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HOJOXEHHUE
0 NOPSIIKE BeACHHUsI JIHYHBIX €1 MeJaroroB H COTPYAHUKOB
MBOY «T'opaaan-lOprosckas Cll»»
1LOBINUE NOJIOKEHUSA
1.1 Hacrosimee [ionoxeHue onpenensieT nopsaoK BEAEHHs TMYHBIX JIET MeJIaroroB i COTPYAHHKOB LIKOJIbI.
1.2 Tlonoxenue pa3paboTaHo B COOTBETCTBHH C:
e 3akoHoM 006 06pa3zoBanuu B PO Ne 273-D3 01 29.12.2012 1.
» VYkasowm [Ipesunenta Poccuiickoit ®enepaumn ot 30.05.2005 r. Ne 609 « O6 yreepxaenun [TonoxeHus
0 NEPCOHANBHBIX NAHHBIX IOCYIAPCTBEHHOTO ciyxarero Poccuiickoii Menepaiyu U BEIEHHH €10
AMYHOLO AChar,
»  ®enepanbHbiM 3aK0HOM 0T 27.07.04 Ne79 — @3 «O rocynapcTBeHHOM rpasIaHCKol ciyxoe
Poccniickoii @eneparyny;
e Tpynoseim konekcom PD;
e KomnextuBabm norosopom OV,
« VYcrasom mxons:
1.3 Beaenne nu4HBIX /e NMEIaroroB U COTPYAHUKOB  BO3JIAraeTCs Ha CEKPETapsi LIKOJIbL.
2. NOPSA/IOK ®OPMHPOBAHUSA JIMYHBIX JAEJI COTPY/IHHKOB
2.1 @opmupoBaHHe THYHOTO /€A MENArOroB U COTPYAHUKOB LIKOMbI MPOM3BOIMTCS HEMOCPEACTBEHHO TOCIIE
npuema B OY uiin nepesona neaaroros i COTPYAHMKOB U3 APYroro 06pasoBaTeIbHOr0 YIPEskISHHMS.
2.2 B COOTBETCTBUM C HODMATHBHBIMU IOKYMEHTAMH B JINYHBIE JI€J1A NEArOroB H COTDVIHHKOB [IKOJTBI
BKJIQ/ILIBAKOTCS CIIEAYIOUIME NOKYMEHTBI:
I1edazoz wkonvr npedocmaansiem:
e 3asBieHHUE O npueMe Ha paboTy;
e Astobuorpaduro;
* Konuio nacnopra unm WHOTO IOKYMEHTA, YAOCTOBEPSAIOLIETO IAYHOCTD,

e Konuu nokymenTos 06 obpazosanuu;
» Konun 10KkyMeHTOB 0 KBaTM(UKALMH MM HAJTHYHK CIIELMATBHBIX 3HAHUIH,

e TpynoByiO KHIKKY;

MeuinHCKYI0 KHIKKY

Konuu 10KyMeHTOB 0 HarpaXk/1eHHH,

Konuu arrecTaliMOHHBIX JIMCTOB,

YJAOCTUBEPEHUS O HIPUXOKACHUHU KYPCUB, IKCHECPTHBIC 3dKIIHOYEHUS.



Compyonux wxonsl npedocmasisiem:
e SasiBICHKEC O LPUEME Ha paloty,
» Komuio nacrnopra Wi HHOTO IOKYMEHTA, YIOCTOBEPSIOLIETO IMYHOCTD,
o Komuio noxymenTa 06 06pa3oBaHum;

e TpynoBYyIO KHIDKKY;

