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1.1. Hacrosimasi TOJKHOCTHAS MHCTPYKIMS pa3padoTaHa Ha ocHOBE «EIMHOTO
KBTU(PHUKALUOHHOTO CIPAaBOYHMKA JIOJDKHOCTEN PYKOBOJUTENEH, CIEIUATNCTOB U
ApYrux  ciayXammx»,  pazaensl  «OOmieorpacieBble  KBaJdu(UKAIIMOHHbBIE
XapaKTEPUCTUKU JOJHDKHOCTEM pa0OTHUKOB, 3aHATHIX HA MNPEANPHUITHSIX, B
VUpEXKIACHUSAX © opraHm3anusax» u «KBammdukanuoHHbIE XapaKTePUCTHKU
JOJDKHOCTEM PaOOTHHKOB, 3aHATHIX B HAYYHO-HCCIIENOBATEIBCKUX YUPEKICHUSX,
KOHCTPYKTOPCKHX,  TE€XHOJIOTUYECKUX,  MPOEKTHBIX W  HU3BICKATEIIbCKUX
opranuzauusx», yreepxklaeHHoro IlocranoBinenuem Muntpyna P® Ne 37 or
21.08.1998r; B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM No273-D3 ot 29.12.2012r
«0O0 ob6pazoanuu B Poccuiickoit denepanuny»; Tpynoseim Kogekcom PD u npyrux
HOPMAaTUBHBIX NPABOBBIX AKTOB, PETYIUPYIOIIUX TPYAOBBIE OTHOIIEHUS MEXKIY
paboTHHUKOM 1 pabotoaareneM B Poccuiickoit deneparum.

1.2. JlaHHBIA JIOKaNbHBI aKT yCTaHABIMBAaE€T OCHOBHBIC (DYHKIIHH,
JOJDKHOCTHBIE OOSI3aHHOCTU JISTIONPOU3BOIUTENST B IIKOJE, a TaKXKe OIMpeieseT
MpaBa U OTBETCTBEHHOCTh, PETJIAMEHTHPYET B3AMMOOTHOIIICHUS, & TAKKE CBA3U IO
JOJKHOCTH B KOJIJIEKTUBE 00Pa30BATEIHLHOTO YUPEKICHUSI.

1.3. [enonpou3BoauTeNlb Ha3HA4YaeTCd M OCBOOOXKIAETCS OT 3aHUMaeMOU
JIOJDKHOCTH ~ TUPEKTOPOM  00I1e00pa3oBaTeIbHOTO  YUPEXKICHUS B  MOPSJKE,
YCTAHOBJICHHOM TPYAOBBIM JIOTOBOPOM C pPaOOTHUKOM M B COOTBETCTBHUU C
TpynoBeiM kozekcoMm Poccuniickon @enepanun.

1.4. Ha 10KHOCTD ACIONPOU3BOIUTENS MPUHUMACTCS JUIIO:

* UMEIOIIEe HaudalibHOE MpodeccuoHaibHOE oOpazoBaHuE 0€3 MpPEeabsBICHUS
TpeOOBaHMII K CTaxy paboThl WM cpefaHee (MoyiHOE) obiiee oOpa3oBaHUE H
CHEIUaIbHYI0 TOJTOTOBKY IO YCTAaHOBJIEHHOW mporpamme 0€3 TpeabsBICHUS
TpeOOBaHMIA K CTaXKy paOOTHI;

* COOTBETCTBYIOIIEE TpeOOBaHUSIM, Kacaromumcs MTPOXOXKICHUS
MIPEABAPHUTEILHOTO (TIPH TOCTYIUICHUH Ha paboTy) U MEPUOANISCKUX MEIUIIMHCKUX
OCMOTpPOB,  BHEOUEPEIHBIX  MEIUIIMHCKMX  OCMOTPOB IO  HalpaBJICHUIO
paboToarenis, 00s3aTeIbHOTO MICUXUATPUUECKOTO OCBUIETEILCTBOBAHUS (HE peke
1 paza B 5 ner), npodeccnoHaIbHON TUTHEHHYECKON ITOJATOTOBKH M aTTECTAIluU
(pu mpuemMe Ha paboTy U Jajee He pexe 1 pa3a B 2 rojaa), BaKIIMHAIIMHN, a TaKXKe
UMEIOIee JIMYHYI0 MEAUIIMHCKYI0 KHIDKKY C pe3yjbTaTaMu MEJIUIIMHCKUX
oOcneoBaHNil U JTaOOPATOPHBIX HCCIEAOBaHUM, CBEIECHUSAMH O TPUBUBKAX,
NePEHECEHHBIX WH(PEKIIMOHHBIX 3a00JIeBaHUSX, 0 TIPOXO0KICHUN
npo¢eCCUOHAIbHOW TUTMEHUYECKON IOJATOTOBKM M aTTeCTallud C JOMYCKOM K
pabore;

* HE MMEIOIIee OIPAHUYEHUN Ha 3aHSITHE TPYIOBOHM JAESITENBHOCTHIO B cdepe
oOpa3oBaHusl, U3N0KEHHBIX B cTaThe 351.1 «OrpannyeHus Ha 3aHATHE TPYIOBOU
NEATEIbHOCThIO B chepe oOpa3oBaHusl, BOCIIUTAHMUS, pa3BUTHUSA



HECOBEPIICHHOJICTHUX, OPraHU3allid UX OTIbIXa W 03J0POBJICHUS, MEIUIIMHCKOTO
obecrieyeHus, COIMATLHONW 3aIlUThl M COIMAJIBLHOTO OOCITYyXXHBaHUSA, B cdepe
JETCKO-IOHOIIECKOTO  CIIOpPTa,  KYJbTYphl M HCKyCCTBa C  Yy4YacTHEM
HECOBEPIIEHHOJIETHUX» TpynoBoro kojaekca Poccuiickont denepanum.

