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1. O61mme mo0KeHUs

1.1. Hacrosimass MOKHOCTHAsT WHCTPYKIMS pa3pabOoTaHa Ha OCHOBE
[Ipodeccnonansuoro crangapra: 08.002 «byxranrepy, yTBep» ACHHOTO MPUKA30M
MunuctepctBa Tpyaa u coruanbHoil 3amuTel PO Ne 103u ot 21 despans 2019
roja; ¢ yuerom ®denepanpHoro 3akona Ne 273-D3 ot 29.12.2012r «O6 o6pazoBaHuu
B Poccuiickoii @enepanuny»; CII 2.4.3648-20 «CaHUTapHO-3UAEMHUOJIOTHYECKUE
TpeOOBaHMS K OpPraHM3allMsIM BOCHHUTAHUS W OOy4YEHHUS, OTAbIXa U O30POBIICHUSA
JEeTe W MOJIOACKW», B COOTBETCTBMH C TpylIoBBIM KOJekcoM Poccuiickoin
Qdenepaniui ¥ APYTUMH HOPMATUBHBIMH aKTaMH, PETYIUPYIOMUMH TPYAOBBIC
OTHOIIEHUS MEXIY PaOOTHUKOM M pabOTOMaTEIICM.

1.2. JlaHHas UHCTPYKIUS YCTAHABIMBAET TPYAOBbIC (DYHKIIUU U TOJDKHOCTHBIC
00s13aHHOCTH, TpaBa, OTBETCTBEHHOCTh M B3aUMOOTHONICHHS B KOJUJICKTHBE
COTPY/IHMKA, 3aHUMAIOIIETO0 B 00IIe00pa3oBaTEIbHON OpraHU3aAlMKU JOJKHOCTD
rJIaBHOTO OyXrajiTepa.

1.3. I'maBHbI OyXranrep Ha3HAYAETCs Ha JIOJHKHOCTh M OCBOOOXKIAETCS OT Heé
B YCTAaHOBJICHHOM JICUCTBYIOIIUM TPYAOBBIM 3aKOHOJATEIBCTBOM  MOPSIKE
MPUKa30M JUPEKTopa 00111e00pa3oBaTeIbHON OpraHu3alIiu.

1.4. Ha noKHOCTD TJIABHOTO OyxraiaTepa o011eo0pa3oBaTeibHOM OpraHu3aiuu

MOYKET Ha3HA4YaThCsl JIUIIO:

* UMEIOIIee BBICIIEE 0Opa3oBaHME - OakajgaBpyaT WM BbICIIee OOpa3oBaHUE
(memmpoduapHOe) - OakajmaBpuar W JIONOJHUTEIBLHOE MPO(ECCHOHATBHOE
oOpa3oBaHHE - MPOTrpaMMbl TMPOPECCHUOHATLHONW NEPENOATrOTOBKH HWIIM CpEIHEe

npodeccuoHalibHOE 00pa3oBaHHWE - TMPOTPaMMbl TOATOTOBKH  CIICIIUATUCTOB
CpeIHEro 3BeHa WM cpefHee npodeccuoHanbHoe oOpa3zoBaHue (HEMPOdUIbHOE) -
MpOTrpamMMbl  TIOATOTOBKH  CICIHAIINCTOB CPEIHET0 3BEHA U JIOTIOJHUTEIHHOE
npodeccruoHansHOe oOpasoBaHue - IpOrpaMMbl npodeccuoHaIbHON
MEePETnorOTOBKH;

* UMEIOIIIEE OMBIT OyXranTepcKko-(hMHAHCOBOW PabOThI HE MEHEE MSTH JIET TIPU
HAJIMYUU BBICIIETO O0Pa30BaHUs WM OMBIT OyXTranTepcKo-(pUHAHCOBOM pabOThI HE
MEHEE CEeMH JIET MPH HATMIUU CPEeIHEro MpoeCCHOHATHFHOTO 00pa30BaHus;

* IMEIOIIIee JOTOJHUTENbHOE TpodecCuoHaIbHOoe 00pa3oBaHUE - MPOrPAMMBI
MOBBIIICHUS] KBaIMPUKauuM B o0bemMe He MeHee 120 wyacoB 3a TpH
MOCJIEIOBATENbHBIX KAJIEHJAPHBIX T0/1a, HO HE MeHee 2(0) 4acoB B KaXK/IbIi T'OJ;

* COOTBETCTBYIOIIIEE TpeOOBaHUSIM, KaCaroIIIMCs MIPOXOXKICHUS
MIPEABAPUTEIHLHOTO (MIPU MOCTYIUICHUH Ha PabOTy) ¥ MEPUOTNUECKUX METUIIMHCKUX
OCMOTPOB,  BHEOUYEPEIHBIX  MEIUIMHCKUX  OCMOTPOB TO  HaIpaBJICHHUIO
paboTtonaTens, 00s13aTEILHOTO TICUXUATPHUUECKOTO OCBUACTEILCTBOBAHUS (HE pexe
1 paza B 5 1ner), npodeccuoHaTLHON TUTMEHUYECKON MOJITOTOBKM U aTTECTalUU
(npu mpueMe Ha paboOTy M aayiee He pexe | paza B 2 roaa), BaKIIMHAIMK, a TaKXKe
UMEIOIee JIMYHYI0 MEIUIMHCKYI0 KHIDKKY C pe3yJbTaTaMH MEIUIIMHCKUX



oOciieoBaHuil W J1a0OpPATOPHBIX UCCIEAOBAHUM, CBEACHUAMU O MPUBHUBKAX,
MEPEHECEHHBIX NHPEKIIMOHHBIX 3a00JIEBAHUAX, O IPOXOKACHUU MPOPECCHOHATILHON
TUTHEHUYECKOW MOATOTOBKH U aTTECTALMU C JIOIYCKOM K padoTe;

* HE UMEIOIlEe OIPAaHMYEHUN Ha 3aHATHE TPYIOBOM AEATENBHOCTBIO B chepe
oOpa3oBaHusl, U3MOXKEHHBIX B cTatbe 351.1 «OrpaHuyeHus Ha 3aHITHE TPYAOBOU
JeSITEIbHOCTHIO B chepe oOpa3oBaHu4, BOCIIUTAaHUS, pa3BUTHS
HECOBEPILICHHOJETHUX, OPraHU3allMi UX OTIbIXa M O3JI0POBJIECHUS, MEIUIIUHCKOIO
oOecrieyeHusl, COLUMAJIBHOW 3alllUThl U COLMAJIBHOTO OOCHyKHMBaHUs, B cdepe
JNETCKO-IOHOIIECKOr0  CIOpTa,  KyJbTYphl M HCKyCCTBA C  y4YacCTHUEM
HECOBEPUICHHOJIETHUX» TpyioBoro kojaekca Poccuiickoit denepannu.

1.5. I'maBubIii Oyxranrep 00I1€00pa30BaTEIbHON OpPTraHU3AlUA OTHOCUTCS K
aMUHUCTPATUBHO-YIIPABICHUYECKOU KaTErOpU pabOTHUKOB.

1.6. I'maBHbI Oyxraiarep HaxOIWUTCS B TOAYMHEHUU HEMOCPEIACTBEHHO Y
IUpeKTopa 00I1eodpazoBaTenbHON opraHu3anuu. I[lo pyKoBOACTBOM TJIaBHOTO
Oyxrajirepa BBIIOJIHSIET CBOU TPYIOBbIe (DYHKLINUU OyXTanTep.

