KjlaccaXx KOMIICHCUPYIOIIEro O0Oy4YeHHsi, B KOPPEKLMOHHBIX Kjaccax (npu ux

HATUYUN);
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r) ocyuwecrsasger  auddepeHuupopaHHoe  OubnMoTeYHO-HH(BOPMaIIMOHHOE
00CIIy)KUBaHKE 11e/1ar0MrHYeCKUX pabOTHUKOB:

*  BbisIBJSET MH(MOPMALMOHHBIC MOTPEOHOCTH W YJOBIETBOPSET 3aMPOCHI,
CBs3aHHbIC ¢ 00yYeHHUEM, BOCTIMTAHUEM M 3/I0POBbEM JICTEH;

*  BbisBIfSEeT MH(MOPMALIMOHHbIE MOTPEOHOCTH M Y/AOBJIETBOPSET 3arpochi B
00J1aCTH NeJarorMueckuX HHHOBAIIMH M HOBBIX TEXHOJIOTHH;

«  COJIeHCTBYeT npogeccuoHanbHOMI KOMMETeHIIHH, MOBbIIEHHIO
KBaJIM(PMKALMK, IPOBEJCHUIO aTTeCTallUH;

« cozaaer OaHK Iejaroryueckod  MHQoOpMalMu  KaKk  OCHOBBI  €JMHOM
HH(POPMALMOHHON  ciykO0bl  0011e00pa30BaTENBHOIO  YUPEKIEHHS, OCYLIECTBISET
HaKoIUJIeHHe, CHCTEMATH3ALMIO MH(OPMALIUK [10 TIpeAMEeTaMm, pas3jieslaM i TeMaM;

* OpraHMsyer JocTyn K 0OaHKy mneaarorMueckoi uHopmaluud Ha JHoObIX
HOCUTEJISIX; IPOCMOTP JIEKTPOHHBIX BEPCHii MeAarorn4eckux u3ianmuii;

*  OCYHIECTBISET TeKyllee MHpopMupoBanue (JIHU MHPOPMALUK, 0030Pbl HOBbIX
nocryriennii u nyoaukauuii), “HGopMUpoBaHKE PYKOBOJICTBA 001e00Pa30BaATENLHOIO
YUPEKICHHs 110 BONPOCAM yIpaBjieHusi 00pa3oBaTesibHbIM MPOLECCOM;

*  NOJUICPKHUBAET JIEATENIbHOCTh M€JarorMyeckux paboTHUKOB B 00JacTy
co3/labius MH(OPMALIMOHHBIX MPOJYKTOB (JOKYMEHTOB, 6a3 manHbiX, Web-crpanuil u
T 1. );

*  CHOCOOCTBYET NPOBEICHUIO 3aHSTHH 10 (HOPMHUPOBAHHIO HH()OPMAIUMOHHOM
KYJIbTYpbi; siBjisieTcst 0a30M Juls NpOBEAEHHs TMPAaKTHUECKUX 3aHsATHH 1o pabore ¢
MH()OPMALIMOHHBIMU PECYPCaMHU;

A) ocyuectsaser  JudhepeHIHpoBaHHOE  OHOIMOTEUHO-UHDOPMAIIMOHHOE
o0cityRUBaHKe pojiuTesieil (HHBIX 3aKOHHBIX MPEJICTABUTENEH ) 00y UaIoIMXCs:

*  Y/IOBJICTBOPSIET 3aMpochi  Mojb3oBaTeslied MW~ MHOOPMHUPYET ©  HOBBIX
MOCTYMJICHUSIX B OMOJIMOTEKY;

*  KOHCYJBLTMPYET MO BOMNPOCAM OpraHu3alu CEMEHHOro UTEHUs, 3HAKOMUT C
uHdopmalineii o BOCNUTaHMIO JIeTeH;

*  KOHCYJIbTUPYET 10 BONpOcaM yueOHbIX U3AaHUK U1 00y4darommxcs.