15. Ha nmnepuom oTmycka W BPEMEHHOM  HETPYAOCIHOCOOHOCTH
JICIIOTIPOM3BOIUTEINS TIIKOJIBI €r0 OOs3aHHOCTH BO3JIAralOTCs Ha JPYroro pabOTHUKA
00111e00pa30BaTEIBHOTO YUPESKACHHsI. BpeMeHHOe NCTIOTHEeHE 00S3aHHOCTEH B ATHX
ClIy4asx OCYIIECTBIISIETCS HA OCHOBaHUU ITPUKA3a JUPEKTOPA.

1.6. [Jenonpon3BoAUTEIIb IIKOJIBI B CBOEH ASITEILHOCTH PYKOBOJICTBYETCS:

» KouHcturynuei u 3akonamu Poccuiickoi deaepaiiuy;

* ykazamu llpesunmenta u mnocraHoBieHusmu lIpaButensctBa Poccuiickon
denepanuu, a TaKKe OPraHOB MECTHOTO CAMOYIPABIICHHUSI, PELICHUSIMH OPraHOB
yIpaBieHUs] 00pa30BaHUEM BCEX YPOBHEW IO BOMpOcaM OOpa30BaHMS M BOCTIMTAHUS
oOy4Jaronmxcs;

* TMOCTaHOBJICHUSMH, pacropsiKEHUSIMH, npuKa3aMu u WHBIMU
PYKOBOJSIIMMA M HOPMATUBHBIMH JOKYMEHTAMH, OTHOCAIIMMHUCS K BEICHHIO
JEJIONIPOU3BOICTBA;

* HanuonaneHusiM cTangapToM Poccuiickoint deneparnuu «lemonpon3BoacTBo
u apxusHoe neno» (TOCT P 7.0.8-2013);

e CII 2.4.3648-20 «CaHuTapHO-3NUAEMHUOJIOTHYECKHE TpPEOOBaHHUS K
OpraHu3alysM BOCHUTAaHUS W OOy4YeHHUs, OTAbIXa M O3J0POBJIEHUA JeTed U
MOJIOZEKIY;

* CTaHAapTaMu YHUGDULIUPOBAHHOM CUCTEMBI OpraHU3alMOHHO-
pacrnopsauTEeNbHON JOKYMEHTALINY;

* mpaBuiamu opdorpadun u MyHKTyaIluu;

* MpaBWJIaMH W HOPMaMM OXpaHbl TpyAa, TMOXKAPHOM OE30MACHOCTH U
IIPOU3BOJICTBEHHOW CaHUTApHH;

* VYcraBoMm 0011€00pa30BATENBHOTIO YUPEKACHUS;

* IIpaBunaMu BHYTPEHHETO TPYJIOBOTO PACIIOPSAKA U JIOKAJIbHBIMU MPABOBBIMHU
aKTaMu 00pa30BaTEIBHOTO YUPEKICHUS.

1.7. Jlenonpon3BoAMTENb IIIKOJIBI PYKOBOJCTBYETCS B CBOel paboTe HacTOsIIeH
WHCTPYKLIMEHW, TPYIOBBIM JTOTOBOPOM, NMPHKA3aMH M PACTIOPSHKEHUSMU JTUPEKTOpa
00111e00pa30BaTEIbHON OpPraHM3allii, a TaKKe HWHCTPYKIMSIMH 10 OXpaHe TpyJa U
MOXKapHOW 0€30MacHOCTH, MHCTPYKIMSIMH [0 DSKCIUTyaTallid KOMUPOBAJILHO-
MHOXXHUTEJILHOTO 000pY0BaHMSI.

1.8. Jlenonpou3BoiUTe b IOJKEH 3HATh:

¢ TMOJIOKCHHA, HMHCTPYKOMM HW  APYIruc  PyKOBOAIMMUC  MATCpHUAJbl H
HOPMATUBHBIC JOKYMCHTBI II0 YUYCTY KaJIpOB, BCIACHHUIO MW XPAHCHHUIO TPYAOBLIX
KHM)KCK W IMYHBIX JCJI pa60THI/IKOB, 10 BCACHHUIO JCIIOIIPOMU3BOACTBA B LICIIOM;



* MOPSANOK ydeTa JBW)KECHHs KaJpOB M COCTaBJICHHSI OTYETHOCTH O COCTOSTHUU
TPYAOBOH JTUCLUILINHBL;

* JICJIONPOU3BOJCTBO U €TI0 BEACHMUE,

* COBpPEMEHHbIE NH(OPMALIMOHHBIE TEXHOJIOTUU PAOOTHI C TIOKYMEHTAMU;

* TOPAIOK pabOThI C JOKYMEHTaMU;

* CXEMBI IOKYMEHTOO0O0POTA;

* TIOPSJIOK YCTaHOBJICHHUS] HAUMEHOBaHUU Mpodeccuil pabouux U JOKHOCTEH,
O0IIET0 ¥ HENPEPHIBHOTO CTAXka PaOOTHL;

* mpaBwia pabOTBl C  BXOJSAIIMMH, HUCXOISIIMMU W BHYTPEHHUMH
JNOKYMEHTaMU;