Ko noxyMerrron BoHIICKOro y'ieTa (11s noe:
e  MenMuuHCKYI0 KHIUKKY.
Pabomooamenv oghopmasem:
* TPYJIOBOW JI0TOBOP B ABYX 3K3EMILIAPAX;
e TPWKA3 O Npueme Ha paboTy (0 MepeMenienrn Ha IPVTHE TOMKHOCTH):
e JHYHYIO KapTouky NeT-2;
*  JIOJDKHOCTHYIO MHCTPYKIHIO,
Pabomooamenw snaxomum:
e  YCTaBOM LIKOJIBI,
¢ C N0WKHOCTHON MHCTPYKIIHEIH,
 IlpoBoaut BBOAHBIH HHCTPYKTAXK, MHCTPYKTAX IO OXPAHE TPYZA, HHCTPYKTAXK 10 MPOTHBOMOKAPHOM
Oe3onacHocTh.
2.3 .O6s3aTebHOI ABNAETCS BHYTPEHHSAS ONKMCH JOKYMEHTOB, HMEIOLIUXCS B JIMYHOM JIEJIE.
3. HOPATOK BEAEHUSA JINYHBIX IEJ IIEJIATOI'OB
U COTPYIHHUKOB MBOY «I'opaanu-FOprosexas CHI»
3.1 Jlmaroe neno neaaroros ¥ COTPYZHMKOB IIKOJIbI BEAETCS B TEYEHHME BCETO TEpHOa PaboThl KaX/I0ro
nexarora i COTPYIHHKA.
3.2 Benenue IMYHOTO JeNa MPEayCMaTPHBAET;
» [llomemieHne 10KYMEHTOB, MOAIEKAIIMX XPAHEHHIO B COCTABE JIMYHBIX €M, B XPOHOJIOTHYECKOM
TOpAIKE:
- 3asBJjieHue;
- JIn4HbIil TUCTOK 110 yYETY KaJpOB;
- JlonoiHeHME K IMYHOMY JIMCTKY TI0 YYETY KaJpOB;
- JIn4ynas kaprTouka;
- AToOuorpadus;
- Konun goxymcaTos 00 o6pasosanui;
- Konwus npukasa o npueme Ha paboty;
- JIOKyMEHTbI O MOBBILIEHUH KBATH(UKAIMOHHOTO YPOBHSI: aTTECTAMOHHBII JIUCT, YI0CTOBEPEHHE O
MPOXOXJICHUH KYPCOB, IKCIIEPTHOE 3aKITIOYEHHE,
- Konun 10KyMeHTOB 0 HarpaXkaeHHH, NOOLPEHUH;
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- BOGHHBIH OuNeT (1151 BOCHHOOOS3aHHBIX JIHLI);
- CTPaxoBOI0 CBU/ICTEIILCTBA,
- UHH
» EXeronHyio npoBepKy COCTOSHHS JIMYHOIO €A Mearoros U COTPYAHHKOB LIKOJIBI HA TTPEMET
COXPAHHOCTH BKJIFOYEHHBIX B HEFO IOKYMEHTOB U CBOEBPEMEHHOE 3aIl0JIHEHHE.
e JIMCTBI MOKYMEHTOB, MOALIATBIX B JIMYHOE AEJO, MOMNJIEKAT HYMEPALIWH.
e JIuuHOE N€N0 perucTpupyeTcs B KypHAJIE « YUET JHYHBIX JEI»
» Tpynosbie KHIWKKH, METMIIMHCKUE KHIDKKH XPAHSTCS OTAEIBHO B Ceif)e IMPEKTOpa LIKOJIbL.
o JIOJDKHOCTHBIE HHCTPYKIIWM XPAHATCS B OTebHOM nanke OV .
4.1OPA/IOK YYETA U XPAHEHHMS JIMYHBIX JIEJI IEJATOIOB H COTPY/ITHUKOB HIKOJIBI.
4.1 Xpanenue u ydeT IM4HBIX JIeN elaroroB M COTPYIAHMKOB LIKOJIBI OPraHH3YIOTCS C LENBI0 OBICTPOrO U
0e30mmMb0YHOro NOMCKa JTMYHBIX e, 00eCeYeH!s MX COXPAHHOCTH, a TaloKe 00ecreyeHu s
KOH(MICHUMATLHOCTH CBEJICHHUH, COACPIKALIMXCS B JOKYMEHTAX JTHYHbIX 1€, OT HECAHKIHOHHPOBAHHOIO