€) obecrieunBaeT 3alUTy JeTeil OT BPENHOM JUIS WX 3/0pOBbS M Pa3BUTHS
nHpopmanmu;

K) OCYUIECTBISET CBEPKY MOCTYNAIOUMX B OUONMOTEKY NOKYMEHTOB (Ha JiH00bIX
HOCHTENIAX) ¢ (esepaibHBIM CITMCKOM 3alpelléHHbIX MaTepHaioB YKCTPEMUCTCKOrO
coneprkanms He pexe | paza B nonrozia. Ilpu oOHapyskeHuu 3anpeiénnbix MaTepraion
IKCTPEMHUCTCKOrO COJICPIKAaHUsI COCTABIISIETCS! AKT C LEJIbIO HeJONYIIEeHHs MonaaaHus
MX B (POHJL OTKPBITOTO JOCTYIIA;

3) He  jonyckaer olyualomxes k- MHTepHeT-pecypcam,  2J1eKTPOHHbBIM
JIOKYMEHTaM SKCTPEMUCTCKOr0 Xapakrepa.
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4. Opraunsauust AesiTebHOCTH OHOIHOTEKH

4.1.  Crpykrypa Oubnuoreku: aOOHEMEHTHbIH OTAC], BKIIOHACT  OTAC/bI
yueOHHKOB, HHPOPMALIHOHHO-OHOIMOrpaduiecKoit padboTsl, domn.

4.2.  bubsuoreuno-uudopmMaMoHHOe 00CIyKMBaHWE OCYLIECTBIISACTCSH  HA
ochoBe GUGIMOTEUHO- MH(OPMAIMOHHBIX PECYPCOB B COOTBETCTBUM C YUCOHBIM M
BOCIIWTATE/ILHBIM  [UJIaHAMK  00111€00pa30BaTEIbHOIO  YUPEKACHHs, [IpOTpaMMaMH,
IPOEKTaMK U 1J1aHOM paboThl OMOIHOTEKH.

43. Cnoncopckas [1OMOLb, TOJy4eHHas OWONMOTEKOH B BHM/IC LEICBBIX
Cpe/CTB Ha KOMIJIeKTOBaHWE (DOHZA M 3aKyNKy oOOpy/oBaHMs, HE BiCHET 3a coboit
CHIIKEHUSI HOPMATHBOB U (MiK) abCOMOTHBIX Pa3sMepoB (PMHAHCHPOBAHHS 13 orojKeTa
wkosbl. JleHexkHble cpecTBa 3a CAAHHYIO OMOIMOTEKOW MAKyJIaTypy pacxoayrores Ha
yayUileHue mMarepuaibHO-TeXHUYECKOM 0a3bl OMOIUOTEKH, MOJUTHCKY
npohecCHOHAIBbHBIX W3/IaHNH, KOMITIEKTOBaHHE (POH/1a JOKYMEHTOB.

44. B uensx obecrieueHuss MojepHU3aluu  OMOIMOTEKH B YCIOBHAIX
undopmaruzaun 00pa3oBaHus M B Npejieiax CPeJICTB, BbUICAAEMbIX YUpEAUTE/AMH,
iKosa obecrneynBaeT OMOIHOTEKY:

«  rapaHTUPOBAHHBLIM  (MHAHCHPOBAHMEM KOMILIEKTOBaHUS — OHOIHOTEHHO-
NHPOPMALMOHHBIX PECYPCOB (B CMETE YUPEKICHHS BbIBOJAUTCS OT/ACIBHO);

«  HeOOXOAMMBIMH CJIYXKEOHBIMM W TPOU3BOJACTBEHHBIMUA TOMEUICHUAMHU B
COOTBETCTBUH COCTPYKTYpOH OMOJIMOTEKM U HOPMATHBAMH 110 TEXHHKE De3011acHOCTH
SKCIUIyaTallii  KOMIBIOTEPOB  (OTCYTCTBUE BBICOKOM  BIAKHOCTH, 3albLICHHOCTH
MoMeleH!s, KOPPO3HOHHO-aKTUBHBIX MPUMeECeil WM JJIEKTPONPOBO/ISIICH MbUIK) U B
coorBetcTBUM ¢ nosioxkennamu CanllnH;

«  COBPEMEHHOMN >J1eKTPOHHO-BbIYUCIIUTEIIBHOM, TENEKOMMYHHUKALMOHHOW ¢
KONUPOBAILHO- MHOXHMTEIbHOM TEXHMKOH M HEOOXOAMMBIMU  IIPOrPAMMHBLIMH
NpOAyKTaMHu;

- PEMOHTOM M CEpPBHCHBIM OOCIYKMBAaHHEM TEXHHKH U 00Opy/oBaHKs
OudsIMoTeKH;

»  OubOAMOTEUHON TEXHUKOW W KaHLIENSIPCKUMH TIPUHA/UICKHOCTIMMU.