* TOpPSIOK OpraHu3allMM JIeJIONpPOU3BOACTBA, (POPMBI M METOJbl KOHTPOJIS
VICIIOJIHEHHUSI, CTAHJAPTHl HA OPraHU3ALMOHHO-PACIIOPSIIUTEIBHYI0 JOKYMEHTALUIO U
YHU(PUIIUPOBAHHBIE CUCTEMBI JOKYMEHTAIIUH;

* THIOBBIE CPOKU UCIIOJIHEHUS JOKYMEHTOB;

* [paBWJIa COCTABJICHUS AHAIIMTUYECKUX CIPABOK MO OPraHHU3alUU PadOTHI C
JOKYMEHTAMU ¥ KOHTPOJIIO UCIIOJIHEHUS TOKYMEHTOB;

* IpaBWiIa JOKYMEHTAIIMOHHOTO 00ECTeUeHUs 1eATEIbHOCTH OPraHnu3alllu;

* BHJIbI JIOKYMEHTOB U UX Ha3HAUYCHMUE,;

* TIpaBWIA U CPOKH OTIPABKHA UCXOIALIUX JOKYMEHTOB;

* OCHOBHBIE IIOJIOKEHHUS Ennnon roCyJ1apCTBEHHOMN CHUCTEMBI
JEJIOIIPOU3BOICTBA;
* CTaHAAPTHI YHU(PULIUPOBAHHOM CHUCTEMBI OpraHNU3alOHHO-

pacnopsiANTEILHON IOKYMEHTAIINH;

* [paBWJIa XpaHEHUS JICT;

* IpaBWJIa BBIAYM M UCTIOJIB30BAHUS JIOKYMEHTOB 13 C(HOPMUPOBAHHBIX JICTT;

* MpaBuWiia Mepeaayuu Jej B apXuB OpraHu3allii;

* mpaBwia pabOThl C TEKCTOBBIMU PEAAKTOPAaMH U  DJIEKTPOHHBIMU
Tabnuiamu, 02301 JaHHBIX, JIEKTPOHHOM MOYTOW, MHTEPHET Opay3epamu;

* TMpaBwia JEJIOBOM MEPENHCKU, COCTABICHUS U HAOOpa NEJIOBBIX IMHUCEM C
IPUMEHEHHEM THITOBBIX 00Pa3IoOB;

* TpeOoBaHMS 1O 3alTUTE MTEPCOHATBHBIX JTAHHBIX;

* OCHOBBI ATUKH U ACTETHUKHU,

* MpaBuIIa JCIIOBOTO OOICHHUS.

* OCHOBBI OpTraHM3alNH TPY/A;

* MpaBUJia KCIUTyaTallH BEIYUCITUTEIHLHON TEXHUKH.

1.9. JlemonmpousBoautens nokeH crporo cobmonars Konpenmuio OOH «O
mpaBax peOEHKa», HHCTPYKIIUIO 110 OXpaHe TPpya IS JEIONPOU3BOIUTEINS, PYTHE
WHCTPYKIIMU TI0 OXpaHE TpyJa MpHU BBINOJIHEHUH PAabOT Ha paboyem Mmecte, MpHU
AKCIUTyaTalli KOMITbIOTEPHON U OPTTEXHUKH.



1.10. Jlenonmpou3BoAUTENb AOKEH MPOUTH O0OydeHHWE W MMETh HAaBBIKU B
OKa3aHWM TEpPBOM MMOMOINM TOCTPAJABUIUM, 3HATh TMOPSAOK JEHUCTBUI TIpH
BO3HUKHOBEHUU TMOXapa WIM WHOM 4Ype3BbIYalHOW CHUTyallMd W 5JBaKyallud B
00111e00pa3oBaTeNbHON OpraHu3alluu.

2. OyHKIUH

enonpouzeooumens wikoivl ocyujecmeisem cieoyloujue QyHKyuu:

2.1. Ob6ecneuenne  HMHPOPMAITMOHHO-CIIPABOYHOTO  OOCIY)KMBAHHUS IO
JOKYMEHTaM IITKOJIbI, MX Y9eTa H XpaHCHHSI.

2.2. Benmenue nenompoM3BOACTBA MO KaHIEISPHHA 0OIe00pa30BaTEIIEHOTO
YUPEKICHUS.

3. JomKkHOCTHBIE 00A3aHHOCTH

lenonpouszsooumens — wiKonvl  8vINOAHAEm  cledyrowue  OO0JHCHOCHHbLE
0053aHHOCNU.

3.1. IlpuHumMaer u pErUCTPUPYET KOPPECHOHJEHIUIO, HAINpaBisIeT €e
3aMECTUTENSIM JAUPEKTOpa 00111e00pa30BaTEIbHOTO YUPEXKIEHUS, CTPYKTYPHBIM
HOJIpa3AesICHUSIM.

3.2. B COOTBETCTBUM C pE3OJIIOLUEH IUPEKTOpa IEpPEeNacT JOKYMEHTHI Ha
UCIIOJIHEHHE, 0()OPMIIET PETUCTPALIMOHHBIE KAPTOUKU MM CO3/1a€T OAHK JaHHBIX.

3.3. Bexer kapToTeKy ydera NPOXOXKICHUS AOKYMEHTAJbHBIX MAaTE€pPHUaJIOB,
OCYUIECTBJISIET KOHTPOJIb WX HCIOJIHEHHS, BBIJAET HEOOXOIUMBIE CIPaBKH IIO
3aperucTpUPOBAHHBIM JOKYMEHTAM.