A0CTyMa:



e Tpynosbie KHWKKH, MEAUIIMHCKHE KHIKKH XPaHSTCS OTAEIBHO B ceii()e AMpeKTopa IIKOJIbL.
o JIUJDKHOCTHBIC MHCIPYKLMU XPAHSICH B OTACABHON Lauke OY.
o JluuHele fena COTPYAHUKOB XPAHATCA B ce(pe mKombI.
e JlocTyn K IMYHBIM A€/IaM TENaroroB ¥ COTPYAHHKOB IIKOJIbI UMEIOT TOJBKO CEKPETAPh, AUPEKTOP
LIKOJIBL.
o CucremaTH3aLUs JIUYHBIX JEI EArOroB U COTPYAHHKOB LIKOJIbI IPOM3BOAUTCS B ai(h)aBUTHOM
HOpRAKE.
o JluuHbie fena MEAaroroB ¥ COTPYHUKOB LIKOJIbI, HMEIOLIMX TOCYAaPCTBEHHbIE 3BAHUA, IPEMHUH,
Harpajbl, y4eHbIC CTENICHH U 3BaHHS, XpaHATCA 75 JIET ¢ roaa yBOJLHCHUS pabOTHHKA.
5.INOPAIOK BBIJIAYH JIMYHBIX TEJI BO BPEMEHHOE IIOJIL30BAHHUE
5.1 Beinava nu4HbIX A€ (OTAETbHBIX JOKYMEHTOB B COCTaBe JIMYHOI'O JIejia) BO BPEMEHHOE M0JIb30BaHHE
npnu'mo_nwrcsl C naznenieHus _r[upek“mpa MKOIR! BI}BMﬂ paﬁo’rm OrnaHWYHURAETCH npe_n_ena MU OTTHOTO
pabouero nus. B konie pabodero nHs cexkperaph 00s3aHa YOSAMTHCS B TOM, 9TO BCE JIMYHBIE JIE4, BBLIAHHBIE
BO BPEMEHHOE M0JIb30BaHUE, BO3BPAIIIEHb! HA MECTO XPAHEHUS H €CTh JIH HEOOXOMMOCTH JUIs IPUHATHS MEP K
MX BO3BPALLEHUIO WIH PO3BICKY.
5.2. DaxT BbIAAYM JIHYHOTO Jiesia (PUKCUPYETCsi B KOHTPOJILHOM XKypHAJIE.
6. OTBETCTBEHHOCTbD
6.1 Iledazozu u compyonuku WKOIbl 0053aHBI CBOEBPEMEHHO MPEICTABIATH CEKPETApI0 CBEICHHS 00
M3MEHEHHH B NIEPCOHAIIbHBIX JaHHbBIX, BKJIIOYEHHBIX B COCTaB JIMYHOrO JIEJia.
6.2 Pabomodamens obecrieunBacT:
* COXPaHHOCTH JIMYHBIX JI€]I IEIarOTOB U COTPYAHMUKOB HIKOJIBI;
e KOH()HMICHIMAILHOCTH CBEICHUH, COAEPKAIMXCS B IMYHBIX JIe/Iax MeAaroroB ¥ COTPYAHHKOB LIKOJIbI.
7. IPABA
7.1 Jlns obecnedeHus 3alMThl IEPCOHABHBIX JaHHBIX, KOTOPbIE XPAHATCS B IMYHBIX €1aX MEAaroros U
COTPYIHMKOB LIKOJIbI,
neoazo2u u COMmpYOHUKU WKOIbL UMEIOM NPAso:
e [lonyunTte nomHyo MH(OPMALIUIO O CBOUX MEPCOHANBHBIX JAHHBIX U 00PabOTKE ITHX HaHHBIX;
e llomyuuTh A0CTYN K CBOMM [E€PCOHAILHBIM JAHHbIM,
o TlonyunTs KONMM, XpaHAIIMECS B JIMYHOM JIENe U COJEPIKAIIHE TIEPCOHANBHbIC JaHHbIE.
e TpeboBaTth MCKIIOYEHHS! WM WCMIPABJICHUS HEBEPHBIX HJIM HETIOJHBIX MEPCOHANBHBIX AAHHBIX
pabomodameib umeem npaso:
o OGpabaTsiBaTh TEPCOHATBLHBIE JAHHBIE MEarOroB M COTPYIHUKOB IIKOJbL, B TOM YHCIIE U HA
SACKTPOHHDBIX HOCHTCHAX,

e 3anpocHTh OT MEAAroroB ¥ COTPYAHUKOB INKOJIBI BCKO HEOOXOMMMYIO HHPOPMAIIHIO.