4.5. mKona co3jaeT yclaoBHUs JUIS COXPAHHOCTH amnmnaparypbl, 000pyioBaHUs U
MUMYLIeCTBa OMOIMOTEKH.

4.6. OTBETCTBEHHOCTh 3@ CHCTEMAaTM4YHOCTb M  KA4yeCTBO KOMIUICKTOBAHWS
OCHOBHOIO (oHza OUOIMOTEKH, KOMILIEKTOBaHHEe yueOHOro (oHAa B COOTBETCTBUU C
denepanbHLIMU NEpeyHsIMH YUYEOHHKOB M Yy4eOHO-METOMYECKUX M3JIaHWi, co3jlatue
HEOOXOJAMMbBIX  YCIOBHH JUis JIesiTelIbHOCTH OMOAMOTEKH HeceT pPYKOBOJMTE/b
00u1e00pa3oBaTEIbLHOIO YUPEKICHUs B COOTBETCTBUHU ¢ Y CTaBOM IIKOJIbI.

4.7. Pexxum  paboThl OUOAMOTEKM ONpeensieTcst 3aBejlylolium  OudIIMoTeKo
(6ubnMoTEKapeM) B COOTBETCTBMM C NPaBUIAMM BHYTPEHHErO PACHOPs/IKA HIKOJIbI.

[1pu onpeaenennn pexxuma padboThl OMOIMOTEKH NPElyCMaTPUBACTCA BbIAC/ICHUE!
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« JIByXx 4acoB paboyero  BpPEMEHH  €KEJAHEBHO  Ha  BbIIIOJHCHHC
BHYTPUOUOIMOTEYHOM paboThl;

- OJIHOIO pa3a B MeCsll — CAHWUTApHOIO JIHS, B KOTOPbIA 00CIyKHBAHMC
M0J1b30BaTelel He TPOU3BOAUTCS,

«  He MeHee 0JIHOTO pasza B Mecsill — METOJAUYECKOrO JIHSI.

4.8. B uensx obecrneueHusi palMOHAILHOTO MCIMOAb30BaHMs MH(OPMAIIHOHHbIX
pecypcoB B paboTe ¢ JIETbMH W IOHOLIECTBOM Oubiuorexa 00Lie0dpa3zoBaTe/lbHOI0O
yUpexkeHUsl  B3aumojeicTByer ¢ Oubnuorexkamu  MuHucTepeTBa  KyJIbTYPbI
Poccuiickoil Menepaiun.

5. ¥Vipasiienue, ITaThbl

5.1.  VYnpasnenue OMOJMOTEKONM  OCYLIECTBIJISIETCS B COOTBETCTBUM  C
3aKkoHoj1aTe/LeTBoM Poccuniickoit Denepannn, cyobektoB Poccuiickol Menepanyn u
YeraBom wikodibi. 5.2.00111ee pyKOBOJACTBO JeSTEILHOCTHIO OMOIMOTEKH OCYILIECTRISCT
JIUPEKTOP LIKOJIbI.

5.3. PykoBojacTBo OMOIMOTEKOH oOcylecTBisieT 3aBeiytouui  OMOIHMOTEKOMH
(6ubamoTeKapn), KOTOPbIM HECeT OTBETCTBEHHOCTb B Ipe/ellax CBOEH KOMIIETCHIHH
nepea  OOIIECTBOM W pYKOBOAMTENEM  00111e00pa30BaTe/IbHOIO  YUPEK/ICHMS,
O0y4allUIMMHUCS, MX POJUTENsAMH (MHBIMH 3aKOHHbIMM TIPEACTaBUTENSIMU) 34
OpraHM3aluio U pe3yiabTaTbl JESTENbHOCTH OMOAMOTEKM B COOTBETCTBUM  C
(GYHKUMOHANBLHBIMM  O0S3aHHOCTSAMM,  NMPEJYCMOTPEHHBIMU  KBAIM(PUKALMOHHBIMH
TpeOOBaHUSIMU, TPYOBBIM JIOTOBOPOM M Y CTABOM LIKOJIbI.