3.4. OTnpaBisieT UCMIOJIHEHHYIO TOKYMEHTAIUIO 110 aIpecaTaM.

3.5. Bemer yd4erT mojy4yaemMoil M  OTIPABIAEMON KOPPECIOHECHIINH,
CUCTEeMATH3UPYET U XPAHUT TOKYMEHTHI TEKYIIIETO apXUBa.

3.6. Beger paboTy mo co3fgaHuI0 CIPaBOYHOTO ammapara Mo JOKyMEHTam,
oOecreunBaeT ya00HBIM U OBICTPBIN HX MOUCK.

3.7. TloaroraBivBaeT U cAAeT B apXUB 0OIE0OpPa30BATEILHOIO YUPEKACHUS
JIOKyMEHTAJIbHbBIC MaTepuabl, 3aKOHYCHHbIE JIEJIOITPOU3BOICTBOM,
PETUCTPALIMOHHYIO KAapTOTEKY WJIM KOMIBIOTEpHbIE OAaHKH JaHHBIX, COCTABIISET
OIHCH JeJl, IepeaBacMbIX Ha XpaHEHUE B apXUB.

3.8. ObecnieunBaeT COXpPaHHOCTh MPOXOSIIEH CITY>KEOHOM TOKYyMEHTAIUH.

3.9.  OcymectBiasieT  HMHYOPMAIMOHHO-CIIPABOYHOE  OOCTY)KHMBAHHUE  T10
JOKYMEHTaM KaHIeJIsipud 00pa3oBaTeIbHOTO YUPEKIACHUS.

3.10. OcymectBiser o0paOOTKYy MU JBUKEHHE OTHPABISEMBIX M BHYTPEHHHX
JOKYMEHTOB, KOHTPOJIMPYET NMPABUILHOCTh UX COTJIACOBAHUS 1 OPOPMIICHHUS.

3.11. OGecnieunBaeT yueT W PEruCTPAIMIO UCTIOTHEHHs TIOPYUYEHHU AUPEKTOpa
00111€00pa30BaTENLHOTO YUPEXKICHHSI.



3.12. Bepmer KHUI'M TpUKa30B, TIe4aTaeT TMpUKa3bl MO OCHOBHOM
JESTEIBHOCTY W WHBIE TMPHUKa3bl, 3HAKOMUT PAOOTHUKOB 00I1€00pa30BaTEIBLHOTO
YUpEeXKACHUS C MPUKA3aMHU MO/ MOIUCH B IEHb UX U3JaHUS.

3.13. Benet perucrpaiuio oOpalieHuii Tpaxaad B IIKOJTY, KOHTPOJIUPYET CPOKU
WCIIOJIHEHHUSI 0OpallieHu .

3.14. OpranuzyeT JAMYHBIA MPHEM TPaKIaH AUPEKTOPOM O0OPa30BATEIHLHOTO
YUPEXKICHUS, BEJIET KHUTY TTOCEIIECHUH.

3.15. Benet BHYTPEHHIOIO OTYETHO-CIPABOYHYIO TOKYMEHTAIIUIO.

3.16. Bener yder JMYHOTO cOCTaBa PAOOTHHUKOB IIKOJBI M YCTaHOBJIECHHYIO
JOKYMEHTAIIMIO 110 KaJipaMm.

3.17. Odopmiser mpueM, NEpeBOA U YBOJIbHEHHE pPAOOTHUKOB IIKOJbI B
COOTBETCTBHUM C TPYIOBBIM  3aKOHOJATENbCTBOM  Poccuiickoii  Deneparuu,
MOJIO)KEHUSIMU, WHCTPYKUUSMU W TIPHKa3aMu JUPEKTOpa 0011eo0pa3zoBaTeIbHOrO
YUPEKACHUSI.

3.18. ®opmupyeT ¥ BeneT JUYHBIC Jiela PaOOTHUKOB MIKOJIBI, BHOCUT B HHX
U3MEHEHUS, CBSI3aHHBIE C TPYIOBOH JI€ATEIBHOCTBIO.

3.19. 3amonHsier, y4WTHIBAET M XPAHUT TPYJOBbIE KHIDKKA PaOOTHUKOB
00111€00pa30BaTENLHOIO YUPEXKICHHSI, IPOU3BOAUT MOJCUET TPYAOBOTO CTaXka.

3.20. Bpimaer cmpaBkM O HACTOSIMIEH M MPONLION TPYJOBOH NESITETBHOCTU
PabOTHUKOB 00pa30BATENLHOMN OpraHU3aIliy.

3.21. Bemer yuer mpemoCTaBiCHHS OTITYCKOB pPAaOOTHHKAM, OCYIIECTBIISCT
KOHTPOJIb COCTaBJICHUS B COOMIOIeHHSI TpadiKa O9epeTHBIX OTITYCKOB B IIIKOJIE.

3.22. Bener apXvB JIMYHBIX JIEJ M MOJTOTaBIMBACT JOKYMEHTHI 110 WCTCUECHUU
YCTAaHOBJICHHBIX ~ CPOKOB  TEKYIIEro  XpaHeHWss K  cJade B apXuB
00111e00pa30BaTENIBHOTO YUPEKICHHUS, BEIET HOMEHKIIATYPY KaJApPOBBIX JIEI.