1.7. I'naBHbIiA OyXranrep AOJKEH 3HATH:

* 3aKOHOJATENbCTBO Poccuiickoil denepanuu 0 OyXraaTepckoM ydyeTe, Hajnorax
u  cOopax, ayIUTOPCKOM  NI€ATEIbHOCTH, OyXraaTepckoM U  O(pUIHUAIBHOM
CTaTUCTUYECKOM  y4YETE, apXMBHOM  J€l€, COLUAJIBHOM M  MEIWLIHUHCKOM
CTpaxOBaHUU, IECHCUOHHOM 00€CTIeUeHNH;

* 3aKkOHOATENBCTBO Poccuiickot Penepaui 0 MPOTUBOACHCTBUUA KOPPYILUU
U KOMMEpPYECKOMY MOJKYIy, Jeraiu3aluud (OTMBIBAHHIO) JOXOJO0B, IMOJYYE€HHBIX
MIPECTYIHBIM IyTEM, U (PUHAHCUPOBAHUIO TEPPOPU3MA,;

* 3akoHOAaTeNnbCTBO  Poccmiickorn  denepaunn O  NOpPANKE  U3BATHA
OyXTaJITepCKUX JTOKYMEHTOB, OO0 OTBETCTBEHHOCTM 3a HEMPEACTABICHUE WU
IPEICTAaBIEHNE HEJOCTOBEPHO OTYETHOCTH;

* TpaXXJIaHCKOE, TPYI0BOE, OIOKETHOE 3aKOHOJATEIBCTBO Pocculickon
denepanmu;
* 3aKOHOJATEIBCTBO Poccuiickon denepanuu, pEryIupyrolIee

aIMUHUCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTH 3a HapylIieHus B chepe yIaaThl
HaJIOrOB U COOPOB;

* 3aKoHOAaTeNbCTBO Poccuiickoit  @Denepanuun B cepe  ACATETbHOCTH
0011e00pa3oBaTeNbHON OpraHu3aluu;

* IPAKTUKY IPUMEHEHHUS 3aKOHOaTeNbcTBa Poccniickoii denepannu;

e CyneOHyI0 TIPaKTUKy II0 BOIpocaM OyXTaJTepCKOro ydeTa, Cropawm,
CBSI3aHHBIM C (haKTaMH XO3SUCTBEHHOW KU3HU OOpa30BaTENbHBIX OpraHU3AIINM,
BEJICHHEM OyXrajTepCKOro ydeTra M COCTaBJICHHMEM OyXrajarepckoil ((hMHAHCOBON)
OTYETHOCTH,

* BHYTPEHHHUE OpraHU3alMOHHO-PACTIOPSAAUTETHHBIE JIOKYMEHTBI
00111€00pa30BaTeILHON OpraHu3aIuy;



* JKOHOMHUKY, OpraHu3aLMI0 IIPOU3BOJCTBA U yIpaBJICHUS B
o011e00pa3oBaTeIbHON OpraHu3allii;

* METO/IbI (PMHAHCOBOTO aHaIM3a U (PMHAHCOBBIX BHIUMCIICHHUIA;

* METOIMKM BHYTPEHHETO KOHTPOJSL BEIEHUS OyXrajaTepcKoro ydyera u
cocTaBJIeHUsI OyXTrajTepckoit (pUHAHCOBOM) OTYETHOCTH;

*[IOPSIAOK  COCTAaBJEHUA  CBOJHBIX  YYETHBIX JOKYMEHTOB B  LEJAX
OCYIIECTBJICHUS KOHTPOJS U YHNOpSAOYeHUss O0OpabOTKM JaHHBIX O (akTax
XO03SMCTBEHHOM KU3HHU,

* GUHAHCOBBI MEHEIKMEHT, METOJUYECKHE JOKYMEHTHl MO (UHAHCOBOMY
aHaIu3y, OFIKETUPOBAHUIO U YIIPABIICHUIO IEHE)KHBIMU TOTOKAMU;

* IOpAIOK OOMeHa HWH(OpManuend M0 TEIEKOMMYHUKAIMOHHBIM KaHaJlaM
CBSI3H;

* COBPEMEHHbBIEC TEXHOJIOTUH aBTOMATU3UPOBAHHON 00pabOTKN MHGOPMAIINH,

* OTEYECTBEHHbIH W 3apyOexHbIi OmbIT B cdepe (UHAHCOBOIO AaHAIMU3a,
OIO/DKETHUPOBAHUS M YMOPABJICHHS JICHEKHBIMU TOTOKAMH, a Takke B 001acTu
YIOpaBJIeHUs NpoueccoM (GopMupoBaHusi UHGOPMAIMK B CHUCTEME OyXraiaTepCcKOro
y4uera;

* IEPEIOBOM OTEYECTBEHHBIM M 3apyOexHBI ONBIT B cpepe OpraHu3alud U
OCYIIECTBJICHUS BHYTPEHHErO0 KOHTPOJS BEACHHUS OyXTajaTepCcKoro ydera u
cocTaBiieHUs Oyxranrepckoil ((pMHaHCOBOM) OTYETHOCTH;

* IpaBuUJIa 3alUThl HHOPMAIUY;

* CyZI€OHYIO IPAKTHUKY 10 HAJIOTOOOJI0KEHHUIO;

* CTPYKTYpPY ILIKOJIbI, MOJOXEHUSI U UHCTPYKIUHU MO MPOBEICHUIO Oyxyudera B
00111€00pa30BaTeIbHON OpraHu3aluy, paBuiia ero BeJAeHUs,

* KOMITBIOTEPHBIE TPOTPAMMBI ISl BEACHHS OyXrajaTepCcKOro y4eTa U CIocOOBI
UX UCIOJIb30BAHMUS;

*IpaBUJIa ¥ HOPMBI OXpaHbl TpyJa U TMOXKApHOW OE30MacHOCTH B 00BEME,
HEO0OXOIMMOM 17151 BBITIOJIHEHUS 0€3011aCHOM JesTENbHOCTU, MOPSAIOK ACHCTBUIN TIPH
BO3HUKHOBEHUU Noxapa win nHoit YC u 3Bakyalu.

1.8. 'maBHbBI OyXraiaTep MIKOIbl JOKEH YMETh:

* ONpENENATh 00bEM YUETHBIX PadOT, CTPYKTYPY M YHCIEHHOCTh paOOTHUKOB
OyXraiaTepCcKoN CIIyObl, MOTPEOHOCTh B MATEPUATBHO-TEXHUYECKUX, (PUHAHCOBBIX
U UHBIX pecypcax;

* pa3zpabaTbIBaTh BHYTPCHHHE OpraHU3alMOHHO-PACTIOPSAUTEIIHHBIC
JIOKYMEHTBI, B TOM YMCJIE CTAaHAAPTHI OYXTaITEPCKOTO y4eTa o01eo0pa3oBaTenbHOM
OpraHu3allNu;

* onpeesisiTh (pa3pabdarpiBaTh) CIOCOOBI BEACHUS OYXTaldTEpPCKOTO ydeTra u
dbopMUpOBaTh YUETHYIO MTOJTUTUKY 00111€00pa30BaTEILHON OpraHu3aliu;



* OIICHMBATh BO3MOXKHBIC TIOCIICJCTBUS HW3MEHCHUH B YYETHOW TOJIMTHUKE
001e00pazoBaTenbHON OpraHu3aIii, B TOM YUCJIE WX BIMSHHAE HA €€ JATBHEUIITYIO
JeSITeNIbHOCTD;

* pa3zpabareiBaTh (OPMBI TMEPBUYHBIX YUYETHBIX JOKYMEHTOB, PETHUCTPOB
OyxraiaTepckoro ydera, ¢opmbl Oyxraarepcko ((puHaAHCOBOH) OTYETHOCTH H
COCTaBJISTh TpaduK TOKYMEHTOO00POTa;

* OpraHU30BbIBATH JEJIOMPOU3BOACTBO B OyXTalnTepCcKoil ciryx0e;

* IUTAHUPOBATH 0OBEMBI I CPOKH BBITOTHEHUS PAaOOT B OTYCTHBIA MEPUOM IS
1eJIe CocTaBJIeHus OyXranTepckoi ((GPUHAHCOBOM) OTYETHOCTH,

* OPraHMU30BBIBATH MPOIIECC BOCCTAHOBIICHUSI OYXTaldTepCKOTO yUeTa;

* pacrpenensaTh 00beM YU4eTHBIX padoT, paboT 1Mo BEACHUIO HAJIOTOBOTO Y4€Ta U
OTYETHOCTH MEXIYy PabOTHHKaMM OyXrajlTepCKoM ciykObl 0011e00pa3oBaTeIbHOM
OpraHu3allly;

* OIICHUBATh CYIIECTBEHHOCTh MH(MOpPMAIIUHU, PACKPhIBAEMON B OyXraiaTepcKoi
(uHAHCOBOIT) OTYETHOCTH;

* hOpMHUPOBATh B COOTBETCTBHHM C YCTAaHOBJICHHBIMH IIpaBUJIAMHU UYHCJIOBBIC
MOoKa3aTeJM B OTYETaX, BXOJAIIMX B coOCTaB Oyxrantepckoil ((hrHaHCOBON)
OTYCTHOCTH, TPHU [EHTPAIM30OBAHHOM U  JICIICHTPAJU30BAHHOM  BEIICHUU
OyXTaJITepCKOTO yueTa;

* COCTABJISITh OYXTaJITePCKyI0 (PUHAHCOBYIO) OTUYETHOCTH MPHU PEOpPraHU3aAINU
WM JIMKBUJAIUHU I0OPUIUYECKOTO JIUIIA;

