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r.I'ynepmec

06 yreep:kaenun Ionoxkenns

0 nopsiike ydera 6udauoreuHoro (onaa
y4eOHHKOB 0011e00pa3oBaTe/bHOH
opranmnzauuu I'yrepmecckoro
MYHHIHIIAJILHOTO PAOHA

B coorerctBun ¢ Menepantubiv 3akoHom oT 29.12.2012 roza Ne 273-@3
«06 ob6pazoBanun B Poccuiickoit Deepauun», MpUKasoM MunkynbTypel Poccuu
ot 08.10.2012 Nel077 «O6 yreepskaenun Ilopsaka yuyeTa TOKyMEHTOB, BXOIALINX
B cocTas GrbIMOTedHOro GoHIa», ¢ yueToM nucbMa MuHoOpa3oBaHus Poccuu ot
23.03.2004 No 14-51-70/13  «IIpumepHO€  IOJIOKEHHE O oubnuoreke

0611e00pa30BaTEIbHOI0 YUPEKACHHA,
NMpHUKa3blBalo:

P VTBepUTh NOJIOKEHHE O TMOPSIKE yHeTa oubnuoredHoro Gouaa
yueOHUKOB 06111c06pa30BaATENBLHOM OpraHu3alyu ['yaepMeccKoro

MYHHLMITATBHOTO paiioHa COrNacHo MPHI0KEHUIO.
2. KOHTpOJb MCTIONHEHHNS HACTOSIIIETO NPHUKa3a OCTABIIAIO 38 co0oil.

L

HaganbHUK

M-A.B.3ybxanxues



YTBEPXKJIEHO

NPHUKa30M HavaJIbHHKA

MY «¥Ynpasnenue
obpazoBanus [ yjepmecckoro
MYHHIIHIIAJIBHOIO paiioHay
OT 47 O35 2024 No  £/%

ITOJIOKEHHUE
0 mopsaKe y4uera 6HOIHOTEYHOro (hoHAA Y4eOHHKOB 0011e00pa30BaTeILHO
opraHusauuu I'yrepmecckoro MyHHUHIAABLHOIO paiioHa

1. O0wmue nosoKeHUn

l.1.1Topsimok  ydera OubanoTeyHoro ¢onga yd4eOHMKOB OCYIIECTBISETCS B
cooTBeTcTBHU ¢ «MHcTpyKumeit o0 ydere OubnuoreuHoro ¢oHza 6GubaHOTEK
00111e00pa30BaTENbHBIX  YUPEeXKIEHUI», YTBEpK/IEHHOH InpuKka3oM MuHHCTepCTBa
obpasoBanus Poccuiickoit @enepauun ot 24.08.2000 r. No2488, u HacTOAMM

[Tonoxenuem.
1.2.bubrmoTeunsiit GoHA IMIKOMBHBIX Y4eGHUKOB YUHUTBHIBACTCS M XPAHUTCS

OTIAEJIBHO OT OCHOBHOTO OubimoreyHoro ¢ouaa OubinoTekn o0OpasoBareNbHOM
OpraHu3anuu.

1.3.Vuer 6ubnuoreynoro dhonaa yueGHUKOB OTpaXkaeT NOCTYMIEHHe YYeOHHKOB
B (ouz, "bIObITHE M3 (oHIA, BeMMUHHY Bcero (GoHma YUeOHHKOB U CIYKHT OCHOBOI
A1 oOecreYeHuss COXPaHHOCTH (OHAa y4eOHUKOB M KOHTpPOJA 3a HAlMYHEM WU
JBUKEHUEM YUeOHHKOB.

1.4.Yuer Oubnuoteunoro ¢Gonaa yueOHUKOB OCYLIECTBIAETCS JOKYMEHTAMH:
«Knura cymmapnoro ydera», «Kaproteka ydera yueGuukos», «Terpaab yuera
MaTepualoB  BPEMEHHOrO  XapakTepa»,  aBTOMATH3WPOBAHHOH  Mporpammoii

AMCTAHIIMOHHOTO yueTa (JOH/I0B yueOHOI JInTepaTyphl.
1.5. Vuery noanexar Bce BU/IbI, BKIIOUCHHEBIE B OUOIMOTEUHbIH (OHI.