3.23. OcymiecTBisieT ydeT 4acoB paboThl MepcoHaja o00pa30BaTEILHOIO
YUpEXKJIEHUS, B YCTAHOBJICHHBIE CPOKH 3arOJHSIET M CAAeT B OyXraitepuro Tabennb
ydeTa pabouero BpeMeHu paOOTHUKOB.

3.24. CoryiacHO pacnopsiKEHUSIM M YKa3aHUSIM TUPEKTOPA LIKOJIbI IeYaTaeT U
obopmisieT TpeOyeMyro JOKYMEHTAIMIO JJIS OpraHu3alud padoyero mporecca B
00111e00pa30BaTEILHOM yUPEKICHHUH.

3.25. 3anuMaercs TOJTOTOBKOW COBEHIAaHWNA pPaOOTHUKOB OpraHMU3allvy,
cOOpPOM HEOOXOAMMBIX MATEPUATIOB, OMOBEIICHUEM YYACTHUKOB O BPEMEHHU, MECTE,
MTOBECTKE JTHS COBEIIAHUSI U UX PETHCTPAIIHCH.

3.26. SBnserca cekperapeM aIMHUHUCTPATUBHOIO COBEILAHHUS IPU TUPEKTOPE
IITKOJTHI.

3.27. OOecreunBaeT 3alUTy TpaB U CBOOOJ OOYYArOIIMXCS, POAUTEIEH
(3aKOHHBIX MpEACTaBUTENEH ) MPU 00pabOTKE MEPCOHATBHBIX JAHHBIX.

3.28. Crporo cobmomaeT KOH(OHICHIIMAILHOCTh INEPCOHAIBHBIX JaHHBIX H
TpeOOBaHMSI MO 3aIUTE U OE€30MACHOCTH MEPCOHANTBHBIX JAHHBIX TIPH UX 00paboTKe,



HEJIONYIICHUE UX pacpoCTpaHeHus 06e3 coryiacus CyObeKTa NepCOHaIbHbBIX TaHHBIX
WJIM HAJIUYMS APYTroro 3aKOHHOTO OCHOBAHMS.

3.29. CobmroiaeT 3aKOHHOCTD IeJIe M crioco00B 00pabOTKH TMEepPCOHATBHBIX
JAHHBIX YUYalluXCs U paOOTHUKOB 00Pa30BaTEIIHbHOTO YUPEKICHHUS.

3.30. Ctporo coOroaeT MOJIOKEHUS HACTOSIIE HHCTPYKLUHH, TPYIOBYIO
JTUCHUIUIMHY YW YCTAHOBJICHHBIA PEXUM JHS B IIKOJIC, CAHUTAPHO-TUTUCHUYECKUE
HOpPMBI Ha paboueM MecTe, ImpaBuUjia U TPEeOOBaHUSI OXpPaHbI TPyJa M IMOKAPHOU
0€e30MacHOCTH.

3.31. CBOEBpEMEHHO POXOIUT NEPUOAUYECKUE MEAUIIUHCKUE OCMOTPHI.

3.32. CobmrofiaeT KyabTypy U 3TUKY OOIIEHUs ¢ paOOTHUKAMU U KOJJIETaMU 1O
paboTe, dTUUYECKHUE HOPMBI MOBEJEHUSI B OO0IIE00pa30BaTEIbHOM YUPEKICHUH, B
OBITY M OOIIECTBEHHBIX MECTaX.

4. IIpaBa

Lenonpouszsooumens wikovl 8 npedenax ceoeu KOMnemeHyuu umeem npaego.

4.1. Ilocne nepenaun JOKYMEHTOB TpeOOBaTh OT UCIOJIHUTENEH IPaMOTHOTO U
OPaBUJIBHOTO OQOpMIIEHUSI TPeOYyeMBbIX IOKYMEHTAIbHBIX MaTepuasioB, OTUYETOB,
OTBETOB.

4.2. 3ampammBaTh i1 JUPEKTOpA IIKOJBI OT PAaOOTHUKOB HEOOXOAUMBIE
MaTepuaibl, JOKYMEHTbl, OOBSCHEHUS O NpPUYMHAX 3aJEPKKH BBINOIHECHUS
KOHTPOJIUPYEMBIX MOPYUYEHUH, TpeOOBATh OT UCTIOIHUTENICH JOPAOOTKH MOPYUECHUI.

4.3. 3anpamuBaTe y AUPEKTOpPA YUPEKICHHS Pa3bACHEHUS W YTOYHEHHS IO
JaHHBIM TOPYYEHUSM, BBIIAHHBIM 3aJaHUSAM, MOJIy4YaTb OT JPYIMX pabOTHUKOB
MH(POpPMAIUIO, JOKYMEHThI, HEOOXOAUMBIE JIJIsl UCTIOJTHEHUSI TIOPYUYECHUIA.

4.4. BuzupoBaTh KOIUU PACTIOPTUTEIILHON TOKYMEHTAIHH.

45. BnHocuTh TpeNIOKEHHS IO  COBEPIICHCTBOBAHUIO  OpPraHU3ALUU
JTIOKYyMEHTO000POTa, ACJIONPOU3BOJICTBA B 00pa30BATEIHLHOM YUPEKICHHUH.

4.6. Ha pabouee MecTo, KOTOPOE€ COOTBETCTBYET TpEOOBaHUSM M HOpPMam
OXpaHbl TPY/Ia, MOXKAPHOI 0€30MACHOCTH.

4.7. 3anpammBarb |y  aIMHUHHACTpaUWd, INOJy4aTb M  IPUMEHATH
MHPOpPMAIIMOHHbIE  MaTepUalbl, HOPMATUBHbIE U  IMPABOBbIE  JIOKYMEHTHI,
HEOOXOMMBbIE AJIs1 BBITIOJIHEHHS CBOMX JTOJKHOCTHBIX O0S3aHHOCTEH.