*BJIQJICTh W TPUMEHATh METOAbl (PUHAHCOBOTO aHaidu3a HWHGPOPMAIINH,
cozxepxaiieiicss B Oyxraarepckoi ((pMHAHCOBOI) OTYETHOCTH, YCTaHABIMBATH
MIPUYHHHO-CJICACTBEHHBIC CBS3W M3MEHEHUM, MPOU3OIISANINX 32 OTYCTHBINA TIEPHOI,
OIICHUBATh TMOTEHIIMAJIbHBIE PUCKK UM BO3MOXKHOCTH 00I11€00pa30BaTEIHHOM
OpraHu3aluy B 0003puMoM Oy Ty1em;

* 000CHOBBIBaTh MPUHSTHIC IIKOJIOW PEIICHUS MPU MPOBEICHUU BHYTPEHHETO
KOHTPOJISI, MYHHUIIUTAIBHOTO (DPMHAHCOBOT'O KOHTPOJIS, BHYTPEHHETO M BHEITHETO
ayJliTa, PeBU3HM, HAJIOTOBBIX U UHBIX MTPOBEPOK;

* OCYIIECTBJIATh W  OPraHW30BBIBATH BHYTPCHHUH KOHTPOJIb  BEICHUS
OyXTaJTepCKOro y4eTa W COCTaBJICHUSI OyxraiaTepckod ((puHaHCOBOM) OTYETHOCTH
0011e00pa3oBaTeNbHON OpraHu3aluu;

* pa3pabaThIBaTh BHYTPCHHHE OpraHU3alMOHHO-PACTIOPAAUTECIIHHBIC
JIOKYMEHTBI, PETIAMEHTHPYIONTUE OPTaHU3AIUI0 M OCYIIECTBIEHWE BHYTPEHHETO
KOHTPOJII BEACHHS OyXTalTepCKOTO ydeTa M COCTaBIIGHUS OyXraaTepCcKoiu
(brHAHCOBOI) OTYETHOCTH 00IIIE00PA30BATEIIHFHON OpraHU3aIuu;

* IPOBEPSITh KA4eCTBO COCTABJICHHUS PETUCTPOB OYyXTalnTepCKOro yuerTa,
OyxranTepckoi ((pMHAHCOBOIT) OTUYETHOCTH;



* OCYILECTBISITh HEMPEPBIBHBI MOHUTOPUHT COOTBETCTBHUS BHYTPEHHETO
KOHTPOJISI ~ I[eNsAM  JEeSATENbHOCTH  00IIeo0pa3oBaTeNbHONM  OpraHHU3alii,
pa3pabaTbhIBaTh MEPOTIPUSTHS TI0 €r0 COBEPIICHCTBOBAHUIO;

* BBISIBJISITH U OIICHUBATh PHUCKHU, CIIOCOOHBIE MOBIMATH Ha JOCTOBEPHOCTD
Oyxrantepckod  (hUHAHCOBOM) OTYETHOCTH, B TOM UHCJIE€ PUCKH  OT
37I0YNOTPEeOSICHUIA, U ONpPEACNATh MPOIEAYPhl, HANpaBICHHbIE Ha MUHHUMM3AIUIO
ATUX PUCKOB;

* OTIPENIETISATH u U3MEHATH TPaHUIIBI KOHTPOJIbHOM Cpezbl
o011e00pa3oBaTeIbHON OpraHU3allii;

* pacrpenensaTh TOJHOMOYHUS, OOS3aHHOCTHM U OTBETCTBEHHOCTH MEXIY
COTPYJHUKAaMHU 3a BBIMIOJIHEHUE TMPOLEAYp BHYTPEHHETO KOHTPOJs, MPOBOAUTH
IPOBEPKY MX BBIMOJIHEHUS;

* GOpMHUPOBATH CIIPABOYHUK TUIOBBIX (PAKTOB XO31WCTBEHHOM KU3HU LIKOJIBI U
UCIIOJIb30BaTh €T0 B MPOLIECCE OCYIIECTBICHUS! BHYTPEHHETO KOHTPOJIS;

* KOOPAMHUPOBATh B3aMMOOTHOILIEHUSI COTPYJHUKOB OyXrajlTepuu B MpoOIEcce
BBITIOJTHEHHSI UM KOHTPOJIBHBIX MTPOLIEYP C CYObEKTaMU BHYTPEHHETO KOHTPOJIS;

* IPOBOJIUTH OILIGHKY COCTOSIHHSI U 3((EKTUBHOCTH BHYTPEHHETO KOHTPOJS B
0011e00pa3oBaTeNbHON OpraHu3aluy;

* COCTaBJISITh OTYETHI O PE3YyJIbTaTaX MPOBEJCHHOIO BHYTPEHHEr 0 KOHTPOJIS;

* pa3pabaTbIBaTh BHYTpPEHHHE OpraHU3allMOHHO-PACIOPSIAUTEIbHBIC
JOKYMEHTBI, pPErjJaMEeHTUPYIOIME BEJCHUE HaJIOTOBOTO YYeTa, COCTABIATH
HQJIOTOBbIE  pacueThl U  JEKJapalud, OTYETHOCTb B  TOCYAAapCTBEHHbBIE
BHEOIOKETHBIE (DOH/IBI,

* UACHTU(PUUIUPOBATh OOBEKTHl HAJIOrO00JIOKEHHUS, HCUHUCIATH HAJOTOBYIO
0a3y, CyMMy HaJloTa, a Tak’kKe CYMMY B3HOCOB B TOCYJapCTBEHHBIE BHEOIOIKETHBIC
b oHbI;

* IPOBEPSITh KAUECTBO COCTABJICHUS PETHMCTPOB HAJIOTOBOTO Y4eTa, HaJIOrOBBIX
pacyeToB U JeKJIapalnid, OTYETHOCTH B TOCYAApCTBEHHbIE BHEOIOKETHBIE (POH/IBI;

* o0ecnieunBaTh YCTAaHOBJICHHbIE CPOKH BBITIOJHEHHsS! pabOT M IMpeCTaBICHHUS
HAJIOTOBBIX PacueTOB, OTYETHOCTH B TOCYNaPCTBEHHBIC BHEOIOKETHBIC (DOH/IBI;

* IICTIPABIISITH OIIMOKHU B HAJIOTOBOM Y4eTe, HAaJOTOBBIX pacdeTax, OTYETHOCTU B
rocyJIapCTBEHHbIE BHEOIOKETHBIC (POHIBL;

* pa3pabaThIBaTh BHYTpEHHHE OpPTraHU3aIMOHHO-PACTIOPSANTEIHHBIC
JOKYMEHTBI, PEryJUpYIOIMe OpraHu3alMil0 U OCYIIECTBICHHE HAaJIOTrOBOTO
MJIAHUPOBAHMS B IIKOJIE;

*o0ecnieunBaTh B paboyee BpeMS COXPAHHOCTb HAJIOTOBBIX pacyeToB H
JeKJIapauil ¥ MOCIeayIOIIYI0 UX Mepeiady B apXuB;

* pa3pabaTbiBaTh (HOPMBI HAJIOTOBBIX PETHCTPOB;



* OLICHUBAaTh M3MEHEHHE HAJIOTOBBIX 0053aTEIbCTB W PUCKOB B pE3yJbTaTe
OPUHATHS YOPABICHYECKUX PEIICHUH, HE COOTBETCTBYIOLIUX YTBEP:KICHHOU
HAJIOTOBOM MOJUTHKE 00111e00pa30BaTeIbHON OpraHU3allNH;

* GopMUPOBATH U MIPUMEHSITH HAOOP UHCTPYMEHTOB HAJIOTOBOTO TIAHUPOBAHMUS
(HaJIOTrOBBIE JIBTOTHI, POPMBI TOTOBOPHBIX B3aUMOOTHOLIECHUH, IIEHBI CJIEJIOK, CTABKU
HAJI0ro0010XKeHUs1, 00BEKTHl HAJTOT0O0I0KEHHS, COLIMAIbHBIEC HAJIOTOBBIE PEKUMBI);

* OCYIIECTBJISITh MOHUTOPHHT 3aKOHOJATeIbCTBA Poccuiickoit ®depepanuu o
HaJorax u coopax,
KOPPEKTUPOBATh HAJOTOBYIO MOJUTUKY OOpa30BaTEIbHONW OpPraHMU3allMd B CBSI3U C
M3MEHEHUsIMHU 3aKoHoaaTebcTBa Poccuiickoit denepannu o Hajorax u coopax;

* OnpeneNsaTh 00beM paboT 1o (UHAHCOBOMY aHalW3y, MNOTPEOHOCTH B
TPYIOBBIX, (PMHAHCOBBIX U MAaTEPUATBHO-TEXHUYECKUX pecypcax;

* pa3zpabaTbIBaTh BHYTpPEHHHE OpraHU3allMOHHO-PACIOPSIAUTEIbHBIC
JOKYMEHTBI, PErJIaMEeHTHUPYIOIIUE HOPSAIOK IMPOBEAEHUs PadoT Mo (UHAHCOBOMY
aHaJIu3zy;