5.4. 3aseaytomuii  6ubanoTekoit  (OMONIMOTEKapb) HaA3HA4YaeTCs  JIMPEKTOPOM
LIKOJIbI,

5.5. Meroaunueckoe cONMPOBOXKICHUE EATEILHOCTH OUOIIMOTEKM obecrieunsaer
CTCHMAIMCT (METOIUCT) MO y4eOHBbIM (POH/IAM U LLIKOJIbHBIM OHOIMOTEKaM Y IIpaBicHUs
00pa30BaHus MYHHLMIIAIBHOTO paiioHa.

5.6. 3aseayioumii Oubimotexoi (6ubnuorekapb) papabarTbiBaeT U MpeicTaBiseT
PYKOBOJIMTEJIIO LIKOJIbI HA YTBEPKACHHUE CIIEYIOUIME JIOKYMEHTDI:

a) 1nosioxkeHue o OudIMoTEKE, NpaBUIIa M0J1b30BaHKUs OUOIMOTEKOIH;

0) 11JIaHOBO-OTHYETHYIO JIOKYMEHTaLHIO;

B) TEXHOJOTHYECKYIO JIOKYMEHTAIMIO.

5.7. llopsnok kommiekToBaHusi wTara Oubauoreku 001e0Opa30BaATEIBHOIO
YUPEKIEHUS PeriaMeHTUPYeTCs ero Y CTaBOM.

5.8. Ha paboty B OMONMOTEKY NPUHHUMAIOTCH JiMIla, UMEIOLIHE HEOOXO0MMYI0
NpodeccHoHaTbHYIO NOJArOTOBKY, COOTBETCTBYIONLYIO TpeGoBaHUSIM
KBaJIM(DUKALMOHHON XapaKTePUCTHKK 110 JIOJDKHOCTH M TMOJIYHCHHOH CHelnaibHOCTH,
MOATBEPKACHHYIO JIOKYMeHTaMu 00 00pa3oBaHuu U (KWJM) KBaJIH(PUKALIUK.
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5.9. Pabornuku OUOIMOTEK MOT'YT OCYLIECTBISATD M€1arortuecKyro JAesTe/bHOCTD.
Cosmeltienie  OUOIMOTEUHO-UH(OOPMALMOHHOW M [earorM4ecKo  1esTelIbHOCTH
ocyllecTBisercesi paboTHUKOM OMOIMOTEKH TOJIBKO Ha J00POBOJILHOH OCHOBE.

5.10. Tpyjosbie oTHOLIEHUsE pabOTHUKOB OMOIMOTEKH M 00111e00pa30BaTesibHOTO
VUPEXKJICHHUs PEryJUpyrOTCst TPYJAOBBIM J0rOBOPOM, YCJIOBHS KOTOPOIo HE JIOJIKHbI
MPOTUBOPEYUTH 3aKOHOAaTelIbeTBY Poceniickoit denepatyn o Tpyae.

6. Ilpasa u o0s3anHOCTH PaboTHHKA OHOIHOTEKH

6.1. PaboTHUKH OMOIHOTEK UMEIOT NPaBo:

a) CcamMOCTOSTENbHO BbIOMpaTh (OPMBI, CpelacTBA M METOJbl OMOIMOTEHHO-
UH(POPMAITMOHHOTO 00Cy)KMBaHUs 00pa30BaTEIbHOIO M BOCIHUTATE/ILHOIO MPOIECCOB
B COOTBETCTBHUM C LIEJISIMU M 3a/la4aMi, YKa3aHHBIMU B ycraBe 001eo0pa3oBaTesibHOro
YUPEHRJICHUS U T10JI0KEHUH 0 OubnuroTeke 00111e00pa3oBaTebHOIO YUPEKACHHS;

©) T1pOBOAKTL B YCTAHOBJIEHHOM MOpsijike (PaKysibTaTUBHbIE 3aHATHs, YPOKH M
KPYKKK OMOIMoTeuH0-01bIMorpapuecKkux 3HaHU| U MHPOPMALIMOHHOMN KYJIbTYPb;