4.8. Ha wmopaibHOE M MaTepUaIbHOE MOOIIPEHHUE, a TAKKE Ha 3allUuTy
COOCTBEHHBIX HHTEPECOB W MHTEPECOB pPaOOTHUKOB 00I1€00pa30BaTEIBHOTO
YUPEKICHHUS.

4.9. 3HaKOMHTBCS C MPOEKTAMU PEMIEHUH AUPEKTOPA IIKOJIbI, KACAFOIIUXCS
BBIMOJHIEMOH KM (PYHKIHMH, C JTOKYMEHTAMH, ONPEICISIIOIIMMU €ro mpaBa H
O0s3aHHOCTH 10 3aHUMAEMOW JOJDKHOCTH, KpPUTEPHUSIMH OLEHKHM KayecTBa
MCIIOJTHEHUS CBOUX JIOJKHOCTHBIX 00S3aHHOCTEHN U TPYJOBBIX (PYHKIIHIA.



4.10. Ha o3HakoMJieHHE C HUMEIOLIIMMHCS MaTepuajaMHi JIMYHOIO Jeda,
OT3bIBAMHU O CBOEH paboTe, *ano0aMu M MHBIMU JOKYMEHTAMH, OTPAKAIOIIUMHU
OIIEHKY TpY/Jia IEITONPOU3BOJUTENS, TPEAOCTABIATH 10 HUM MOSICHEHUS.

4.11. YdactBoBaTh B paboOTe€ OPraHoB caMmoOyIpaBieHHUs 00pa3oBaTEIbHOMN
opraHu3anuu, B paboTe olmiero coopanus pabOTHHUKOB, B 0OCYKJIEHUH BOIIPOCOB,
KacalolluXcsl  MCHOJHSIEMBIX  JICJIONPOU3BOAUTENEM  IIKOJBl  JIOJDKHOCTHBIX
003aHHOCTEM.

4.12. Ha 3ammuty npodeccuoHalbHON 4eCTH M JOCTOMHCTBA, HEpas3rialleHue
JUCIUIUIMHAPHOTO  (CIy:KeOHOro)  paccieloBaHMs,  HUCKIouUas  Cilydaw,
IpeayCMOTpEeHHbIE 3aKOHOM. Ha 3ammrty cBoux npodecCHOHAIBHBIX HWHTEPECOB
CaMOCTOSTENbHO U (MJIM Yepe3 3aKOHHOTO MPEACTaBUTENs, B TOM YKCIIe aJBOKaTa),
B Ciydae AUCITUIUIMHAPHOTO WM CITy)KEOHOTO pacclieIoBaHUs, CBSI3aHHOTO C
HEeCcO0JII0ICHHEeM HOPM MPo(heCCHOHATBHOM dTHUKH.

4.13. TloBbIIaTh CBOIO MPOQPECCUOHAIbHYIO KBATU(UKALIHIO.

4.14. Jlenonpou3BOANUTENIF UMEET BCE IPaBa, NMPEIyCMOTPEHHBbIE TpyaoBBIM
kojiekcoM Poccuiickoit  ®Depepanun, YcrtaBoMm, KoOJUIEKTUBHBIM JOTOBOPOM,
[IpaBuiamMu BHYTPEHHETO TPYAOBOTO pAacHoOpsA/IKa U IPYTHUMU JIOKAIbHBIMU aKTaMU
00111e00pa30BaTENHLHOTO YUPEKIACHHS, a TAKXKE MMPABO HAa COLMATLHBIE TapaHTHUH.

5. OTBeTCTBEHHOCTH
5.1. denonpou3BoaUTENL HECET B MPEEIaX, YCTAHOBIECHHBIX TPYIOBLIM U (HJIN)

I'paXJaHCKHUM 3aKOHOAATCJIbCTBOM, OTBECTCTBCHHOCTD 34.

* HapyIlICHUE IPAaBUJI OPraHU3aLUHU BEICHUS JI€JIOIPOU3BO/ICTBA.

* HEeMpaBUILHOE OPOPMIIEHUE TPYTOBBIX KHIDKEK U JIMYHBIX JIET;

* HapyIICHUE TPaBUJI MpuemMa u opopmiieHust Ha paboTy paOOTHUKOB;

* TPaMOTHOCTb COCTAaBJIEHHBIX JOKYMEHTOB, O(OpPMJIEHHE COrJIacHO HOPM H
TpeOOBaHMIA, CBOEBPEMEHHOCTh IIPEeIOCTaBIeHUs (OTIIPABKH aJipecaTy);

*HE TIepefadyy WIM HECBOEBPEMEHHYIO Tiepeiady uHGoOpMaluu WiIH
JOKYMEHTOB MCIOJHUTENIO IO MOPYUYEHUIO aIMUHUCTPALIMU LIKOJIbI;

* pasrianieHue KoH(pUACHIUATIbHON HH(OpMaUK, MOJYYEHHOW B pe3yJsbTaTe
BBITMIOJTHEHUS CITY’)KEOHBIX OO0S3aHHOCTEH, TMEPCOHANIBHBIX JAHHBIX PaOOTHHKOB,
YUaIUXCsl M UX POJIUTENEH (3aKOHHBIX MPEACTABUTENECH );