* OTIPEAETSATH UCTOYHUKU MHPOPMAIUH ISl IPOBEJCHUS aHau3a (PUHAHCOBOTO
COCTOSIHUSA 00111e00pa30oBaTEIbHON OpraHU3allny;

* IUIAHUPOBATh TPOTPaMMbl M CPOKH TIPOBEICHHUS (PUHAHCOBOTO aHaIM3a
HKOHOMUYECKOTO CYObEKTa U OCYIIECTBIISITh KOHTPOJIb UX COOIOACHHUS, OIPEEIIATh
coctaB U (GopMaT aHATUTUIECKUX OTUYETOB;

* pacrpeiensaTh 00beM padoT MO MPOBEACHUIO (PUHAHCOBOTO aHANIM3a MEXKIY
paboTHUKaAMU;

* IPOBEPATHh KAYECTBO aHATMTUYECKON MH(pOpMAaIINK, MOJYYEHHON B Ipolecce
npoBeeHUsT GUHAHCOBOTO aHANIM3a, U BBIIIOJHATH MPOLEAYPHI IO €€ 0000IICHHTO;

* hopMupOBaTH aHAIMTUYECKHE OTYETHI u NIPEICTaBIISTh 170
3aMHTEPECOBAHHBIM I10JIb30BATENISIM;

* KOOPAUHUPOBATH B3aMMO/ICHCTBUE pabOTHUKOB Oyxrantepuu
0011e00pa3oBaTebHON  OpraHu3ali B MPOIECCe MPOBEACHUS (PUHAHCOBOTO
aHaIn3a;

* hpopMynupoBaTh OOOCHOBaHHBIE BBIBOJBI TO pe3yiabTaTaM HHGOpPMAIUH,
MOJIyYeHHOU B MPOLECCe MPOBEICHUs PMHAHCOBOTO aHaIM3a 0011eo0pa3oBaTeIbHOM
OpraHM3alliy;

* IPUMEHSThL METOJIbl (PMHAHCOBOTO aHaliu3a WHQOpMAIUHU, COACPKAIICHUCST B
Oyxraiarepckoil  ((puHaHCOBOI)  OTYETHOCTH;  YCTaHABIMBAThb  NPUYUHHO-
CJIEICTBEHHBIE CBSA3HM U3MEHEHU, IPOU3OIIEIINX 32 OTYETHBIN MEPUOI;

e ompenensaTh 00beM paboT MO  OIKETUPOBAHWIO UM (PUHAHCOBOMY
TUTAHWPOBAHUIO, TOTPEOHOCTh B (PUHAHCOBBIX W MAaTEPHAIBHO-TEXHUYECKUX

pecypcax;



* pa3pabaTbIBaTh BHYTPEHHUE OpraHu3alMOHHO-PACIIOPSAUTEIIbHbBIE
JOKYMEHTBI, B TOM YHUCJE PErIaMEHTUPYIOLIME MOPSAOK MPOBEIEHUS padoT B
cUcTeMe OI0/PKETUPOBAHUS U YIIPABJICHHUS IEHEKHBIMU TIOTOKAMU;

* bopMUPOBATH CTPYKTYpYy OIOIKETOB JCHEKHBIX CPEICTB, a TaKxKe
NEPCHEKTUBHBIX, TEKYIIIUX U ONEPATUBHBIX (PUHAHCOBBIX IJIAHOB;

* IUTAHUPOBATH 0OBEMBI, MTOCIIEIOBATEILHOCTh U CPOKU BBITIOJIHEHHS pabOT 110
COCTABJICHHIO  OIOJDKETOB  JICHEXKHBIX CPEACTB U  (UHAHCOBBIX  IUIAHOB,
KOHTPOJIMPOBATh UX COOJIIO/ICHHE;

* KOOPJAMHUPOBATh B3aWMOJEHUCTBUE PAOOTHUKOB B IMPOLIECCE BBINOJHEHUS
paboT 1Mo Or0KETUPOBAHUIO U YIIPABICHHIO IEHEKHBIMU TOTOKAMU;

* IPUMEHATh pe3yJabTaThl (PUHAHCOBOTO aHamu3a 001e00pa3oBaTENbHOMI
OpraHu3alMU JJIs 1eJield OI0JKETUPOBAHMS U YIIPaBICHUS JCHEKHBIMU MTOTOKaAMU;

* IPUMEHSTH METO/1bl (PMHAHCOBBIX BHIYMCIICHHUIA;

* COCTABJISITh MPOTHO3HBIE CMETHI M OIO/IXKETHI, IJIATEKHbIE KaJICH 1apH,;

* OIIpEENATH OOIIYI0 MOTPEOHOCTH IIKOJIbI B (PMHAHCOBBIX pecypcax;

* OCYUIECTBJISTh IPOBEPKY KadyecTBa COCTABJIECHUS OIOJKETOB JI€HEKHBIX
CPEICTB U (PUHAHCOBBIX IUIAHOB;

* BbIpa0aThIBaTh COATAHCUPOBAHHBIE PEIICHUS MO KOPPEKTUPOBKE CTPATETUU U
TaKTUKU B 00JIacTU (PUHAHCOBOM MOJUTHKUA 0O0IIE00pa30BaTEIbHONW OpraHM3aliy,
BHOCHUTH COOTBETCTBYIOIIIUEC U3MEHECHUS B (PHMHAHCOBBIC IJIAHBI (CMETBI, OIOKETHI);

* o0ecnieunBaTh nepegady JTOKyMEHTOB IO OOJKETUPOBAHUIO U YIPABIICHUIO
JICHEKHBIMU TIOTOKAMHU B apXHUB B YCTAHOBJICHHBIE 3aKOHOJJATEIILCTBOM CPOKH.

* [IUITAHUPOBATh  CPOKH, MPOJODKUTEIBHOCTh M TEMAaTUKY MOBBIILICHUS
KBAIM(pUKALMK PAaOOTHUKOB OyXraiTepckod ciy:)kObl  001ieoOpa3oBaTenbHON
OpraHu3allly;

* KOHTPOJIUPOBATh COOJIIOJIEHUE CPOKOB M KayecTBa BBIMOJIHEHUS padbOT Mo
dbopMHpoBaHUIO HHPOPMAIIUH B CUCTEME OyXTadTepCKOro y4YeTa IIKOJIbI;

* TI0JIb30BATHCSI KOMIBIOTEPHBIMHU MPOTPAMMaMH ISl BEICHUS OYXTaJITePCKOTO
ydera, UHOOPMAIMOHHBIMU U CITPABOYHO-TIPABOBBIMH CHCTEMAaMH, OPTTEXHUKOM.

1.9. Ha BpeMs OTCYTCTBUSI TJaBHOTO OyXrajiTepa HCIOJHEHHUE €ro
o0s3aHHOCTEN BoO3J1araercs Ha Oyxrantepa oO0IeoOpa30BaATENbHON OpraHU3ALMH.
[log pykoBOACTBOM TJIaBHOTO OyXraiaTrepa BBINOJHAET CBOM JIOJDKHOCTHBIE
00s13aHHOCTH OyXTasiTep 0011e00pa3oBaTeIbHON OpraHu3altu.

1.10. B cBoeit npodeccuoHambHOM NEATeTbHOCTH TJIABHBIA OyXTayTep IIKOJIBI
pykoBojactByercst Koncturynuueit Poccuiickoit @enepannn, OenepanbHbiM 3aKOHOM
«O06 obOpazoBanuu B Poccuiickoit deneparumny, 3akoHom PD «O Oyxrantepckom
yuére», ykazamu lIpesunenta PO, pemenusmu llpaBurenscrBa Poccuiickon
Oenepanun 1 JlemapTaMeHTOB  ympaBjeHUs oOOpa3oBaHUs BCEX YPOBHEH MO
BonpocaM o0Opa3oBaHuss u Oyxyd€ra, aJAMUHUCTPATUBHBIM, TPYIOBBIM H
XO3SIICTBEHHBIM 3aKOHOJIaTEIHCTBOM, CII 2.4.3648-20 «CanuTapHo-



AMUAEMHOJIOTHYECKHEe TpeOOBaHUS K OpraHU3alysM BOCIUTAaHUS U OOydYeHHs,
OT/IbIXa U O3JIOPOBJIEHUS AETEN U MOJIOJIEKI.