B)  ONpeaeisTh MCTOYHMKHA KOMITJIEKTOBAHUS MH(POPMALIHOHHBIX PECYPCOB;

r) W3bIMarh M peajii30BbIBATh JOKYMEHTbl M3 (JOHAOB B COOTBETCTBHH C
MHCTPYKLMEH 110 yueTy OubnuoredHoro Goua;

A) OnpeaessTh B COOTBETCTBMM C MpPaBUIAMM T0Jb30BaHUs OMOIIMOTEKOH
o01ieobpaszoBaTesbHOro YUPEKIACHHUS, YTBEPIKIEHHbIMH PYKOBOUTENIEM
001e00pazoBaTeIbHOTO  YUPEXKJAEHUs, M 110  COIVIACOBAHUIO € POJAHUTEIIbLCKUM
KOMUTETOM WJIK [10MI€YUTE]IbCKUM COBETOM BWJIbI U pa3Mepbl KOMIleHcaluu yluepoa,
HAHECEHHOTO NoJib30BaTeNsIMU OUOTUOTEKH;

€) BHOCHUTH IPEUIOKEHUSI PYKOBOIUTENO 00LE00pa30BATEILHOIO YUPEKICHHUS
MO COBEPUICHCTBOBAHUIO OIUIAThl TpyAa, B TOM uWcie HaadaBok, JoriaT M
NPEMUPOBaAHUS PAOOTHUKOB OUOIHMOTEKH 3@ JIONOJHUTENLHYIO padoTy, HE BXOJALLYIO B
KpPyI' OCHOBHBIX 00s3aHHOCTEl paOOTHUKOB OMOJIMOTEKH; MO KOMIEHCALIMOHHBIM
MEpOINPHUSATHSAM, CBSI3aHHBIM C BPEAHBIMM YCJIOBUSIMM Tpyja (OubimoTeudHas Iiblib,
MpeBblllIEHHE HOpMATHBa padoThl HA KOMITbIOTEDE).

’K) ydacTBoBaTh B yNpaBieHUM oO0LIeo0pa3zoBaTeIbHBIM  yUpexkJIeHHeM B
NopsJIKe, ONpeie/IIeMOM YCTABOM YUPEKIAEHUS;

3) MMeTb EKEroJIHbl OTIycK 28 KajeHAapHbIX JHEH W JOMOJHUTEbHBIH
OIIaYMBACMbIH  OTIYCK B COOTBETCTBUM € KOJUIEKTUBHBIM JIOTOBOPOM  MEXKJLY
pabOTHUKAMK M PYKOBOJCTBOM 0011€00pa30BaTENbHOTO YUPEKJACHUS WM HHBIMU
JIOKaJIbHBIMM HOPMaTHBHbIMU aKTaMH;

M) OBITb MPEACTABIEHHBIMM K pazinyHbIM (opMaMm TnoollpeHus, Harpaiam u
3HAKaM OTIIMYMUSL, PElyCMOTPEHHBIMISIPA0OTHUKOBOOPA30BAHUSN KYJILTYPbI;

K) y4acTBOBaTh B COOTBETCTBUU C 3akoHoaaresbcTBoM Poccuiickoit Mejiepauunn B
pabore OMOIMOTEUHbIX accolaluid UITH COO30B.
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6.2. PaboTnukyn OuOIMOTEK 00s3aHbI:

a)  obecnednTh MOJNbL30BATEIAM BO3MOKHOCTE PadOThl ¢ HH(OPMALMOHHLIMK
pecypcamu OUOIMOTEKH;

6) wunboOpMUpPOBATH [M0Jb30BATENEH O BHUAAX NPEAOCTABIACMbIX O1OIMOTEKOM

yCIyT;

B) oOecrneunTh HAYUHYIO OpraHu3aluio (POHI0B U KaTaloros;

r)  GopmupoBath (OH/bI B COOTBETCTBUH C YTBEPKIACHHBIMH (esiepasibHbIMHU
nepeyvHsMH yueOHbIX M3J1aHUH, oOpazoBaresibHbIMH MporpaMMaMu

06111e06pa30BaATENBLHOTO YUPEKACHNS, HHTEPECAMHU, I0TPEOHOCTAMMU U 3alIpOcaMit BCeX
KaTeropui nosib30BaTeeH;