2. Yuert ponaa yqyeGHoiil 1uTepaTypbl.
2.1. K yuebnoMy hoHIY OTHOCATCSA:
* BCe yUeOHHKH,
* yueOrble Nocodus;
* opdorpaduyeckue croBapu;
* MareMaTu4ecKue TaOITHIIb;
* CcOOpHMKH YNpaKHEHUH U 3a1ad,
* [IPaKTUKYMBbI;
* KHHUTH 75 YTEHUS,
* XpecTOMaTHH,
* paboume TeTpamgH.



22, Vyer GubnuoTedHOro (Gouaa yueOHUKOB JOJDKEH crocoOCTBOBAThL €ro
COXPAHHOCTH, TMPaBUIBHOMY GOpMHpOBAINIO U LEICBOMY pcrnonp3oBanuio. Bee
omepalyy 1o YH4eTy MpOM3BOAATCAH 3aBeyIOeH 616THOTEKOH, CTOMMOCTHBIN YIET
BezeTcs OyXralTepuen ymnpaBJICHHI oOpa3oBaHud MK GyxranTepueil yuedHoro
zapeneHns. CBepKy AaHHBIX GUGNMOTEKH ¥ GYXTaNTepHH HE00X0AUMO TPOU3BOAUTL
eXKero(HO.

2.3. Vyer y4eGHUKOB OCYINCCTBIACTCA B «Kuure cyMMapHOro y4dera» (manee -
KCVY (Cwm. IlpunoxeHue Nel)).

KC VY BemeTcs B TpeX 4acTsX:

1 gactp. IlocTynieHue B ¢donn. Ilocne nonydeHUA yueOHUKOB 3aMuChIBacTCs
obliee KOIMYECTBO M HX CTOMMOCTB, € oBs3aTebHBIM YKa3aHHeM HoMepa H JiaThl
CONPOBOIUTENHHOIO JOKYMEHTA. Homep 3anmucy eKerofHO Ha4MHACTCA € Nel u uger
[10 TIOPS/IKY MOCTYTLIEHMH.

2 uacth. BoiOpiTHE W3 hoHta. 3ammchBAIOTCS HOMEpa aKTOB Hd CITCaHue
y4eGHII 0B € yKa3aHWeM JaTbl yTBepIKAeHH s aKTa 1 0611ero KoJauuecTBa CIHCaHHBIX
yqeGHHKOB Ha 00IIYIO0 CyMMY. Hymepatiis 3arnuceii o BBIOBIBIIMX M3IAHUIX U3 IO/l B
roj MpoaoIKaeTCA.

3 wacrp. Mrorm ydera IBIDKCHHA hOHIOB. 3AMMCBIBAIOTCA HTOTH  yHCTa
BIKeHus (oHma yueOHMKOB. Ofmiee KOAMYECTBO MOCTYIHMBIINX yueOHUKOB 32
TeKyL[Hil ToJl, Ha CYMMY. O6uee KOIMUECTBO yueOHUKOB 32 TeKyIIuil Tojl, Ha CyMMY.
O6mee KOMHYECTBO y4eOHMKOB, COCTOALIMX Ha 1 stHBaps cleaytoulero roja, Ha
CYMMY.

KCY no yueOHuUKam Xpanumca é gubuonexe HOCHOAHHO.

2 4. VinppBuayanbHbIA (rpymnmoBoi) y4eT yueOHHKOB OCYUIECTBIACTCHA B
KapToTeKe yueTa yueOHHKOB, Ha KaTAIOKHbIX KapTOUKax CTAHIapTHOro pasMepa. Ha
KapToUKe YyKa3bIBacTCAd Gubarorpaduyeckoe OMHACAHAC yueOHMKA, CBEIEHHSI O
KoJMJecTBe IMOCTYMUBIINX yuecOHUKOE ¢ yKasaHWeM LCHBL, ero perucTpallMOHHBIH
Homep (Cum. TIpUTIOKCHUE Ne2).