1.11. CoTpyIHHMK pPYKOBOJACTBYETCS JAHHOM JOJDKHOCTHOM WHCTPYKIIHEH,
YcTaBoM | JIOKaJIbHO-TIPABOBBHIMU aKTaMHU 0011€00pa30BaTeIbHOTO YUpEKIACHHS (B
ToM uuciae IIpaBunamMu BHYTPEHHETO TPYAOBOIO paclopsiaka, IPHUKa3aMu MU
paclopsDKEHUSMH  AMUPEKTOpa, TPYAOBBIM JIOTOBOPOM), IpaBHJIaMU U HOpMaMH
OXpaHbI TpyJla ¥ MOXKapHOI 0€30I1aCHOCTH.

1.12. T'naBupiii Oyxranrep oOIIe00pa30BaTEIbHON OpraHU3alMU JOJIKEH
MPOWTH OO0yYEHHE M MMETh HABBIKA OKa3aHWS NEPBOM IMOMOIIM IOCTPAJABILHM,
3HATh MOPANOK JIEHWCTBUM INPU BO3HUKHOBEHHHM I0KApa WJIM MWHOW 4YpE3BBIYANHOMN
CUTYaIlMH U dBaKyaru B 0011e00pa3oBaTeIbHON OpraHU3aIlnH.

2. TpynoBbie pyHKUIMH
I nasnvlii 6yxeanmep wKobl 8bINOAHAEM Clledyiowue mpyoogvle QyHKYUU.
2.1. CocraBiaeHue W TOpejcTaBlieHHE  (PUHAHCOBOW  OTYETHOCTHU

00111e00pa30BaATEILHON OPTraHU3AINN;

2.1.1. CocraBnenue Oyxrantepckoi ((pMHAHCOBOI) OTYETHOCTH.

2.1.2. BHyTpeHHUI KOHTPOJIb BEICHUS OyXTaJITEPCKOTO y4YeTa M COCTaBICHUS
OyxranaTepckoi ((pMHAHCOBOI) OTUETHOCTH 00IIIe00pa30BaTEILHON OpraHU3alluH.

2.1.3. BeneHue HaJIOroBOTO Y4e€Ta, COCTABIICHHE HAJOTOBBIX pPAacyeToOB U
JeKJIapaliii, HaJIOTOBOE TUTAHUPOBAHUE.

2.1.4. TlpoBenenue (pUHAHCOBOTO aHamu3a, OOKETUPOBAHUE U YIPABIICHHE
JICHE)KHBIMH TTOTOKAMM.

3. 1o/12KkHOCTHBIE 00SI3aHHOCTH
I nasnwiii Oyxeanmep wKoabl UCNOIHAEM Cledyiouue 003AHHOCMU.
3.1. B pamkax tpyaoBoil (hYHKIIMKU COCTABJIEHU OVXrajaTepckon ((hrHaAaHCOBOI)

OTYETHOCTH:

* OCYILIECTBJISIET OpPraHU3alI0, IJIAHUPOBAHHE, KOOPAMHALUIO M KOHTPOJb
nporiecca (popMmupoBaHusT HHPOPMAIMM B CHUCTEME OyXTaJITepCKOTO ydeTa
0011e00pa3oBaTebHON OpraHu3allly;

* 00eCrIeYnBaET COOTBETCTBUE OCYIIECTBIISIEMBIX MaTEPUATBLHO-X035HCTBEHHBIX
omnepanmii B IKoJIe 3aKkoHoaaTeNbcTBY Poccuiickon denepanuu;

» o0ecrieunBaeT TMpeACTaBICHUE OyXxraiaTepckoil ((HpUHAHCOBOW) OTUYETHOCTH
IIKOJIbI B COOTBETCTBYIOIIUE aJpeca B YCTAHOBJIEHHBIE CPOKHM B COOTBETCTBUU C
3aKOHOJATEeNLCTBOM Poccutickon deaepanuu;

* bopMUpYET YHUCIIOBBIE TOKa3aTeJM OTYETOB, BXOISAIIUX B  COCTaB
OyxranTepckoi ((pMHAHCOBOIT) OTUYETHOCTH;



* OCYIIECTBISICT CYETHYIO UM  JIOTUYECKYI0 TMPOBEPKY  MPABHIBHOCTH
(GopMupOBaHHsA  YHCIOBBIX IIOKa3aTeJeld OTYETOB, BXOASIIMX B  COCTaB
Oyxrantepckoit ((puHAHCOBOW) OTYETHOCTH;

* hopMUpYET MOSCHEHUS K OyXraaTepckoMy OanaHcy U OTYETY O (PMHAHCOBBIX
pe3ynbTarax;

* 00ecreuynBaeT O3HAKOMJICHHE, COIVIACOBAHME W TOJIUCAHUE AUPEKTOPOM
IIKOJIbI OyXrajnTepckoi (pruHaHCOBOM) OTYETHOCTH;

e o0ecrieynBaeT HEOOXOJMMBIMU  JTOKYMEHTaMH OyXrajaTepcKoro yuera
MIPOLIECCOB BHYTPEHHETO KOHTPOJIS, MYHHUIMNAIBHOTO (PUHAHCOBOTO KOHTPOJIS,
BHYTPEHHErO0 W BHEUIHETO ayJauTa, PEBU3H, HAJOTOBBIX M HHBIX MPOBEPOK,
MOJFOTOBKY JIOKYMEHTOB O pa3HOIIACHAX MO pe3yjibTaTaM MYHHIIMIIAIBEHOTO
(MHAHCOBOTO KOHTPOJIS, ayJIUTa, PEBU3UIA, HAJIOTOBBIX U MHBIX IPOBEPOK;

* 00ecreunBaeT COXPaHHOCTh OyXraiaTepckoil ((pMHAHCOBOM) OTYETHOCTH JI0 €€
nepeiayu B apXuB;

* OCYILIECTBIISICT OpraHU3alui0 Iepenaun  Oyxraiarepckodl  ((puHaHCOBOK)
OTYETHOCTH B apXHUB B YCTAHOBJICHHBIE CPOKH.

3.2. B pamkax TpynoBoW (YHKIHHM BHYTPEHHEIO KOHTPOJS BEICHUS
OYXTaJITEPCKOrO YY€Ta U COCTABJICHHS OyXranTepckoil (PrUHaHCOBOW) OTYETHOCTH:

* OCYIIECTBJISICT OpraHU3alMI0 MW IUIAHUPOBAHMUE TMpoOIlecca BHYTPEHHETO
KOHTPOJISL BeIEeHUs] OyXrajaTEepCKOTO Yy4deTa, CBOEBPEMEHHOIO M TPABHIBHOTO
cocTaBiieHHs] Oyxraiarepckod ((pUHAHCOBOM) OTUETHOCTH OO0IIe00pa30BaTEIHLHOM
OpraHu3alllu;

* IpOBepsIeT 0OOCHOBAHHOCTh TIEPBUYHBIX YUYCTHBIX JIOKYMEHTOB, KOTOPBHIMHU
opopMiIeHBI (PaKTHl XO3SHUCTBEHHON KW3HU, JIOTHYECKYIO VYBS3KY OTACIBHBIX
MoKa3aTesei, KaueCTBO BEIACHHS PETUCTPOB OYXTanTepCKOro yueTa W COCTAaBIICHUS
Oyxrantepckoit ((pUHAHCOBOI) OTYETHOCTH IIKOJIBI;

*TIpOBepsAE€T  KadecTBO  Oyxrairepckod  (hUHAHCOBOM)  OTYETHOCTHU
000CO0JIEHHBIX noJipa3esieHui oOpazoBaTenbHOMN opraHuzanuu (mpu
JEIEHTPATIM30BAaHHOM BEJICHUH OyXTaJITePCKOrO Y4eTa);

* KOHTPOJIUPYET COOJIIOJIEHUE TMPOLEAYp BHYTPEHHETO KOHTPOJIS BEIACHHUS
OyXTaJITEpPCKOTrO y4eTa U COCTaBJIEHUS OyXraarepckod ((pMHAHCOBOI) OTYETHOCTU
IITKOJTHI.

* OCYIIECTBISICT TMOATOTOBKY U TIPEJCTaBICHHE OTYETOB O COCTOSHUU
BHYTPEHHETO KOHTpPOJIsI O00IIe00pa3oBaTeIbHON OpraHu3alliid, OpraHu3yeT HX
XpaHEHHE U Tepeady B apXUB B YCTAHOBJICHHBIE CPOKU;

* KOHTPOJIUPYET TPABUIBHOE  PACXOJIOBAaHWE MATEPUAIBHBIX  CPEJCTB,
IBWKCHHUE UMYIIECTBA, HA IJIE)KaIIee UCITOIHEHNUE CMET PacXo/I0B;

* KOHTPOJIUPYET pacxogoBaHue (HoHa 3apabOTHOM TIJIATHI;

* KOOPAUHUPYET pa3paboTKy PUHAHCOBO-XO3SMCTBEHHOM IOKYMEHTAIUY;



* KOPPEKTUPYET JOroBOpa IO MAaTEPHATbHO-XO3SUCTBEHHOM AEATEIBbHOCTH
LIKOJIBI COTJIACHO U3MEHSIOIIEMYCS 3aKOHOATEIIbCTBY;

* OCYWIECTBJISICT KOHTPOJb W OPraHU3alMi0 CBOEBPEMEHHOTO CIMCAHUSA
W3HOCHUBIIMXCA W MOPAJIbHO YCTAPEBIIMX TOBAPHO-MATEPUAIBHBIX LEHHOCTEW B
yueOHbIX KaOMHETaX, MaCTEPCKUX, CIIOPT3aJI€ U B MHBIX MOMEIIEHUSAX IIKOJIBI.