N)  coBeplieHcTBOBaTh MHMOPMALUOHHO-GubIMOrpaguueckoe n OubdIMoTE HOE
00CIy’)KUBaHUE 110J1b30BaTENIEH;

¢) obecrieunBaTh COXPAaHHOCTh HCIIONBL30BAHMsI HOCHMTENIEH MH(pOpMALUK, HX
CUCTEMaTH3al1I0, pa3MeLLeH!e U XpaHEeHUE,

) obecneunBaTh PEKHM  PaboTbl B COOTBETCTBHM €  [10TPEOHOCTAMM
rnosib3oBatesieii 1 paboToit 001e0d0pa3oBATENTHLHOTO YUPEHK/ICHHS

3)  OTUMTBLIBATLCS B  YCTAHOBJIGHHOM  NOpSJIKE  TEpe/l  PyKOBOJAWTCIIEM
00111e00pa3zoBaTe/IbHOIO YUPEKACHHS,

M) TnoBbllIATh KBaJM(UKaLHMKO. *

7. [lipasa u 00513aHHOCTH NMOJIL30BaTe /1€l OHOJIHOTEKH

7.1. Ilonws3osarenu OUOIMOTEKH UMEIOT MPABO:

a) noayuath nojuylo wuudopmaumio o cocraBe OuGanoreuHoro Qomia,
HHMGOPMALIMOHHBIX pecypeax M MpelocTaBIseMblX OMOINOTEKON yCiyrax;

6) MNOJb30BATHLCS CHPABOYHO-OMOIMOrpadyecKnM anmapaTtom OUdIMOTEKH;

B) MOJydaTh KOHCYJbTALMOHHYIO MMOMOLIb B MOMCKE W BbIOOpE HCTOUYHMKOB
uHpoOpMaIlni;

r) 1nojsydaTh BO BPEMEHHOE IMOJb30BaHHE HAa aDOHEMEHTEe M B YWTAJILHOM 3ajie
feyaTHbIC W3/1aHNs, Ay IMOBU3YaJIbHbIE JIOKYMEHTBI M APYTHe HCTOYHUKK HH(OpMaIIUH;

J)  NpoJuUieBaTh CPOK MOJIL30BAHUS JIOKYMEHTAMH;

e) roJiyyarb TeMaTHYeCcKue, ¢dakrorpapuueckue, YTOUHSIOLIME W
oubMorpadguueckue crnpaBku Ha ocHOBe (hoHaa OUOIIMOTEKH;

’K)  10JIydaTh KOHCYJILTALMOHHYIO MOMolllb B pabore ¢ wunHpopmannend Ha
HETPQJMLMOHHBIX ~ HOCHTENSX  MPU  MOJb30BAaHMM  DJIEKTPOHHBIM M HHbBIM
obopy/loBaHueMm;

3)  yuacTBOBATH B MEPOINPHUSITHSX, MPOBOUMbIX OUOIIMOTEKOM]

M) oOpawarbest Juis paspelieHuss KOHMIMKTHOM CHTyaluu K PYKOBOJAHTEIIO
00111e00pa30BaTE/ILHOTO YUPEKICHUS.

7.2. Tlonb3oBarenu OUOIMOTEKH OOSA3aHbI:
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a) coOmoaarh NpaBuiia MoJb30BaHUs OMOIMOTEKOH;

0) OepekHO OTHOCUTBCS K MPOW3BEJICHUSIM Me4aTu (He BbIpbiBaTh, HE 3arudarh
CTpaHull, HE JieJlaTh B KHWTAaX MOAYEPKUBAHWUN, MOMETOK), MHbIM JIOKyMEHTAM Ha
pas3iM4HbIX HOCUTEJISIX, 000PY10BAHUIO, MHBEHTAPIO;

B) TMOMAEPKUBATH MMOPSJIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOJIMOTEKH, PACTIONOKEHUS KapTOYeK B KaTajllorax U Kaprorekax;

)  10Jb30BaThCs LEHHBIMH M  CAPABOYHBIMM  JOKYMEHTAMH  TOJILKO B
nmoMelieHHH OUOJINOTEKH;