* IOCTOBEPHOCTh ~ MpPENOCTaBisgseMOl  HMH(OpMalMM, €€  CBOEBPEMEHHYIO
HOJrOTOBKY;

* COXpaHHOCTh JOKYMEHTOB, HAXOJSIIMXCA B KaOWHETE AeJIONPOU3BOAUTEIS,
JUYHBIX J1eJ1 pAOOTHUKOB U y4YallMXcsl 001Ie00pa30BaTENbHOTO YUPEXKICHHUS;

* HEOKa3aHWE TEePBOM  JOBpaueOHOW  TMOMOIIM  TOCTPAAaBIIEeMy, HE
CBOEBPEMEHHOE W3BEIICHUE WIM CKPBITUE OT aJMUHHUCTPALMM OpraHU3aLUH
HECYACTHOTO CIIy4asl.



5.2. 3a HEBBINOJHEHHWE WM HapylleHHe O0€3 yBaKUTENbHBIX NPUYHUH
NOJDKHOCTHOW  MHCTPYKIMHM, YcraBa u IIpaBui BHYTpEHHEro TpyAOBOTO
pacropsiika, 3aKOHHBIX PACHOPSKEHUN IUPEKTOpPA IIKOJBI U HMHBIX JIOKAJIBHO-
HOPMAaTUBHBIX aKTOB, & TAKXE 3a MPUHATHE PEUICHUMW, MOBJICKIIUX HapylIICHUE
TPYIOBOTO TMporiecca, PabOTHUK HECET AUCITUIUIMHAPHYIO OTBETCTBEHHOCTHh B
MOPSIIKE,  YCTAaHOBJIEHHOM  TpynoBbiM  3akoHOAATENbCTBOM  Poccuiickoii
Oenepanuu. 3a rpy0doe HapymIeHHE TPYAOBBIX OOS3aHHOCTEH B KadecTBE
JTUCIUIUTMHAPHOTO HAKa3aHUs MOXKET ObITh MPUMEHEHO YBOJIbHEHHE.

5.3. 3a npuMeHeHue, JaKe OJJHOKPATHO, CIIOCOOOB BOCITUTAHUS, BKIIOYAIOLIUX
B ce0s ¢u3nueckoe U (WIM) MCUXOJIOTMYECKOEe HACWIIME HaJ JIMYHOCThIO peOeHKa,
JIEJIONPOU3BOAUTENIL MOXET OBITb OCBOOOXKIEH OT 3aHUMAeMON JOJKHOCTH
COTJIaCHO TPYJOBOMY 3aKoHOAaTeNbcTBY ©  DeaepambHoMy 3akony «O0
obpazoBanuu B Poccuiickoit @enepaiun». YBOJbHEHHE 3a TaKOW MOCTYIOK HE
MIPUHUMAETCS 3a MEPY JUCHMIUIMHAPHON OTBETCTBEHHOCTH.

5.4. 3a HeBBINOJIHEHUE TPEOOBAHUI OXpaHbl TPYyJAa, HECOOIIOJAEHUS MPABUII
MOXKapHOW  O€30MaCHOCTH, CAHUTAPHO-TUTMEHUYECKHX TPaBWI U HOPM
NEIONPOU3BOAUTEND IIKOJBI HECET OTBETCTBEHHOCTh B MpEAENax ONpPEAEeTICHHBIX
aIMUHUCTPATUBHBIM 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

5.5. 3a yMbllIJIEHHOE TPUYMHEHUE 00I11I€00pa30BaATENBHOMY YUPEKICHUIO WU
y4aCTHHUKaM y4eOHO-BOCITUTATEIbHBIX OTHOIICHUH yiiepOa B CBSI3U C UCIIOJIHEHUEM
(HEUCIOTHEHNEM) CBOMX JOJDKHOCTHBIX OOS3aHHOCTEU JEI0MpPOU3BOIUTEIL HECET
MAaTepUAIbHYI0 OTBETCTBEHHOCTh B TIOPSAKE U TMpeaenax, YCTaHOBJICHHBIX
TPYJIOBBIM U (WUJTH) TPaKIaHCKUM 3aKOHOJATENbCTBOM Poccuiickoit deneparuu.

6. BzaumooTHoIeHus. CBA3M MO J0KHOCTH
J1enonmpon3BOAUTENL 00IIE00PA30BATEIHLHOTO VUPEKICHUS:

6.1. Paboraer B pexXuMMe HOPMHUPOBAHHOIO padoyero JHA MO TIpaduky,
cocTaBieHHOMY wucxond u3 40-yacoBoil paloueil Hemenu, U YTBEPKAEHHOMY
JTUPEKTOPOM 00111€00pa30BaTEIHHOTO YUPEIKICHUS.

6.2. OOmenuBaercs uH(OpMalMeld IO BOMPOCaM, OTHOCSIIUMCS K €ro
KOMITETEHIINU, C aIMUHUCTpAIel, OyXTranTepueil, meaarorndeCKuMu padoTHUKAMU
U 00CITYy)KMBAIOIIUM TMEPCOHATIOM IIIKOJbI, C POIUTEISIMU ydaluxcsi (JUIaMu UX
3aMEHSIOITUMHU).

6.3. Ilomyuaer oT paupekTopa 0O0IIEOOPA30BATEIBHOTO  YUPEKICHUS
UHPOPMAIIMI0O  HOPMATHBHO-TIPABOBOTO M OPTaHM3AIMOHHOTO  XapakTepa,
3HaKOMHUTCS TIOJT PACTIUCKY C HEOOXOAUMBIMH IOKyMEHTAMH.