3.3. B pamkax TpyzaoBoi (GhyHKIHMM BeIEHWs HAJIOTOBOTO y4YeTa, COCTaBICHUS
HaJIOTOBBIX PACYETOB U JICKJIAapali, HAJIOTOBOI'O INIAHUPOBAHUSA

* OCYIIECTBJISICT OpPTraHW3AIMI0 BEACHHS HAJIOTOBOTO y4YeTa, COCTABJICHUS
HAJIOTOBBIX PAcUeTOB U JCKIIapamuii B 001eo0pa3oBaTeIbHON OpTaHU3aIiH;

* OPTraHW30BBIBACT WCYMCICHUS U YIUIaThl B3HOCOB B TOCYAapCTBEHHBIC
BHEOIOKETHBIE (DOH]IBI, COCTABIIEHNE COOTBETCTBYIOIIEH OTYECTHOCTH;

e o0ecrieuynBaeT TMPENICTABIICHHE HAJOTOBBIX pAcyeToB U  JIEKJIapalluid,
OTYETHOCTH B TOCY/IapCTBEHHBIEC BHEOIOKETHBIE (DOH/IBI B HA/ITISKAIIIUE a/Ipeca U B
YCTaHOBJICHHBIE CPOKH;

* OCYIIECTBJISIET KOHTPOJIb W  KOOPJAMHAIIMIO  MpOIlecca BEICHHUS B
0011e00pa3oBaTeIbHON OpraHU3AMH HAJIOTOBOTO YYeTa, COCTABICHUS HaJIOTOBBIX
pacyeToB U JeKJIapaIuii, OTYCTHOCTH B TOCYapPCTBEHHBIC BHEOIOHKETHBIC (DOH/IBL

* oOecrieunBaeT HEOOXOAMMBIMY TOKYMEHTAMHU TIPU MPOBEICHUN BHYTPEHHETO
KOHTPOJISI, TOCYJIapCTBEHHOTO (MYHHUIHMIIAJBLHOTO) (PUHAHCOBOTO  KOHTPOJIA,
BHYTPEHHETO W BHEIIHETO ayJauTa, PEBU3UM, HAJIOTOBBIX W HHBIX IPOBEPOK,
MOJITOTOBKA COOTBETCTBYIOIIUX JOKYMEHTOB O PAa3HOINIACHUSX IO pe3yJbTaTaM
rocyJapCTBEHHOTO (MYHHUIIMIIAIBLHOTO) (MHAHCOBOTO KOHTPOJS, ayJuTa, PEBU3HIA,
HAJIOTOBBIX U MHBIX TIPOBEPOK;

* OCYIIICCTBIISET OpTraHU3AIHNIO HAJIOTOBOTO TJIAaHUPOBAHMSI B
0011e00pa3oBaTeNbHON OpraHu3aluu;

* (hopMHUPYET HAJOTOBYIO IMOJUTHUKY 00IIe00pa30BaTeIbHON OpraHu3allly;

* IPOBEPSAET KAueCTBO HAJOTOBBIX PACUETOB MW JEKjIapanuii 000COOJIEHHBIX
nojipas/ieiecHuit  00pa3oBaTeNbHOM  opraHu3anuu (Ipu  JACIEHTPATU30BaHHOM
BEJICHUH HAJIOTOBOT'O yY€Ta);

* KOHTPOJUPYET COONMIOACHNE TPeOOBaHWN HAJIOTOBOM IOJMTHKHA B TPOIECCe
OCYILIECTBJICHUsI ~ O0Opa3oBaTeibHOW  opranu3amueit  (e€  000COOJICHHBIMU
Mopa3IeICHUSIMH) ACSITEIbHOCTH;

» o0ecrieunBaeT 3aKOHHOE, CBOCBPEMEHHOE | TMpaBUIbHOE OGOpPMIICHUE
JIOKyMEHTOB, PacueThl MO 3apIuiaTe, MPaBUIbHBIN pacdyeT U OTHPaBKY IUIATEXKEH B
rocOIOJDKET, B3HOCOB Ha  TOCYJapCTBEHHOE  COIMAILHOE  CTpPaxOBaHHE,
PO COIO3HBIX B3HOCOB, IJIATEXKEH B OAHKU;

* o0ecrieuynBaeT COXPAHHOCTH JIOKYMEHTOB M PETHCTPOB HAJIOTOBOTO Y4YETa,
HAJOTOBBIX  PacyeToB M  JCKJIApalMii, OTYETHOCTH B  TOCYJapPCTBEHHBIC
BHEOODKETHBIC (POH/IBI M ITOCIICAYIONIYIO UX Mepeavdy B apXuB.



3.4. B pamkax TpyaoBoM GVHKIMH OpoBeacHUs (UHAHCOBOIO AaHAIW3A,

6IOI[)KCTI/IDOBaHI/I$I M YIIpaBJICHUA ACHCKHBIMHA ITIOTOKAMM.

* OCYWIECTBJISIET  OpraHM3aluio  paboT 1o  (PUHAHCOBOMY  aHAJIU3y
o011e00pa3oBaTeIbHON OpraHU3alliHg;

* IJIAHUPYET pabOThI [0 aHAIU3y (PUHAHCOBOTO COCTOSIHUSA LIKOJIBI;

* KOOPIMHUPYET M KOHTPOJHUPYET BBIIOJHEHHE pabOT IO  aHAIMU3Y
(pMHAHCOBOTO COCTOSIHUS 00111€00pa30BaTEIIbHON OpPraHU3allNY;

* OPraHU3yeT MEPONPHUATHS IO MPOBEACHHUIO €KErOJHOM HWHBEHTapHU3aluu
MaTepualbHbIX  LEHHOCTEH €  y4acTHEM  3aMECTUTENs  JHPEKTopa 110
aIMUHHACTPATUBHO-XO035MCTBEHHON YaCTH;

* OCYIIECTBJISIET OPraHU3alMI0 XPaHEHHUs] JOKYMEHTOB 1O (UHAHCOBOMY
aHaJIN3Yy;

* OCYILIECTBIISIET OpraHU3alMI0 OIOJKETUPOBAHUS U YNPABICHUS JCHEKHBIMU
OTOKaMH B 00pa30BaTEeIbHOM YUPEKACHUU;

* KOOPIMHUPYET M KOHTPOJHUpPYET BBINOJIHEHHE paboOT B  Ipolecce
OTOKETUPOBAHUS U YIIPABJICHUS JEHE)KHBIMH MMOTOKAMH B IIIKOJIE;

* pazpabaThIBaeT (UHAHCOBYIO MOJTUTUKY o0111e00pa3oBaTeIbHOM
OpraHu3allH, ONPEACIIIET U OCYIIECTBISIET MEPHI [0 00eCIeueHNIO €€ (PMHAHCOBOM
YCTOMYUBOCTH;

* cocTaBisieT (DMHAHCOBBIE IUIAHBI, OIOJUKETHI M CMEThl U MPEJCTaBISAET HUX
JOUPEKTOPY IIKOJIBI JUI YTBEPKACHHUS;

* PYKOBOJUT pabOTOM MO YIPABJICHUIO PUHAHCAMU UCXOJS U3 CTPATETUYECKUX
1eJIel ¥ MepCreKTUB pa3BUTH 00pa30BaTeIbHON OpraHU3alNY;

* AQHAJIM3UPYET U OLICHUBAET (PMHAHCOBBIE PUCKH, pa3padaThIBAET MEPHI MO UX
MUHUMU3ALINY,

* COCTaBJISIET OTYETbl OO0 WCHOJHEHUH OIOKETOB JIEHEXKHBIX CPEICTB,
(PMHAHCOBBIX MJIAHOB U OCYLIECTBIISIET KOHTPOJIb LIEJIEBOI0 UCIIOJIb30BAHUS CPECTB,
coOoieHneM (PMHAHCOBOW JUCLMITIIMHBI U CBOEBPEMEHHOCTBIO PACUETOB;

* OCYILIECTBIISIET OPTaHU3ALNIO XPAHEHUSI IOKYMEHTOB 110 OIOPKETUPOBAHUIO U
JBIKEHUIO JICHEKHBIX TTOTOKOB B 00111€00pa30BaTEIbHON OpraHU3aliii.