Ecmu y4ecOHHMK TOCTyTaceT HEOJHOKpATHO M He MMCET OTIATHd, KpoMe roma
M3JaHKS U LEHBI, TO BCE MOCTYIUIEHHA 3aHOCATCS HA CAUHYIO KapTOUKy. Ecnu xe B
ydaeGHIKe BHCCEHb! TOTIONHEHHA U FI3MelICHHS, TO Ha HEro 3aBOJUTCA HOBAsA KapTotKa.

KapTouKy paccTaBIsloTCs B yHETHYIO KapTOTeKy IO Knaccam, a BHYTPH KJ1acCOB
1o npejamMeTaM U I1o andaputy (paMUINH aBTOPOB WK 3aryaBHi.

KapTO4uKH Ha CIIMCAaHHBIC yyeOHUKH U3 KapTOTEKH yHeTad y4eGHUKOB M3bIMAIOTCA
cpasy e [oc/1e IOANUCaHNA aKkTa O BBIOBITHH.

YroOpl  perynupoBarthb [OC/IeOBATENBHOCTS ~ PErUCTPALMOHHOIO HOMEDA,
pexoMer IyeTca BECTH «Kypuan perucrpaluu yHCTHBIX KapTouek OMOMMOTEHHOTO
GoHaa LIKOILHBIX y4eOHHMKOB», MO oGpasily: HOMep IO TOPANKY, Ha3BaHUE,
KOTMUECTBO, LIEHa OJTHOTO IK3EMIISIpa, HOMEP sanucu B KCY.

7 5 Kak CKa3aHO BbIlle, Y4eTy TOJIENKAT BCE BBl YIeOHMKOB U yueOHBIX
nocoOuii.

PaGouue TeTpaad, AUIAKTHICCKUC MaTepuasibl, TaOAMIEl, NPONMCH H T,
SBISFOTCS JOKYMEHTaMH BPEMEHHOTO XapaKTepa.

Mx y4eT Npou3BOAUTCS B «Terpanu yyeTa 10KyMCHTOB BpEMEHHOI0 XapaKTepa» (Cm.
[punoxenue N3 ).

2.6. B3aMeH yTepsiHHBIX HIIM HCTIOPYCHHBIX yueGHUKOB MPUHMMAIOTCA JIPYTHe

KHUTH, HeoGXoMuMble WIKONe, WM B3AMACTCHA HOMUHATbHAS CTOMMOCTh Y4eOHUKa,



ccmi OH WCmonbp3oBancs He Oonee onHOro rofa, (odopmisieTcs KBUTAHIHA).
VyeOHUKH, YTEpsHHbIE WIH NPHHATbIE B3aMCH, yuntpiBatorcs B «TeTpaayn y4era
yTepsTHHBIX M 3aMEHBI yue6nukos» (Cwm. lIpniioxeHne Ned).

2 7. Vet BbIObITHS yueOHnKOB, CliMcaHue yueOHHKOB MPOBOIUTCA HE PeKe
OHOT0 pa3a B TOfl.

Ha kakneilli Bun cnucanua («Berxuer, «YcTapeBiide M0 COAEPIKaHUION,
«YTepsAHHBIE YUTATCIAMUY, «XuIeHne») COCTaBJisieTC aKT B 2-X 9K3eMIUIIpax,
KOTOpbIH MOAMUCHIBACTCA KOMHUCCHel M yTBepKJIaeTcsi TUPEKTOPOM HIKOJIbL. OpuH
JK3eMIUIAP aKTa MOJUIEKUT XPaHEeHHIO B 6ubnuorTexke, ApYyrod mepelaeTcs IO/
pacmucky B OyXraarepuio, KoTOpai MPOM3BOAUT CHOHCAHHE C GaaHca UIKOJIB
yKa3aHHOH B akTe CTOMMOCTH yueOHHMKOB.

PekoMeHIyeMble paHee CPOKH HCITOIb30BaHHA y4eOHHUKOB 1 yueGHBIX oco0ui B
npejenax 4-x Jer CUHTAOTCH OPUEHTUPOBOYHBIMH. VyeOHUKHA, Haxo/slyecs B
XOpoLIeM COCTOSHUH, MOTYT BBITABATLCA YUAIIMMCS Ul TOATOTOBKH K JK3aMeHaM U
K UCIOJb30BaHUIO B KaOUHETaX.