1) ybeautbcs NpU MOJYyYEHUH JIOKYMEHTOB B OTCYTCTBMM Jle(peKTOB, a NpH
obuapyxenun npouHdopmuponars 00 3TomM padboTHuka OMOIHOTEKH. OTBETCTBEHHOCTD
3a  obHnapyKeHHble JleeKTbl B  CJ/laBaeMbIX JIOKYMEHTax HeceT [0Cje/HUi
1M0J1b30BaTEIb;

€) pacnucbIBaTbCs B YUTATEIbCKOM (OpMyJisipe 3a Kaxk/bld MOJyHEHHbIN
JIOKYMEHT (McKoueHue; odyyvaroipecs: 1—4 xiaccon);

K)  BO3BpAlLATh JIOKYMEHTbI B OUOJIMOTEKY B YCTAHOBJIGHHbBIE CPOKH;

3)  3aMEHNTh JIOKYMEHTbl OMOIMOTEKM B ciydae MX YTpaThl WU [OPYM UM
PaBHOLIEHHBLIMHU, JIMOO KOMIIEHCHPOBATH yillepd B pazmepe, YCTAHOBICHHOM MPAaBUIaMH
NOJIb30BAHUST OMOIMOTEKOH;

M) TIOJIHOCTBIO PAcCUUTATBhCS ¢ OMOJIMOTEKOM MO HCTeHeHHWH CpokKa O0yueHMs
uiaK paboTbl B 00111€00pa30BaTEILHOM YUPEIKAEHUH.

7.3. Tlopsinok nosnb3zoBanusi OMOIMOTEKOM

a) 3anuch o0ywvaroulMxes 001eo0pa3oBaTe/IbHOIO yupekKaeHus B OMOIMOTEKY
HPOMU3BOJIMTCS 110 CIIMCOYHOMY COCTaBy Kjacca B HMHJMBHIYAJIbHOM [OpSsIJIKe,
Mearornyeckux U WHbIX pabOTHUKOB 00111€00pa30BaTEIbHOTO YUPEIK/ICHUS, POIUTEEH
(MHBIX 3aKOHHBIX MPEJICTaBUTENei ) 00yUIOLIMXCS — MO MACopTy;

0) mnepeperucTpaius noab3oBateseii GUOIHOTEKH TIPOU3BOANTCS €KEI0/IHO;

B) JIOKYMEHTOM, MOATBEPKIAIOUIMM  [PaBO  [0JIL30BaHUs  OMOIHMOTEKOI,
SIBJISICTCS UMTaTelIbCKUH hopMylIsp;

) uuTarelibCkuii  Gopmynsip  (QUKCHpyeT aaTty  BbIAAYM  T10JIB30BATENIO
JIOKYMEHTOB 13 (poH/1a OMOIMOTEKN U X BO3BpallleHHsl B OMOINOTEKY.

7.4. Ilopsi10K 10JB30BaHist aD0OHEMEHTOM:

a)  1ONb30BaTEIM UMEIOT MPABO MOJYUUTH HA JIOM W3 MHOIOTOMHbBIX M3/1aHUil He
Oosiee 1BYyX JIOKYMEHTOB OJIHOBPEMEHHO;

0) MakcuMaibHbIe CPOKH TONIb30BaHUS JIOKYMEHTAMU:

—  y4eOHMKH, yueOHble TocoOus - yueOHbIi ro;

—  HayuyHo-nomyJjsipHas, IO3HaBaTellbHas, Xy/AO0XKecTBeHHas JuTeparypa -l
Mecsii;

e NCPHUOJHYCCKNUE U3J1aHusd, U3JaHUus TTOBBILLICHHOI'O ClIpoca - 15 ;T'lllei;];
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B)  N0JIb30BATE/M MOIYT MPOJUINTb CPOK MOJB30BAHUS JIOKYMEHTAMM, €C/M Ha
HHUX OTCYTCTBYET CIPOC CO CTOPOHbI JAPYTHX 110JIb30BaTeENCH.

8. Ilpsimoii 3anper wa pacnpocrpaHenme JUTEPATYPbI IKCTPEMHCTCKOM
HANPABJICHHOCTH

8.1. B coorBercrBun ¢  ®ejepanbHbiM  3akoHoM  «O IPOTHBOJIEHCTBUH
DKCTPEMUCTCKOH siesitenbHocTH Nel14-D3 or 25 wmons 2002 roxa 3arnpereHo

PaclipocTpaneHune,  NMpOW3BOJCTBO, XpPaHEHHE M HCHOIb30BaHHE  JIUTEPATypbl
OKCTPEMUCTKOH HalpaBlIEHHOCTH B LIKOJILHOMN OUbIHOTEKE.