3.5. YuacTByeT B IJIaHUPOBAHUH U MTPOBEICHUN MEPOTPHUITHIA HAIIETICHHBIX Ha
coOmro/ieHne (PMHAHCOBBIX AUCIMIUIMH U MPAaBUJIBHOTO MCIOJb30BaHUSI PECYPCOB, B
MPOBEICHUHN HPKOHOMHUYECKOTO aHAM3a XO3SUCTBEHHOW NEATEbHOCTH IIKOJBI IO
JaHHBIM OyXydyeTa H OTYETHOCTH, B pa3pabOTKe U NPUMEHEHUH B padote
MPOrPECCUBHBIX (OPM M METOAOB BEIEHHUS OyXTraJlTepCKOro ydeTa Ha OCHOBE
MCIIOJIb30BaHUS BBIUNCIUTEIEHOM TEXHUKH.

3.6. PazpabGarbiBaeT HOpMaTHBHBIE TpeOOBaHMA MO BeICHUIO OyXydeTa u
MaTepUaIbHO-XO3IMCTBEHHON  JOKYMEHTAIlMk, a  TaKkkKe  MEPONpPHSTHSA,
HallpaBJICHHbIE Ha COOMIo/IeHre (UHAHCOBOM JUCHUIUIMHBI W  PalMOHAIBHOE
UCIIOJIb30BAaHUE PECYPCOB.



3.7. IlppuHuUMaeT COOTBETCTBYIOLIUE MEPHI MO MPEIYNPEKACHUIO HE3AKOHHOTO
pacxo/J0BaHusl JIEHEXKHBIX CPEICTB M MaTepUajbHBIX LEHHOCTEH, HapyLICHHM
(MHAHCOBOTO M XO3HCTBEHHOTO 3aKOHOB.

3.8. [IpuanmaeT HEOOXOAMMBIE MEPHI JJIi HAKOIUICHUS JIEHEKHBIX CPENICTB C
neapt0  obecriedeHuss  (UHAHCOBOM  YCTOMYMBOCTH  00IcoOpa3oBaTeIbHON
OpraHH3aIHH.

3.9. KonTponmpyer cBoeBpeMeHHOE O(OpMIICHHE IMPUKA30B O Ha3HAYCHUH
OTBETCTBEHHBIX JIMI[ 32 COXPAHHOCTh MAaTEPHANBHBIX ILIEHHOCTEH M JICHEKHBIX
CPEICTB.

3.10. [IpoBOANT MHCTPYKTaX MaTepUaIbHO-OTBETCTBEHHBIX JIUI] MO0 BOIIPOCAM
yuéTa ¥ COXpaHHOCTHU [IEHHOCTEH, HAXOIAIIUXCS HA UX OTBETCTBEHHOM XpaHEHUH.

3.11. CoOnrogaeT B MIKOJE AODKHOCTHYHO WHCTPYKIIMIO, TPaBHJIa OXPaHBI
TpyAa U MOKapHOW 0€30MacHOCTH B 00I1e00pa30BaTeIbHON OpraHU3allu, STUKY U
KyJbTYPY MOBEICHUS C KOJUIETaMU U POJIUTEIISIMHU.

3.12. PerynsipHO NOBBIIIAET YPOBEHb CBOEH KBATH(PUKAIIUH.

4. IlpaBa
['maBHBIN OyXTajaTep MIKOJLI HMEET OPABO B IIPEAEIaX CBOEH KOMIIETEHIINH:

4.1. JlaBaTh 00si3aTe€NbHBIC PACMOPSDKEHUS MO O(DOPMIICHHIO OyXraaTepCKoi
JOKYMEHTAIIMU ¥ TMPEACTaBICHUIO €€ B OTIe] OyXrajaTepuu BCEM MaTepuabHO-
OTBETCTBEHHBIM JIUIIaM LITKOJIBI.

4.2. BuzupoBaTh HapaBHE C TUPEKTOPOM IIKOJIbI (PUHAHCOBBIE TOKYMEHTHI. be3
MTOJMHKCH TJIABHOTO OyXranTepa, IeHEXHbIC U PacUeTHBIE JOKYMEHTHI, (PMHAHCOBBIC
U KpEAWTHBIC 0053aTeIbCTBA CUYUTAIOTCA HE JCHCTBUTEIBHBIMH M HE MOTYT
MIPUHUMATHCS K UCTIOJTHEHUIO.

4.3. llpeactaBisaTh K JUCHUTUIMHAPHONW OTBETCTBEHHOCTH TUPEKTOPY IIKOJIBI
MaTePHAIbHO-OTBETCTBEHHBIX JIMI[, HAPYIIMBIIMX WJIM HE BBIMOJHUBIIUX B
YCTaHOBJICHHBIN CPOK TpeOoBaHUA 10 0GOPMIICHUIO OyXTalTepCKON JTOKYMEHTAINH
U TIPEICTABIICHUE €€ B OyXTaITEPHIO.

4.4, Y4yacTBOBAaTh:

* B BEJICHUU TMEPErOBOPOB C MapTHEpamMu 0011e00pa3oBaTeIbHON OpraHu3aluu
0 MaTePUAITLHO-TEXHUYECKOMY OCHAIIIEHUIO;

*B OOCYXJIEeHUU U pa3pabOTKe MPOEKTOB YIPaBICHUYECKUX PEIICHUN Mo
MaTepUaTbHO-XO35UCTBEHHBIM BOMPOCaM, B COBEIIAHUSX IO WX TMOATOTOBKE H
BBITIOJTHEHUIO;

* B pa3pabOTKe CTpaTEruu pa3BUTHS IITKOJIBI.

4.5. 3anpammBaTh Yy JAUPEKTOpa 00I11e00pa3oBaTEIbHON  OpraHU3aIU
Pa3bICHCHHS M YTOUYHCHHUSI 110 JAHHBIM ITOPYYCHUSM, BBIIAHHBIM 32/ TaHHSIM.



4.6. 3anpammBaTh N0 MOPYYEHHIO TUPEKTOPA MIKOJIbl M MOIYy4YaTh OT APYTHX
pabOTHUKOB HEOOXOAMMYI0O HMH(OpPMAIMIO U JOKYMEHTBI, HEOOXOIUMBIEC IS
VCIIOJIHEHHSI TIOPYYECHHUS.

4.7. 3HaKOMHUTbCS C TMPOEKTAMU pPEUIEHUI JUPEKTOpa, KacaroluXcs
BBIMOJIHAEMOH MM (YHKIUH, C JOKYMEHTaMH, ONpPEICISIIOIIMMHM €ro IpaBa U
O0s3aHHOCTH 1O 3aHMMAEMOM JOJDKHOCTH, KPUTEPHUSIMH OLIEHKM KadecTBa
UCIIOJTHEHUS CBOUX TPYJIOBBIX (DYHKIIHIA.

4.8. BHOCHTP Ha pPAacCMOTPEHHE JMPEKTOPA IIKOJbl MPEIIOKEHUS IO
OpraHM3aliy TpyJa B paMKaX CBOMX TPYAOBBIX (DYHKIIUH.

4.9. BHOCUTh MpEUIOKEHUS IO COBEPIICHCTBOBAHHMIO PAOOTHI KOJJIEKTHBA
IIKOJIBHOM OyXranTepuu.

4.10. VYcraHaBnuBaTh OT KMMEHHU IIKOJBI JECJIOBbIE KOHTAKThl C JMLIAMU W
OpraHu3alUsIMH, UMEIOIIUMHU BO3MOKHOCTb I0CTIOCOOCTBOBATh
COBEPILIECHCTBOBAHUIO MaTepUaIbHO-TEXHUYECKOTO OCHAILICHUS
00111e00pa3oBaTeNbHON OpraHu3alluu.

4.11. TIlpencraBisiTh WHTEpPECHl IIKOJIbI B CTOPOHHHUX OpraHU3ALUSIX IO
BOITPOCAM, OTHOCSIIIIUMCS K AE€STEIBHOCTHU TJIaBHOTO OyXraiarepa.