6.4. BoBpeMss coo0miaeTr AUPEKTOPY IWIKOJBI M €ro 3aMeCcTUTENsIM 00
uH(pOopMaIuu, IpUKa3ax, paCopsHKEHUSX U UHOW JJOKYMEHTAITH, TIOCTYITUBIIEH T10
3JIEKTPOHHOM IOYTE.



6.5. Bo Bpemsi OTCYTCTBHS JAEIONPOU3BOJUTENS €r0 00SI3aHHOCTH BBITIOJIHSAET
COTPYIHMK, UMEIOLUN Bce Tpelyrouuecss nmpodeccruoHanbHble 3HAHUS, YMEHUS U
HABbIKM, HA3HAYCHHBIM MPUKA30M JUPEKTOpa yupexiaeHus. J(aHHBIA COTPYIHUK
npuoOpeTaeT COOTBETCTBYIOIIME IIpaBa M HECET IOJIHYI0 OTBETCTBEHHOCTh 3a
KaueCTBEHHOE BBITIOJHEHHE BO3JIOKEHHBIX HA HETO 00S3aHHOCTEH.

6.6. CaMOCTOSITEIIbHO TUTAHUPYET CBOIO PaOOTy Ha KaXKIIbIi ICHb.

6.7. Ilepenaer nHpOpMAUIO U JTOKYMEHTBI, PACIIOPSHKEHUST aAMUHUCTPALIMH
paboOTHUKAM WIKOJbI, MHGOPMHUpPYET pPAOOTHUKOB O COBELIAHUSX, TpeOyeT OT
UCIIOJIHUTENIE  TpaMOTHOTO W MPaBWIBHOTO  OoQopMIIeHUS  TpeOyeMbIX
JOKYMEHTAJIbHBIX MaTepHUaiOB, OTYETOB, OTBETOB.

6.8. Hudopmupyer 3amecTuTeNss JUPEKTOpa MO  aIMHUHUCTPATUBHO-
XO035IMCTBEHHOM padoTe (3aBx03a) 000 BCEX HEAOCTATKaxX B OPraHHU3alUU YCIOBHIA
€ro JesTeNIbHOCTH (OTCYTCTBUU KAHLEISPCKUX TPUHAIJICKHOCTEH, pPEMOHTE
OpPITEXHHUKHU UM MeOEeJH), COOTBETCTBHH pab0OYero Mecta HopMaM OXpaHbl Tpyia U
MOKapHOM  Oe3omacHOCTH. BHOCHT CBOM MPENJIOKEHUS MO0  YCTPAHEHUIO
HE0CTaTKOB, 10 ONTUMHU3ALUHU pabOThI 1E€I0MPOU3BOIUTEIIS.

6.9. CBoeBpeME€HHO HWH(POPMUPYET PYKOBOAMUTENS OpraHu3anuu (mpu
OTCYTCTBUM — HWHOE€ JOJDKHOCTHOE JIMII0) O HECUYaCTHOM cllyyae, 3aBX03a — O
BO3HMKHOBEHUU AaBapUIHBIX CHUTyalluii B paboTe CHCTEM BOJOCHAOKEHUS,
KaHAIM3aluh, a TakKe NIPH JPYTUX BBIABICHHBIX HApYyIICHUAX CAHUTAPHBIX
paBul.

6.10. HMudopmupyer naupexkropa IKOJAbI (IpU OTCYTCTBUM — HHOE
JOJKHOCTHOE JIMI0) O (pakTe BO3HMKHOBEHHUS TPYNIOBBIX HHQEKIHOHHBIX H
HEeMH(EKIIMOHHBIX 3a00JICBaHUN, aBAPUMHBIX CHUTyalluii B paboTe CcucreM
3JIEKTPOCHAOKEHHUSI, TETNIOCHA0XKEHMS, BOJOCHAOKEHHUS, BOJIOOTBEICHUS, KOTOPHIC
CO3MAIOT  Yrpo3y BO3HHMKHOBEHUS M  PAacCIpOCTpaHEHUS  WHOEKIIMOHHBIX
3a00J1€BaHUI U OTPABIICHUI.

7. 3akiIl0UNTeIbHbIE MOJIOKEHUS

7.1. O3nakomJieHue pabOTHUKA C HACTOSIIEH MHCTPYKIIMEH OCYIIECTBIIACTCS
pu nprueMe Ha paboTy (70 MOAMUCaHuUs TPYJOBOTO JOTOBOPA).

7.2. OauH 2K3eMIUIp TODKHOCTHOM MHCTPYKIIMU HaXOAUTCs y paboTomarers,
BTOpOM — y pabOTHUKA.

7.3. ®axkTt oO3HaKOMJIEHUs pabOTHUMKA C HACTOALIEH WHCTPYKIIUEH
NOATBEPKAACTCS  MOJIMUCHIO B JK3EMIUISIpE  JOJDKHOCTHOM — MHCTPYKIIUH,
XpaHsieMcs y paboToaaresis, a TakKe B JKypHaJle 03HAKOMIICHUS C JIOJKHOCTHBIMU
UHCTPYKIUSIMH.

Jondcnocmuyro uHcmpykyuro papaboman: / /




C O0ondcHoCmHOU UHCMPYKYUel 03HAKOMACH (@), 00UH IK3EMNIAD NOAYHUL ().
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