8.2. 3aKoH ompejensieT IKCTPEMUCTCKHE Marepualbl Kak IpejHa3zHauyeHHble Jis
OOHAPO/I0BaHUS JIOKYMEHTbI 11060 MHAOPMALIMS HA HHbIX HOCHTEIISIX, IMPU3BIBAIOLINE K
OCYHIECTBICHUIO  SKCTPEMMCTCKOH  JICSITE/IbBHOCTH  JIMOO OOOCHOBBIBAIOLIME  WJIH
ONpaB/bIBAIOIIME HEOOXOAMMOCTE OCYILECTBICHUS TAKOH JAESTEILHOCTH, B TOM UMCIe
TPY/ibl PyKOBOAMTE/ICH HALMOHA- COLMANTUCTHYECKOH paboueii naptuu I 'epmanuu,
atmerekoii naprun Uranum, nyGankanum, o60CHOBBIBAIOLLHE HITN OIpaB/ibIBaIOLINHE
HAIMOHAJILHOE W (MJIM) PAacoBOE MPEBOCXOACTBO JIMOO ONpPaBIIbIBAIOLIME [IPAKTUKY
COBCPLUCHU BOCHHBIX WM WHBIX MPECTYIJICHUH, HAMpaBlIeHHbIX HA MOJHOE WU
HaCTUMHOE  YHUUTOKEHUE  KAaKOW-JIMOO  3THMYECKOH,  COLMalLHOIN,  pacoBoii,
HAIMOHATILHOW WJTH PEIUTMO3HOM IPYIITIbI.

8.3. Ilpn 5TOM, K OKCTPEMHCTCKOH AEATENLHOCTH 3aKOH OTHOCHT, MOMHMO
HPOHETO, «MAaCCcoOBOE pACNpOCTPaHEHHE 3aBEIOMO IKCTPEMHCTCKMX MAaTepUalioB, 4
PaBHO X M3rOTOBJICHUE WJIM XPAaHCHHE B LIEJISX MAaCCOBOIO pacrpocTpaHeHHs», a
TaKKe PMHAHCUPOBAHKME H «MHOE COACHCTBUEY ITUM ACHCTBISM

8.4. bubnnorekapn (neparor-6ubinoTekaps) exkeKBapTaibHO MPOBOJIUT CBEPKY
UMeolMXes B (oHaax  OMOIMOTEKM JIOKYMEHTOB ¢ DepepanbHbIM - CHIMCKOM
IKCTPEMHCTCKUX MATepUalloB, M3bIMaeT MX W3 000poTa OHOIMOTEKH, BEIST KypHaJ
CBCPOK (hoH/1a Gubanorexn ¢ MeepanbHbiM CHUCKOM IKCTPEMHUCTCKUX MaTEpPHAIIOB.

9. Hckiouenne M3 OTKPBITOro A0CTyna HHPOPMAUHOHHON NPOAYKUMH €O
3Hakom 16+, 18+

9.1. B cootsercTin ¢ denepanbubiM 3akonom P® or 29.12.2010 rojga Ne 436 «O
3alMTe NCTeH OT MHpOPMALMM, NPUYMHSIOIEH Bpex Hx 3/I0POBbIO U PA3BUTHION,
(esepanbHbiv 3akonom ot 29.07.2013 roga Nel35-03 «O BueceHuH u3MeHeHH B
crateio 5 MesepalibHoro 3akona «O 3ammTe AeTeil OT HHPOPMALIUK, TIPHYUHSIONIEH
BPEL MX 3/10POBRIO M pa3sBUTHION GubIHOTEKaph (Tleaaror-6uGnoTekaps) BhIsSBISCT U
HCKIIIOYACT M3 OTKPLITOrO JI0CTYNa OTHea 06CTyKUBAHUS OOYUAIOLMXCS HeuaTHbie
M3/1atns, COOTBETCTBYIOIIME 3HAKY MH(DOPMALUMOHHOM npoayKiu 16+, 18+,
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