4.12. OcymiecTBIATH MOBBIIICHUE CBOSH KBATH(PUKAIIHH.

5. OTBEeTCTBEHHOCTD

5.1. 3a HeucNoOIHEHUE WIM HApyIIeHHE 0€3 YBAKUTEIbHBIX NMPUYUH YCTaBa U
[IpaBus BHYTPEHHETO TPYJIOBOIO pACHOPAJIKA, TOJKHOCTHOW UHCTPYKIUHU TJIABHOTO
OyxraiaTepa IIKOJIbl, 3aKOHHBIX PACIOPSIKEHUM MUPEKTOpa U JPYTUX JIOKAJIbHBIX
HOPMATHBHBIX aKTOB, COTPYJHHUK HECET IUCHUIUIMHAPHYIO OTBETCTBEHHOCTh B
MOPSIZIKE, YCTAHOBIIEHHOM TPYJIOBBIM 3aKOHOJIATEIhCTBOM. 3a IpyOO€ HapylleHHe
TPYJIOBBIX OO0S3aHHOCTEW B Ka4eCTBE TUCIUIIIIMHAPHOTO B3BICKAHHUS MOKET OBITh
IPUMEHEHO YBOJIbHEHHUE.

5.2. 3a cocTaBieHUE HEMPABIWIBHON OYXTaaTEpPCKON OTYETHOCTH M HapyIlEHHE
CPOKOB TipejicTaBlieHUs (opM OyXraaTepCcKol OTUETHOCTH B HAJJICKAIIUE OPTaHbl U
BBILIECTOSIIME OpraHu3alud — COTJIACHO 3aKOHOAATENbCTBY Poccuiickoi
denepanum.

5.3. 3a HapylieHue npaBuil MPOTUBOMOKAPHOU 0€30MacCHOCTH, OXPaHbl TPY/a,
CAHUTAPHO- TUTMEHUYECKMX HOPM U TpaBWI OpraHu3alud MaTepUaIbHO-
XO3SUCTBEHHON  JCATENBHOCTA TJIaBHBIA ~ Oyxrainrep  oOmeoOpa3oBaTelbHOM
OpraHU3alliy MPUBIIEKAETCS K aIMUHUCTPATUBHOW OTBETCTBEHHOCTH B MOPSAKE U B
CIIy4asiX, YCTAHOBJICHHBIX aJMHUHUCTPATUBHBIM 3aKOHOJATEILCTBOM Poccuiickon
denepanum.

5.4. 3a BMHOBHOE€ HAHECEHHE IIKOJIE WM YYaCTHHKaM oOOpa30BaTeIbHbIX
OTHOIIIEHUI MaTepuaJbHOro yiiepbda B CBS3M C HUCIHOJHEHHUEM (HEUCTIOJHEHHE)
CBOMX JIOJUKHOCTHBIX OOSI3aHHOCTEH TJIaBHBIM OyXrajatep HECeT TOJIHYIO
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MaTepUaIbHYI0 OTBETCTBEHHOCTh B TMOPSJAKE M B TMpelesiax, YTBEPKIACHHBIX
TPYIOBBIM U (WUJIM) TPAXKIAHCKUM 3aKOHOJaTeNbCTBOM Poccutickoit denepariuu.

5.5. 3a mnpaBoHapyllIeHUs, COBEPIICHHbIE B TMpolecce padOThl TJIABHBIM
Oyxranrep 00IIe00pa30BATEIBPHOTO YYPEKICHUS HECET OTBETCTBEHHOCTh B
npeaenax, OINPENEICHHBIX JEWCTBYIOIIUM aJMUHHUCTPATUBHBIM, YTOJOBHBIM U
TPaKIaHCKHUM 3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

6. BzaumoorHomenusi. CBSI34 10 JOJIKHOCTH
['naBHbBIN OyXraarep:

6.1. PaGotaer B pexumMe HOPMHUPOBAHHOTO pabouero 1aHA MO TpaduKy,
cocTaBlieHHOMY ucxofs u3 40-uacoBoii palouell HeIeIM U YTBEPKICHHOMY
JTUPEKTOPOM IIKOJIBI.

6.2. Ilnanupyer cBoro pabOTy Ha Kanblii (DMHAHCOBBIN TOJ M OTICIbHBIN
otueTHbI mepuoj. [lnaH pa®oTel mpencTaBiseT IS YTBEPKICHUS ITUPEKTOPY
o011e00pa3oBaTeIbHOIO  YUpPEXKIECHUS HE TO03AHEee MATH JHEeH ¢ Hayana
MJIaHUPYEMOTO IEPHOIA.

6.3. Ilomyyaer oT IUpPEKTOpa MIKOJIbI HHPOPMALMIO HOPMATUBHO-TIPABOBOIO U
(PMHAHCOBO-XO3SMCTBEHHOTO  XapakTepa, 3HAKOMHUTCS  MOJ  POCIHCh  C
COOTBETCTBYIOIIMMU JOKYMEHTAMM.

6.4. IlonnuceIBaeT MpUKa3bl JUPEKTOPA MIKOJBI 10 (PUHAHCOBON JEATEIHLHOCTH,
JIOTOBOPBI TI0 BOITPOCAM XO3IMCTBEHHOU EATEIBbHOCTH.

6.5. IloctosiHHO 0OMeHMBaeTcsa MH(pOpMalMel Mo BONpocaM, BXOJSALIUM B €T0
KOMIIETEHILIMIO, C pa0OTHUKAMU IIKOJbHOW OyXrajaTepuu, M[eIarorudyeckuM Hu
00CITyKUBAIOIITUM epCOHAIOM 00111e00pa3oBaTEIbHOM OpraHu3alni,
3aMECTUTENIEM  JUPEKTOpa IO  aJIMHHUCTPATHBHO-XO3SMCTBEHHOM  paboTe
(3aBx030M).

6.6. Mcnonusier 00s3aHHOCTU OyXrajrepa IIKOJbl BO BpeMsi €r0 BPEMEHHOTO
oTCyTCTBUS (OTIYCK, 00J€3Hb U T. 1.). McronHeHne 00s13aHHOCTEN OCYLIECTBIIAETCS
COTJIaCHO 3aKOHOJATENbCTBY O TpyJe M YCTaBOM IIKOJBl Ha OCHOBaHUHU MpPHKa3a
TUPEKTOpA.

6.7. IlpeacraBnsier OUPEKTOPY IIKOJIBI MUCbMEHHBINM OTUET O CBOel pabote
pa3MepoM He OoJsiee MATH CTPAaHUL] B MEYaTHOM BHJIE€ B CPOK JO JAECATH IHEW IO
OKOHYAaHHMH KaXJI0r0 OTYETHOI'O NMEPHO/JIA.

6.8. O (akrte BO3HUKHOBEHHUS TPYNNOBBIX  HMHPEKIMOHHBIX U
HEUH(EKIIMOHHBIX 3a00JI€BaHMI, aBapUWHBIX CHTyallii B paboTe CHCTEM
AJIEKTPOCHAOKEHHUSI, TETIOCHAOKEHUS, BOJOCHAOKEHHS, BOJOOTBEIACHUS, KOTOPHIC
CO3JAI0T  Yyrpo3y BO3HUKHOBEHUS M  PACHPOCTPAHEHUS  MHQPEKIHMOHHBIX
3a00J1€BaHUII M OTpaABJICHMM, TJaBHBIM Oyxranrep HHOOPMUPYET IUPEKTOpa
IIKOJIBI (ITPU OTCYTCTBUU — MHOE JIOJKHOCTHOE JIUILIO).



6.9. Bcro naopManmro, moIy4eHHYIO Ha COBEIIAHUSX M CEMUHApax Pa3HOTO
YPOBHS, TIPEOCTABIISICT TUPEKTOPY MIKOJIBI CPa3y MOCIIE €€ IMOTyICHHUS.

7. 3akiI09nTEIbHBbIE MOJ0KEHHS

7.1. Os3HakomiiecHHE pPaOOTHUKA C JaHHOW JOJDKHOCTHOW WMHCTPYKIIMEH
OCYILIECTBIISIETCS MPHU MpHUEeMe Ha paboTy (110 OAMUCAHUS TPYAOBOTO JOTOBOPA).

7.2. OnuH >K3eMIUIAp UHCTPYKIIMHM HAXOAUTCSA Yy paboTomaresis, BTOPOU — Yy
COTPY/IHUKA.

7.3. @akT O3HAKOMJICHMS TJIABHOIO OyXrajrepa ¢ HACTOSALIEH TOJKHOCTHOM
WHCTPYKLIHMEN  TOJATBEPKIACTCS  MOANKUCHIO B JK3EMIUSIPE  JOJKHOCTHOU
WHCTPYKLHH, XPAHALLIEMCS y TUPEKTOPA MIKOJbI, 4 TAKKE B )KYPHAJIE O3HAKOMJICHUS
C JOJLDKHOCTHBIMHM MHCTPYKITUSMU.

Lonodcnocmuyro uncmpykyuro paspaboman: / /
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