2.8. YueT BblAauH y4eOHNKOB.

Jasejrytolas OubIMOTEKOH BbIIAET yyeOHUKH yUHTeIIIM [-1V kmaccoB, KjlaCCHBIM
pykopoauTenam V-XI Kiaccos WM yuuTe/IsM 10 COOTBETCTBYIOLIEMY mpeaMery.
Konm4ecTBO SK3eMIUISPOB BbIIaHHBIX yHeOHHKOB OTMEHAeTCs Ha 000OpOTHOI CTOPOHE
yUYETHBIY KapTO4eK. 3a KaxkIbli [ONydeHHbIH yueOHUK ydalrecs pacnuchiBAlOTCA Ha
CrIelMabHOM  BKJIAJbllie  IMTATEIbCKOTO dopmylsipa,  KOTOphIH  ClAETCH
GuGnMOTeKaplo. BKIambIKM € 3amucsAMH  BhUIAHHBIX yueOHUKOB XpaHATCA B
quTaTebCKUX GopMysipax ydalnxcs.

Kak mpasunio, ydeOHUKH BbIIAROTCS yHaIMMCH ga roj. Y4yeOHHMKH, 110 KOTOPBIM
o6ydeHue BeIeTCsl HECKOJIBKO JIET, MOTYT OBITH BbIAAHEL HA HECKOJIBKO JICT.

2.9. PesympraThl HHBEHTapU3aLNH TpeICTaBIIOTCS o6paszoBareabHbIMU
yupeKIeHUAMH eKETONHO B VO B rmeyaTHOM BapuanTe He mosanee 20 ceHTsAOpA.

ABTOMATU3UPOBAHHBIA YU€T yueGHBIX (OHIOB OCYIIECTBIACTCA €5KCTOTHO
06pa3oBaTelbHbIMH  YUPCKACHHUAMHA paifona M TPEACTABIACTCH  KAKIBIM
oGpazoBaTebHbIM  YIPCKACHUCM  Ha cepBep PEroHaNBLHOTO uHGOpPMALTHOHHOTO

nieHTpa 10 15 nexadpst.
«KHura cyMMapHoro y4era OuOIIMOTEHHOr 0 (POHAA»
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Yacts 1. [MocTymmenue B GoHI yueOHUKOB. YacTs 2. BoiobrTie 13 GpoHna yueOHUKOB.
Yactp 3. Utorn asrwkeHus hoxua yueOHUKOB.

IS RNl e :
Bcero Pacnucka OyXraaTepuu B [IpHEME
IK3EMILLAPOB NOKYMEHTA

Jlara 3arich INo akTa 1o nopAnKy
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JlBrkenne 6HGNHOTEYHOrO (hOHIA LIKOTBHBIX Y4eOHUKOB.

Bcero JK3EMIUISIPOB Ha CYMMY

[Moctynuno 3a 20 T,

3K3. HA CYMMYy py0.

Bri6eino 3a 20 I

9K3. HA CYMMY py0.

Eocmm‘ Ha20

PK3. HA CYMMY py0.

|
Ipunoxcenue No2
YueTHas kapTouKa 11 KapToTeku ydeTa yyeOHHKOB
Peructpaumonnsiii [onnoe Gubnnoteunoe onucanne
HOMep
lon Komuectso Llena CymMa | 3amucs B Kto BeiosiTre Cocrout
H3/1aHHA 3K3eMIUTAPOR 0IHOTO KPVY OITaYMBaET
IK3.
Hpunoscenue No3
Tetpans yuera noxymenros BPEMCHHOT'0 XpaHCHHSL.
Hara ABTOD H 3ariaBsue Lon Konnuectgo i Cymma | Nosamucn e | No akta o
3aMHCH HU3JaHnA H3JIaHHS | KCVY BBLIOBITHH
IHpunoscenue No4
Tetpans yueOHHKOB yTepsHHBIX U MIPHHATBIX B3aMeEH.
Hata ®.1. Knace ABTOp, Ha3BaHHe,  |ABTOp, Ha3BaHHE y4eOHHUKA, [IPUHATOTrO

3aIllHCH YYCHHKa YTEPAHHOIO YH€6HHK8

B3aMCH YTEPSAHHOIO
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